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ABSTRACT

Each year the Federal Government prépares and releéases thousands of
quality publications. TFese publications inclide a large body - of

- curricilum and instructional materials to train individuals icr a wide .

range of employment opportunities. The.-Vocational Education
Amendments of 1968 mandate the Office of Vocationai: and Adult
Education in the. Department of Education to effect broad utilizatiorn
of vocational education materials; especially those developed under
puBiic sponsorship. To respond to this mandate and to the current

Education contracted with Human Resources Management _Inc. (HRM)
_to update a set of listings of curriculum and instructional materials
readily available from federal organizations, except the Department of
" Defense. In actuality, the current listings are a set of new listings.
The new listings cover bath print and non-print material developed

or revised since- 1975. = The listings include materials for the seven

traditional vocational program areas of agricuiture and agribusiness

education; trade and industrial education, marketing and distributive

education, ‘allied health education, business ana office education,

technical education and vocational home economics education. in

disadvantaged, older Americans, ‘displaced homemairers youth and

clientele of CETA programs. Also ‘general references for vocational

and career education are included in each. of the-listings: .. These

materials are cited in eight volumes which are organized around the

seven vocailonal education program areas and around an eighth book

for speclal needs groupse. While these listings are by no _means

exhaustive, they are representative of materials which can be obtained

free or for a nominal charge from over ninety-two federal organizations
surveyed.

A national Advisory Group of vocational educators representing

aII regions of the United States, all vocational education program areas,’

Ievels and types of arganizational settings and the special needs groups
was formulated to provide guidance on the project. Informational and

promotional leaflets describing the Iistings were distributed to

vocational educators across: the country. The Government Printing
Office printed the Iistings and has them available for sale. This

report describes the activities of the proiect and provides insights and»

recommendations. The overriding conclusion is that the Federal

Government produces a wealth of material which vocational educators .

would find helpful. However, additional means for informing vocational
educators -about these resources is needed. .



Chapter One

EXECUTIVE SUMMA RY

~ The, Federal Government prepare, and
_releases thousands of auality curriculum and
.lnstructional materials which could be utilized
by vocational educators. __The Vocational
Education Amendments of 19€8 mandate the
Assistant Secretafy of the Office of Vocational
and Adult Education of the Department of
Education to fund-activities which facilitate the
dissemination of information about these maternals
and resources to potential users. .

As part of thc effori to fulfill that mandate

the Department o" Educatlon c,ontra,cted, ,with
”””” Inc. (HRM), of
~Wash|ngton, D. C. (under contract :No, "300-79-
0420), to conduct a survey of currlculum . and
instructional materials """
faderal orgamzatlons except the Department of

De{%‘nse. HRM performed this -contract from
Auguist 1; 1979 to August,_/lS, 1980. More than

ninety—two federal organizations were ’survéfyéd,

and coiitii:téd and 6\?éi' 5 000

of,vocational edUcators. The final result of this
effort is a set of eigh't separate volumes of
. annotated citations. The selected materials cover
the vocational fields of agriculture and
agribusiness, home e¢conomics, allied health
education; technical education; marketing. and
distributive education; and office education. In
additicn; efferts were made to locate and annotate
materials for use with the handicapped,
-disadvantaged older Americans; 3i‘splicéd
‘homemakers, youth and - clleniele of .CETA
programs.

A. separate booklet contains cltations
for these spécial groups.

a slmllar survey was conductec‘

I 1971,

and seven listings of materials were prepared at

These Listings are now obsoiete and

that time..

needed to be revised and updated to be responsive

ln vocational

needs and practices

to current

‘ education.

the current pro;ect has served to

The current Listings

- Thus; rrent
update the’ 1971 l:istings.

are, in fact, new since 1975: While these Listings
~are~not —~exhaustive,

they are representative of

-

T . v 1.1
vy

‘éntalled

the many different types of. materials and
resources available and do provide the potential
users access to the sourcés of the items.

THE DEVELOPMENT OF A LlSTlNG PLAN
laying the foundation for project
the formation and use of an

implementation;

. advisory panel and specific details of a work plan

which was developed as a guide for project
activities. The Plan described the overall course
of action to be taken to ensure that the goals
of the project would be.met. Specifically; the

"~ following three maior endeavors occurred:

o Review of b'a'ckgr’o'und materials. Since
this project was* originally conceived
to be a revision of the 1971 Listings,
ve reviewed them and the final project
report; and held discussions with the
director of that project. > This served
as a basis for identifying the guidelines :
anc procedures which had been used
previously for material identification;

selection, and acauisition. COther
relevant materials which were reviewed
included: bibliographies, guides and

)

Congressional reports.

0 Establishment and use of a national
advisory panel of vocational educators..
~ A panel was formulated on a national
level and coordinated to review and
advise on the project. Designated as
the Advnsory Group; this panel
represented vocational program areas;
the eight special program groups;
secondary, post-secondary, and adult
-levels of vocational educational
proﬁrams varied ethnic backgrounds;
both sexes amon Eventually,
. fifteen Advisory Group members were

both sexes among otkers.

selected from. a list of 33 potential

panel members. .

The
following élementswere addressed and
determined cin detail?’

o Components of the Listing Plan:




- Information Sought :

- Criteria for Selection of Materials
- Classification “and Coding
Systems
-  Sources of Materials

- Materials Receipt and Annotation

-.  Organization Plan for the

Listings ' S

- ‘Printing and Distribution
Sources. amLcollection oLMatepials. HRM
had to ‘select those agencies which had the
appropnate materlals for the project. The types
_of sourceés to be used, how those sources were to
“be selected, the means for contacting those

. sources and recordlfngfthe information gathered,

and the transport of the materials were carefully
considered. :

..losely paralleled those suggested for use in the
selection of materials. Agencies vyhose major
programmatic t.l'i’r’i.ist was directly related to any
of the seven subject areas and/or the special
needs groups were immediately identified.

-Sources which had readily available materials -

produced or revised since 1975 at a resonable
cost to the consumer were also selected. J
the dther ké? fii:fo"ri Whii:h Wéi"é i:driiidéi’éd _were

The. HRM Project Dlrector made initial
contact with the hlghest person in command within
the particular level and area within the agency
from which information was desirid.

useful in obtaining the authority and cooperation
needed to contact the varied parsonnel throughout
a given department; agency, or clearmghouse. In
general federal personnel provnded excellent and
generous cooperatlon. :

. :HRM staff members were glven orientation
aﬁd,training sessions, .and were prov@d with
sample kits of materials;; Over a three month
peri6d, these staff members interviewed personnel

1:2
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;materlals from them.
example of some of the noteworthky facts which

Among

Starting at
.the top of the organization proved to be most.

in as. many agencies as poSsnble and collected
The foIlowlng ‘provide an

em erged:

o Over 120 federal organizations were
contacted and deemed to be real
sources of materials.

hundred personnel in

federal

‘and

o Several
’ approximately 92 different
organizations were Interviewed
’p’rovided materials.
s used
as sSources of materlals 17 _had
materials which cut a'cros_s\rﬁo’st of the
vocational program areas and special
needs groups.

t'or _,,t,he ) development, ,collectlon ~or.
distribution of materials covering a
large range of subject matter within
a givén department.

o 56 agencies with specific programmatic -

‘focus were contacted for materials.
PROCESSING OF MATERIALS. (As a result
of the selection and collection of materials; HRM
staff members:

o ldéntlfled oVé‘/’r 5,000 cufrrlCulu,m and

* information nfaterials from federal
agencies. ‘

o  Reviewed, annotated, keyed into the

word processor and corrected 1;146

vltems.

o Included approximately 1,085
" individual citations in the booklets.

Specifically, thé following were included in

. the processing of materials:

Development of a System for Processing Materials. -
A classification schema for organizing materials
and one _hundred forty—three subject areas was
77777777 In addition, various.file systems such
as a tltle card file, 'soiirce card file and a
vublishér card file were developed to facilitate

K
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‘system..

An auiaﬁagjg
~to the

the processing of materials.
rétrieval System was very important
and a tape code system for GPO (Government
Printing Office) printing; developed by GPO; was
also essential. -

S

materials were procésiéd from ' initial receipt

screened for suitability; and given an accession

number. classified
the

prepared for- input into the automatic retrieval

Various for

accuracy and a computer tape was submitted to

" Then: they were reviewed; “classified

appropriate _area(s), - annotated, and

printouyts were proofed for

;GPO which produce camera~ready copies.

Development and Format nt CLtaﬁons. ln

developing a citation format, various styles were

_considered and eventually, HRM staff and the

"Advisory Group selected one which is clear and

T horough bibliographical and source

readable. ibli
information were combined with the annotations

to provide concise entries.

) GRGANIZATIOISLMD COMPILATION OF

THE EISTINGS. Numerous organizational options

.were proposed and considered, and the following
- four

categories of information were organized

o  Citations for the seven vocational
program areas, )

o Citations for the special needs groups,

o Information on sources, and

o  Informatlon on how to use the iistings;

The seven vocational areas each constitute a
booklet and the special needs groups materials
Constitute an eighth _booklet. The exact title of
the booklets are as follows: ’

PSR T

<5 Vocational !nstructionja’i materials for
Agriculture and Agribusiness
.Eduvcation Available from Federal

Agencies - :
"Vocational Instructional Materials for

Business and Office Education
Available from Federal Agencies

Vocational Instructlonal ﬁateriais for
Vocational Home Economics Education
Available from Federal. Agencies

Vocational Instructional Materials for
Mari?etlng and Distributive Education
‘Available from Federal Agencies

A

f

Health Education Available from
> Federal Agencies

Vocational instruczionai Mateérials for
Technical Education Available from
Federal Agencies

Vecational 1nstfuctional Materials for Trade
and Industrial Education Available from
- Federal Agencies

Vocational Instructional Materials for '
Special Needs Groups =— Handicapped,
Disadvantaged, Older Amer‘'zans,
Youth Employment, Displaced
Homemakers —— Available from Federal
Agencies

The final format and organization of the s ntents
of the eight booklets are the same.

. Awareness Bullding, Printing, and
Distribution. An important objective of this

Iistings w'ould be useful to vocational education

- teachers in their search for relevant curriculum

and instructional materials. To create such an
awareness informational and promotional
brochiures were distributed effectively to a
captive audience. The response was excelient
ahd i-équésts for fiii'thér inforlridiion :about the

individuals;
mostly vocational educators.

. The eight booklets were printed by the
Government Printing Office. Ten thousand copies
of each booklet were printed and a GPO rider

order of two thousand was requested for each

booklet. The!sbooklets are avaiiable f‘,’[’,"""’h?f?
through GPO: .} However; free copies, of the .

individuals

who requesféd them by returning the detachabie
portion of the information brochures.

booklets weé} ‘distributed to those

1.3
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“are in fact new listings.
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Chapter Two:

: . | " INTRODUCTION s

, There is a plethora of curriculum and
instructional materials; references and resources
avajlable to vocational educators at the federal
level. The major issue is how. to make vocational
educators aware _of these vast resources:s The
Education Amendments of 1968

mandate the Assistant Secretary of the Office
of Vocationdl the

and Adult Education .of the

facilitate dissemination of information about these

materials and resources to potential users.

Office of Vocational

and  Adult
contracted wiﬁtﬁhm ,",'9"13,[',, Resources

Incs (HRM) of Washington D.C., to

The
Education

Mapagement,

“Department of Education to fund activities which .

conduct a survey of curriculum’ and instructional

from

materials -

organizations except the Department of Defense.

HRM performed this contract from August ‘l

19805’ Over ninetii—two

1979 to August 15,

federal organizatjons were surveyfoﬁdﬁand more than
5,000 items were

relevant to the concerns of vocational educators.

identified and selected . as

A similar sucvey was conducted in 1971 and seven

fistings of materials were prepared at that time.

'ever the years these llstings became obsolete as’

new materials were developed or old materials

were reviseds.

Pso, there has been a surge in
E!’E,,PP[“E‘E’,,P,(,,°d°"| organizations producing
relevant materials and in the amount of materials

available.

Thus,

update the former listings.

the current project has served to
The current listings
T.he present listings
cover both print and’ noh—print material developed
or revised since 1975.°: The listings not only
include materials for the seven traditional

vocational program areas, but also for special
needs groups. While no one project could exhaust
the  materials available, the current project

listings are representati’ve of the many different

types of materials and resources and do provide

the potential users access to the sources of these
items.

 HRM staff were very pleased to see how
much useful material there is readily available

-
- Y
.

\

-t |

. outcomes 7and products

S
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and how cooperative federal personf'rel are in their

efforts to heIp users locate ar}d\ obtain this
material. . .
The remaining chapters of this ,;e\port'.

discuss the actual implementation of the proj\e
and the fi

special considerations and issucs,
utcor resulting from

efforts.

CJlapn_L_- Three: DEVELOPMENT 'OF
KéilN&PLAN reviews the foundation for project

iniplementation the use of an Advisory Group

a guide for project activities.

737,,

CJugH_FM - . SOURCE S AND
the

COLLECTION OF MATERIALS discusses

types of svurces used, how those sources: were:

selected, the means for contacting those sources
and recordlng the information gathered, and the
transport of the materials. ; =

_ Chapte ter Five: 7 PROCESSING OF
MATERIALS ' details the system developed by
HRM for processing the materials, the actual

steps in the process, . and citation development

and format.

and%mpulation A

of—theﬁkistings describes the actual packaging

and contents of “he eight listings.
2.

AWARENE)S BU ILDING

two brochyres. and_ other mechanisms”used to
create awareness of thé project as well as the
distribution of the booklets themselves.

o Chagter Elgh OBSERVATIONS AND
FECOMN‘ENDATIONS provides insights into the
issues confronted in the project, what we learned

_from the project and recommendations for future

activities.

Chapter 'Nine: SUMMARY

project activities and outcomes.

is a closing
section which concisely ties together the overall

L S
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‘. Laboratory in 1970-71,

submitted in its proposal.

The first significant project task which
would lay' the foundaticn for all future activities
was the refinement of a Listing Plan which HRM

the overalt course of action to be taken to ensure
that the .goals and. .the objectives of the proiect
would tié met. The Plan 77777777777

problems, __im pIemen tation

ethodological

\)(ocedures ‘and key project tasks were. cléarly&
spelled out in the Plan. This chapter will review.

three major endeavors:
- . "\\ 7””‘ S
c . Review of background materials

o -(Establishment and use of aigliational
- Advisory Group of Vocational
’ Educators and - .y
: 2 .
o The actual components of the Listing:

i{iih which were:

= Information §oughl

- Criteria

Materials

for

= Classification and Coding

 Systems .
- sources of Ma\{er‘iais
'Materials :Receipt and
Annotation

Fhenunes
)

""" Plan for the
Llstlngs
- Printing and bistriﬁution
/ o

. . 7 .
REVIEW OF BACKGROUND MATERIALS

‘Since this ‘project was. origmal': conceived

to be a_revision and updating of seven fistings

prepared by the Northwest Regional Educational

we reviewed the seven

booklets and. the final project report and held

discussions with the director of thit project whb

-

[¥V])
ey

The Plan described -

"Selection of

Chapter Three
' DEVELOPN’ENT OF LISTING PLAN

also served on OUL Advisory Gl’Oup of Vocational

Educators: After a study of the overall

“organization and con:ent of the Iistings and the

final project report, we were abie to. identify the

guideliines”and pgoce’dures which had been used
for material - identification, selection and
acquisition. We also gained valuable information
on working with the federal agencies which were
surveyed ”””

: comparing and contrasting the scopes of work of

the 1971 and the current projects aid identify
those components and procedjres which might be
maintained for this preject an% those which would
need to be modified. Some of the key differences

in the current project were as follows: $

.o The inclusion of w_ as. weII as
print material \

o A search for material to be used uy

vocational ed‘ucators in working. with

. ‘special- ons incli:ding the

‘ dlsadvantaged ‘hand,ica’ppéd, displaced

- homemakers, unemplbyed'yeUth, urban

~and rural youth, older Americans; and

clientele of CETA programs. This

created an additlonal eighth volume of

listings

The identification and placement in'
the listirgs 6f special. materials .for

o

Education, and Consumer Educatlon

4n|y if they wete specific to vocational

.occupations and could be categorized
. within those areas in the appropriate
. booklat : -

o Use of a different format for the
annotatmps ‘

0 A new organiiation plan for the
which includes WMWore
information on the sources from which
‘materials can be orderéd

o Revision of the names of the booklets
_and the program areas for which'

b
fwd\
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" ajso reviewed.

. " ‘.. . ‘2. ; .

materials are cited to correspond to

gram shifts and terminology
changes which have “taken place over

2 : the past ten years

- programmatic

o Inclusion of materiﬁajﬁ developed or

. revised only. since 1975; and

° ‘Additional promotional and

di%emination activities.

A number-of other materiais were reviewed
for various purposes. Other bibliographies such

exainlned for ideas on organization of. the listings
as well as annotation formats. The 1972
Wmional—i’"’ ””” “Instructional Materials for Students

- Wlméﬁéﬁkﬁéé’ds was sci'iitlnliéd foi' hélpful

section of the Speciai Nedds . Groups, our volume
eight,

- The 1976 Identlfx ng and Planning for New
::.J:%;‘—Emerging Occupatigns: A Suj_gested Guide

'was read since we were to-include materials for

new_ and emerging ocgcupations as they were
available.  Many taxonomies of instructional
programs; classifications of esducational subject
matter and standard references of terminology
for curriculum and instructional programs were
A more . thorough discussion of
these latter references can be found in the secticn

_-on C!assification in'this c‘\apter. _—

Staff ﬁiéﬁbers of the CoinﬁiittEE ,on
Governmental Affairs of the U. S. Senate. and
their report of May 1979, Lack of Accountability
in Government Public Information ind’PubIﬂshing_

Programs provided insight into. some of the
problems in accessing the. thousands of -

publications _printed - by the. Eoﬁrnrnent. A

National Advisory-Group of Vocational Educators

“The group as a whole was

advise on *the project.

" to represent the following:

) .-The seven vocztional program areas of
. and industry,

- agriculture/agribusiness, . marketing"
~ . and distributive educationm, business

and office e&ucation, allied héalth

/

and -Adult Education were

education, vocational home: economics
__ and ‘technical education .

Eiéht special program areas or groups
_including youth (rural, inner-city and
unemployed), older Americans,
displaced homemakers, new and
emerging occupations; disadvantaged,
manpower programs, CETA programs,
and.bilingual -vocational education

(-]

o - Secondary, post-secohdary, and adult
levels of vocational education programs

‘o Varied positions including teachers;
‘teacher educators; state,departments
of vocational education, state
supervisors, . Regional Curriculum

Coordinator Centers 9

° Varied ethnic backgrounds

o Both sexes
-0 Bifferent organizational settings and:
o . Asinany U.S. Department of Education

geographic regions as possible.

HRM .obtained a lengthy
recommendations for Advisory Group members
.from HRM staff, HRM vocational educator

contacts throughout the U.S. and Office of

Vocationa!
education area specialists.
and Adulit Education professionals who were most
helpful included these individuals: Jim Wykle,
Bill Dennis, Ed Nelson, Bryon Rawls, Loretta
Brown, Harriett McDerus; Doris Gunderson; jack
Wilson,; Barbara Kemp,; and Ann Donnovan.
Department 'of Education (ED): professionals Gill

.Ché\?éi and Dorothy Shueller .assisted in locatinv

'manpower and bilingual vocational education.

HRM presented ED with a Iist of 33 potential_

Advisory Group members h seven listed as
suggested members and the remaining twenty-six
as alternates. After receiving approval from ED;
HRM staff contacted potential .Advisory Group
members to inform them about the pro;ect and
assess their interest in and availability to serve
on the Advisory Group. |
Group members was submitted to ED..

ok

B T !

list of

‘and. Adult Education yocational’
Office of Vocational N

A final list of Advisory _




" planning for the first meeting.
(1) HRM _corporate description, :

A ci»eéiziifgjf’;érjéeéﬁw iétivitiés for
successful completion for Advisor
meetings was drawn up and implemented. Letters

of lnvitation to serve on the Advisory Group

were mailed to each individual consenting to serve .

along with eight different attachments which were :

information
These included

as back groun d

the following
| for the project, (4) a list.of
i-¢., issues for Advisory Group input,
\(75) ‘a list of references which had been used in
‘drafting issiies for Advisory Group discussions,
~{6) logistics sheet including directions for.and to
the meeting, (7). .2 copy of the 1971 listing most
closely. related to the_ Advisory Group members'
specialty area; and (8) an information form on
the Advisory Group member.

N

HRM -was quite pleased that the fifteen

Advisory _Group members selected represented .

educators in
» types
and levels of organiz_ations where employed ethnic
backgrounds; sex and geographic regions. Exhibit
3.1 demonstrates the eittent to. Whic’h """

such a rich blend of vocational

thoroughly represented. Exhibit 3.2 shows the
~ Advisory Group members and their affiliations
and addresses. :

The first meeting of this group was held
on October 23; 1979; at the Ramada Inn in
Rosslyn; Virginia. - This meeting was structured

' around these .three qumj;p”ns’ (1) What are the -

educators .for
instrictional materials? (2) What criteria should

] be used in selecting and evaluating materials?'

To facilitate more productive discussion,
Advisory Group members were divided into three
. groups _of five membeérs, each with an HRM
discussipn leader. Advisory Group members were
most enthusiastic and helpful in their
- suggestions. The substance of their

- recommendations can be found in the Listing
WExhibit 3.3 contains those materials used
) dvisory Group meeting.

 Following the Advisory Group meetings, Dr.
Doug Towne; former direicitor of the . preceding
project (1971 tlsting) and an Adwsory Group

member, provided HRM with consultation. We

were fortunate to have his continuing input which

allowed us to build upon what was learned and

p-oduced previously

Durlng thls second quarter the

b cond Draft

'l:lsting Plan was mailed to the members for their .

reviews and comments.

evi The. responses received
stated that the Advisory Group's suggestions were

well mcorporated\lnto the Plan and the members
were in agreement\wuth the Plan.

One Advisory Group member did express
concern that the need to keep the project to
— - o
manageable proportions might dilute the quality
and scope of the’ final product.f Another
questioned why Career Education and Guidance
and. Counseling were given lower priority. The
same member also wondered how materials would
be scrutinized for meeting sex equity criteria.
T hese concerng were discussed at the Advisory

Group meeting and are addressed as much as

- possible in the next section on the Listing Plan. .

COM ONENTS OF THE LISTING FL;&N

addressed by HRM staff with
Ad\?isory Group was "What are the information
needs of vocational ‘educators?" More specific
questions raised: regarding information-needs were
these: v : ®

M What are the information needs for

instructional materials sg’ecific to the
following vocational areas?

= Distributive Education

R _ o - _
- * Agriculture/Agribusiness
= Health’ 6'c'cupition§

- Home Economics
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- | . Exhibit 3.1 _ .
Advisory Group Members by Type of Position

2

: B % .
OE Vocational Occupational Areas: OE SBééiii'?FégFiﬁ Areas or Groups:
vaaé i’ﬁ’a iﬁaﬁiiﬁ B . Youth (includes rural, inner-city and
Agriculture/Agribusiness .. unemployed)
Distributive Education - A \éiaéF Americans
Business and O ffice o B Eisﬁiiée& Homemakers
) Health hadl New and Emerging Occupations
" Home Economics Disadvantaged
Technical Education - : Manpower
CETA

Bilingual Vocational Educatlon

Teachers 7 Coordinator of LEA-CETA Skilis Center
_Teacher Educators ¢ . Researcher
"Associate Commissioner of State Department . President-elect of the National Association

of Education _ of Distributive Education Teachers-
State Directors of Vocational Education Director. and Counselor of a Women's
Stzte ‘Supervisors/Consultants of Vocational _ Development Center

Education areas = -Director of Training for a National Bllﬁlnﬁgﬁuaﬁl
State Director of Special Programs e "37‘ Vocational Education — CETA Program

N }oj)

Director of Regional Curriculum
Coordination Center

Types of Organization Settings:

Secondary : .
"« Post=secondary . " High Schools
Adult ' Technical Education Institutes ]
Community Colleges - _ -
Universitles oo
e Community Skills Center
Ethnic Backgrounds: Curriculum Coordination Center .
i i : National ReSearch and Development Genter
Caucasian - Consulting Firm with Previous BOAE 1971
"~ Rlack Project - :
Hispanic ‘ P
% *HEW _GEOGRAPHIC Reglons:
I v vi
Sex {and_number_of): . _ oon v Vit
on - v vn
‘F'eiiiiIEi (,7) : : 1" \2 1X .
Males (8) . 1" Vi X : T~
! . . R
/- 3 :
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TEXHTEIT 3.3

Advisory Group Members

Dr. Max Jobe

o MNs. Fannie Nelson
Associate Professor Kansas City Tech. Ed. Center
Dept. of Sec. & Higher Ed. 1215 Truman Road
East Texas State University Kansas City, Missour: 64106
Commerce, Texas 75428 : :
Ms.- Beverly Campbell o Mrs. Ruth Fossedal
Health Careersq& Appren. Director; Women's. Dev. Cent.
-4th Floor, State Ed. Ridg. Waukesha County Tech. Inst.
721 Capital Mall . 800 Main Street
cacrarnento, California 95814 Pewaukee, Wisconsin 53702
Dr. Ellz:béth Iamﬂzzl o Dr. 1ames F. Shill
2605 Avenue J o : SE Curriculum Coor. Center
Bmolrlyn, N.Y. 1210 - Mississippi State University
Drawer DX
Mississippi State, Miss 39762
) Mr. Peter Labruzzo ‘o Mr: Clarence M. Green
’ Tampi Skills Center Director, Div. of Voc. Ed; i
708 'S. Hmrd Avenue = State Department of Education
Tampa, Florida 32606 P. O. Pax 2219 .
Hartford, Connecticut 06115
Mr. Jerry REEEEF 0 Ms; Yvonne Bender, State Sup.
Hayfleld Sgcondary Séfﬁ&i - Health Occupations
7630 Telegraph Road- - - , Oklahoma St Dept of Education
Alexandria, Virginia 22310 '1515 W, 6th Street S
‘ . Stillwater, Oklahoma 74074
Ms. Jill Russell , o Dr: Douglas Towne
_National Center for Research Designed Learning Associates
in Voc. Eds, Eval. & Pol. Div Adult & Family Services, Oreg
1960 Kenny Road 14677 N.W. Forestal Loop -
Columbus, Ohio 43710 Beaverton, Cregon 97006
Drs James A. Parge o Ms. Angelica Martiniano -
Division of Vocational Ed. Director of Training
State Department of Education National Puerto Rican Forum
Tallahassee; Florida 32304 215 Lexington Avenue
' New York, N.Y. 1001€
Dr. Clifford Nelson ;
Dept. of Agricultural Ed. and
Extension Serv./Coll. of Ag.
University of Maryland .
College Park, Maryland 20742 .
3.5 10




Exhibit 3.3

Materials Used at Advisory:Group Meetings

(1) How do we define availability of materials?

(a)

(b)

(c)

(2) What
(a)

How many copies should be readily available at
the source? -107? 1c0? 10002, etc.

How accessible to the user should the material
be? Should the user be -required to.order the
directories (GPO); must the teacher go - to
another source (library). to use the material
(ERIC); or must the individual request xeroxed
copies directly from ‘the agency if supply of
materlals 1s 11mited?

annotated? Free? Up to how many dollars?

types of materlals should be 1nc1uded°

Printed materials._
- instructional unit

- teachers' guide

- curriculum guide

- instructional module for student
- student workbook or manuai

- Iaboratory/practlce manual

- textbook

- ;51mu1ation sxtuation

- evaluation 1nstrument

- bibliography- or director:

- suppiementary material for student &
- other

(b)

Nonprint materials:

- records )

- avdioc tapes .

- transparencies .
- models/mock-ups

- flat pictures

ERIC

Aruitoxt provided by Eic:

3.6
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- v §6§€§t§
- charts and graphs
= £ilms - Bmm - 16mm
- filmstrips f i
- cassettes
-  videotapes
.- slides
- other
-  other : -

(3) Levels will include adult, Secondary and post-
-secondary.__. Are there other level considerations?

If yes, what are they?

{4) Who will the users be?

- students
- instructional personnel
- support service personnel -
-  parents - S
- sther
- _other —
(5) For- which special groups should material be
included? ) . .

= handicapped

‘ - unemployed ‘youth ,
= riral and inner-city youth’
= aiépiécéd-hdﬁémakers
- older Americans -

o -  other —

- other

(6) What subject matter or co-curricular activity,
toward whirh materials are directed; 'should be
inciuded (other than the materials dealing with the -
geven vocational areas)?

w!
~

bk
~i

O

ERIC

Aruitoxt provided by Eic:
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.

f7) What other corntent areas should be xncluded?

- career guidance/counseling

- community relations

- staff deveIcpméﬁE

- _ggher — —— — -
- bthit — -

(8) what &ypeg of instructionai approaches should the
' inciuded materials cover?

self-~instructional

lecture . .

aiscussion

_ programmed insgruction

. -  modeling

: - simulation or gaming

- individualized projects . N
denonstrations : ‘
drill and practice

individual or group counseltnq

- SGPerviiea work experience

L A |

(3
.

(éi Should the matepial included be only instructionat

- material with stated goals, objectives; procedutes
. and evaluation components?

iiai Should any’ of the tbllﬁiiﬁ@ be used as criteria? -

- Is the organization and presentacion of

the content consistent with objecttves
and outcomes? -

- Is the tbrmgg of the matorial adequate
for easy usage?

- Is the material contcnt cgngiatent uith

N growth and development. charactersitics
(physical, emotional, so6cial -and
intellectiual) of target groups? -

. 3.8

S

i
o

ERIC

Aruitoxt provided by Eic:
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.

-7 'Are the methods suggested for the
presentation of the content consistent
- with_current inowledge of sound Jearning
theories? ne . .
- Are the methods suggested for the
' presentation of content. consistent with
current knowledge of student motivational
t:e_chniqqea? .
- to what exteént are techniques. and
’ procedures for sourn evaluation
‘specified? . x
Are there provision for pre-testing?
Are there provisions for post-testing?

o= To what extent are there provision . for

individual and group diagnostic testing?

To_what extent are remediation procedures

1d-ntitt:tea? i . ) . -

-  to what extent are various optional
‘instructional_ strategies provided?
(Inatructional strategiss are: methods of
teaching such__zs. stimulation, group
Enstg‘u;ﬁiéﬁ; individual progrms; etc.) B

- To what extent is_a range of student

activities provided that _involves

students in different kinds of learning.
gxperienceﬁsz-;r : S
-  To what extent are alternative activities

for stiudents with special needs (learning -

or physical Eiﬁaicaqurggyvgaed? )

- To what extent is individual as ‘well as
grcup ;nstruétiéﬁ provided? .

- To what extent does the material related

' to .the interests of the- target age group?

- To what extent are user ditections
provtdgd? 7 ] . . .
- To what extent is background information
provided to the user so that the person
- will not have to go beyond the material
to seek help? 7 -
-, to what. extent are user strategies
specifiea? ) ) o
- ' To' what extent are resource materials

ldentified and referenced sc the user can
obtain them? : . -
- To what extent are  the specific .skills
required of the user 1denttfted and

ERIC

Aruitoxt provided by Eic:



Exhibit 3.3
detaiie’d? E
- To what extent are directions for

additional train 1nq provided?

To_ what extent are._ tratntﬁq matetiala
identified and provided?

"7 Is the material” ‘Free of racial bias?
Is the material free of ethnic bias?

Is the nterial free of religioue bias?

[

o,

(11) what

Is the material free of sex role
I stereotyping?
-~  Is the mterial free of job dentgration?

- does the material accurately and
objectively present descriptions of life-

. styles and social-conditions associated

with the career categories- ~1nvq1ved?

- Does the material contain role-modeis to - .-

which a member of a -tnority group can
relate?’

- If the naterial cpnteina viauals. do_the

characters depicted represent a variety

of racial. gtoupu?

- ' Does the materiil include characters with
- names indicative of a variety of ethnic
groups?

matrial tnciude a poettive teféreénce to
minority groups?

other.criteria should be used?

page 5 of 5
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ERIC

Aruitoxt provided by Eic:




efflce Occupatlons
Technical Education

- Trade and Industrial Occupations

" secondary and: adult levels
,of- training

needs for
have resulted
occupations at
th’ei secondary, post-secondary and
adult levels of trainlng?

What
lnstructlonal

lnformatlon
materlals

(2)

lnformation needs for

(3) W h at

speclal populatlons (such as the

. handicapped, disadvantageu, older
Americans and displaced homemakers),
inner-clty and ruraI youth;
partic!pants at ,the,secondary, pos t—
secondary and adult levels of training?

What information needs are. there for
instructional materials in the areas of
job preparation; job upgrading and
vocational guidance?
information needs are
VA .

(4)

{5) What other
- there?
- used to ldentlfy and access materials?
Advisory Group members were evenly

. The
Sﬁiit into three groups regarding where the focus
of “the materials collected should be-J' (1) the

seven tradltional vocational program.areas listed

" in the RFR, (2) the special interest groups; and

materials and how to obtain

(3) information

them: _The Listing Plan suggested that HRM

- survey federal agencies to obtain materijals which

. effecting broad coverage of

thus

needs,

instructlonal

This coverage was

three formation

addressed all

programs and subject matters.

responsive to both the Bureay's (Office of

. Vocational and Adult Educatlon)ﬁandate under

t\onal and

tional

1979 Priorities\for

Exhibit 3.4 presents

90-576 'and to Office of Voc

.I:.
Adult_ Education's priorities for vo

~education {see june 6§,

Vocatlonal Ed ucatlon)

w!

post—"

What are the key words which can be

-d |

listing of the categories for wkich
A more exact and specific

general
iﬁitéi’iilg Wéi’é gﬁﬁgﬁ f-

ln Exhlblt 3 6 under the discussion of
classification of materials. Even the breakdown
in this Exhibit was not always specific enough
””””” In addition, the
systems by which each agency had .its materlals
classified varied. Therefore a specific list of
key , words used to
developed . conjunction
personnel at each source. Thus, the lists were
always viewed as tentative and were adapted to

Therefore a specific. I]st of

identify materials  was
wi th knowledgeable

"tap the information or classlficatlon systems as

- which were .used to.

—t |

they existed at the sources.

Group members and other

" The Advisory
individuals queried thought that materials for
new and emerging occupatlons could be obtalned

They
felt that materials for these occupations could
be placed within traditional vocational education

program/occupatlonal areas.

While Career Education and Guidance and

Counseling were included in the suggested list of

materials s6ught: HRM recommended that hlgher

priorlty be given to the seven vocational program

areas and the special groups. R

CRITERIA FOR SEI:EGTIONWGWI{
MATERIAI:S. a2 number of f

There are a number of factors

determine what materials

would be selected for -inclusion. in the listings

The’ followlng list provides some of the questlons

which were answered in the I:lsting Plan and

provided guidelines for materials selection:

Advnsory Group

_USERS.  HRM and_the Adv

recommended that the materials sought be

primarily for Much of

teachers and students.

can probably be used by teacher

this. material

educators and state Ievel personnel also:

It was

TYPES GE' MKEER‘JAI:S.

recommended that a wide variety of print and

non—print material.be soughts However the types

obtained were dependent on the sources used and

Most
Advisory Group members suggested that we keep

what was readily available at the sources.

types of materials Ilmited to several categories

in both print.and non-pr int categorles. The first
two types under both categories on Exhibit 3.5

N

AN

L
.

- @
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Exhibit 3.4

Listings of Categories for Which

Materials Were’

Sought
Vocational Education Older Américans
Agriculture/Agribusiness aging
‘ and Renewable Natural
Resources Displaced Homemakers -
Distributive Education ébﬁspmer Ediucation
T§cbnicai Education , Youth Employment
?rades and Industry - CETA Tt&iﬁiﬁg
Heglth Occupations ) Manpower Training
: Eomg Economics Adult Basic \
o - Education:
Office Occupations s .
_ L ' Disadvantaged
Career Education ) C
- * - - L
- Handicapped )
’ 3.12 ®
,@ . o ug

ERIC

Aruitoxt provided by Eic:




Exhibit 3.z
T ‘Print and Non=Print Categories of :Materials
TYPE OF MATERIALS
Print ] Non-Print .
v ‘pericdicals i O T posteriiT
. . — -~ catalog " charts
. index — — . transpagencies
— —— guidebook audiotapes
. S ] . . B 0.
workbook ' —— —— records
— - programmed text films
_ . reference book ‘— =— . 8mm
_ - text book 1émm -
' pamphlet — = filmstrips
_ " . __ bibliogeaphy * cassettes’
other _.. ___ video tapes
S S slides
— ofher
. &
) ) ;
~ N 3- 13‘ . - )
po R
| 2 29

ERIC

Aruitoxt provided by Eic:
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- are those given  highest ratings by the Advisory
‘Group as most des|red by teachers. Other types
were not recommended. Our identification of
seem ,%pp,l'opriate as ,lnstru\.tional materials for

svocational education. We recommended
concentrating on locating useful and available
materials regardless of type. Some types of

materials would be more important to certain user - _

groups. For example; cassettes, records and audio
Itapes would be especially helpful for the visually
. impaired.. We would be sensitive to “the needs
of special user groups and types of mat
when we selected sources and when we discussed
our needs with agency personnel. - -

T he Advisory Group felt that while there

would be materials specific.to special groups such...

as .older Americans; the vocational instructional
materials would not vary so much by special user
- group- as--hy .vocational
studied. Therefore, much of the material to be
—used_with_the special groups was to be sought In
conjunction with @ vocational program area and
hopefully listed under that program area.

sought;,; especially under a topic as broad. as
"Youth."° - :

Handbook X1; A
cation of Educational Subject Matter

\ * LEVEL OF MATERIALS.

program content being .particular agency.

: That
“"would help limit the scope of the material to be

Classification
states that the "categorization of educational

. leve wlth respect to age and competency appears

frolg one educational IeVeI to another

y-based education programs.

competen

Secondary s

subject matter\ that has traditionally been the

hools are increasingly offering

province of post Xsef:orfuiarfy education: To.alesser
~ extent, the revers 1es Post—secondary
institutions offer cugrses at the secondary level

is also trues

_ ag elements of adult-basic or remedial programs.

Much of the instrucfionai ‘material used in

rams -is not. earmarked

for a 3iven Ievei. For these reasons, the Advisory

Group recommended that HRM not spend time

trying to identify the levels of materials. If the
levels are to be given in the\ sources used by

HRM, they would be indicated in\the annotations.
1f not, no Advisory Group member felt this wouid

be an important omission. Exceptions most likely -

7 eliminated to accommodate student.

would exist in the handicapped area where

"different levels are often.indicated and are more

necessary in teacher selection of fnitéi’lilii‘

JNFa')RrMAliON#&BQUHOU%GES. Many
Advusory Group members strongly recormmended
zhat the listing(s) include 2 more detaifed section
on sources of vocatjonal curriculum and -
insti_:uctional materials. This section could cofn’tii’n

‘projéct and other sources not used but which are

potential sources of information and materials for
vocational educators. Information given for each
source could include a short paragraph on the
agency's general mission {especially as relates to
vocational education and 7mité:ri’a|§); names and
telephone numbers of contact persons;
instructions and addresses for ordering materials
and placement of name on mailing nsts, if thé?
exist; and -other _information per

T he sources could be prese,nted
either in. alphsbetical order or grouped by

libraries, clearlnghouses, or agencies.

MATCH WITH °RIORITY AREAS. One of
the first criteria to be applied will be the extent
to which the materials fit the priority areas
including the seven vocational areas; the'special
groups,- the. intended ‘'users; and the types of
materials sought.

CAVAILARILITY.  Only those materials
which were readily available were to be included
in the listings. ‘This means (1) that the agency
must have the coples in stock, (2) the agency

to requests, and (3) the material listed could be .

ordered directly from the source.- Whether or -
not these criteria would be met in a given
situation wouid be determined by collaboration
between HRM _staff and the agency contact
person(s) in charge of the materials. Whether or
not a "sufficient” number of copies ”avaiiabie'r
might depend on (1) what min?mum number eof

before agLeeing to respond to requéests, (2) the

speciificit}pe of matdrial and a "guesstimate” as -
to whether; it wouid be a "low demand® or "high
demand" item, and (3) the amount of difficulty

in producing more copies, depending upon the

number of pages or bulk of the item and the form

or packaging of the item.



o

DATE OF PUBLICATION.
materials which -have been developed or revised

CQSl

varies greztiy (from $200 - $6000 per year)

The Advisory Group recommended that material-
ranging in price from free to several hundred
doilars per item be considered reasonable. This’
wouid ‘not eliminate the more expensive items
_which some programs might desire and. be able-
to ‘afford.

_ VALIDATION. Validation of the listings
wouid evencuaiiy occur -through general gse of

them, the development of further documents and
periodic revision ‘of *he listing.,

_ _CLASSIFICATION AND CODING SYSTEM:
A single, coherent system r classi
materials was needed regardiess of the levels of

instruction; intended users;, sources from which
obtained or types of material. HRM suggested a
system after a carEfui review 9f,,5,°,'ff§!,,9f,",‘9

~_Since 1971 " the Standard Termjnnlogy_ﬁm

.of the State

Educational Records and Report Series) has been

"—]wideiy used by local; state and federal agencies

and “institutionss The National. Center-for
Education Statistics

ics (NCES) is currently

preparing an instructional program classification -

of subject matter which will repiace both
Hanbdbook VI and the . HEGIS - Taxonomy (A
Taxonomy of Instructional Programs In Higher
Education).

classiflcation systems, HRM discussed with NCES

staff the new system currently being developed

for the Vocational Education Data System (VEDS).

A _copy of the preliminary draft was obtained

The exact categories .and their

and reviewed.

precise order for the new classification would

| M

not be available until the project end date. HRM

developed a suggested classification system based

on the preliminary draft from NCES but also

incorporating categories from the latést Handbook

Vi Classification Systerr if they were omitted or

re clearer by the oller system (See Exhibit
3. . L o

Only those .

'

After a review of these. two

,

order and one hundred forty-—three second order
areas in the Classification.. The coding structure
would be characterized by the use of two digits
for-each order in the Classification. The first
erdzr, representing the subject matter area, was

lndiﬁcjﬁi@ﬂby ‘the first two digits. Each
subsequent two digits ‘represent another
descending order of the subject matter.

R Qchematicai-y, this may be represented as follows:

Oi' Agriculture - -
01.01 Agricultural Production

) 01.0101 Animal Science
- © 01:0102° Plant Science
01.0103 Farm Business

Management e

_The Advisory Group recommended that HRM™
fnot giassify citations by more than four dlgits.

-For example, all entries for animal science; plant
science and farm management science would be

cited under 01. Agricilture = 01.01 Agricultural
Production rather than under each
citegory (01 0101 Animal Science, 01.0102 Plant _
Sclence, and - 01:0103 Farm Business
Management). Group members stated that the
number- of entries under any one four-digit
category would not be large enough to prohibit
teachers irom reading through -the entire
category. The use of four digits would also
prevent having some categories in the Iistings for.

which there might be only one entry.

If a citation ‘consists of a combination of
two or more sub]ect—-matter eiements, vand if the

singie and more aggregate entry; the a;gfegate
entry would be used for coding. The aggregate
entry may be at the first order, second order;
or third erder.” The title of the articlé and: the -
definition of the subject-matter eiement from
the NCES Preiiminary Draft and old Handbook
V1 would assist in identifying the subject matter
categories and entry ieveis for existing citations.

] 1f a citation consists of two or more dlstinct
sub]ect matter elements which are faund in
separate subiect matter classifications? -llsted”
under each separate classification-category.

separate .’
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o1.01
. 01.02
. .. . 0103

. 0106
" ovio7

" 01.08
01.09

oros .
N o1.08°
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CIasslficatton Categortes for Voca:ional Curriculum

: xad tﬂstrﬂc:toul Materials

-
r

A ii‘i :.iiiiiii-iy 'Rﬁf—iﬁiiiiﬂiiiﬁccu' Jecupstions
Igriculfurell’roduc:mn '
Agrtcul:uul Supplies and 'hrkn:ins

Azrtcul:uul. Machanics _
Agricultural SEmEu?u -and l?lcntttn

Agricultural Products, Processing nnd lekofing '

Phn: Disease and Pest Control
!brElcnIEum 5

Renewable -Natural mouzeu°
Foreatry :

chnun::tng ;tus Booklucptng
Data Programaing & Syn&:?hmlyiis

~

Mvet:is% and Salcs Pr. tion
Budget Cou:rot
Buohiii’i Communicatioms

Businaas; Law o -

Giiiii'al O!tiéé. Typtnx. and Related
Sccretarial aad Word Procuaing
Banking and Financs

Pcraonncl snd ‘rriiui.nz Progrmu
O£££ce Hanagement & Wp: mlyuin R

Child Davelopment
cxothtng and Textiles
Conaumar Education
Family.Living and Parenthood Education
ﬁitly/tndtvldunl Health

) Food and Nu:ri:ion. Dictetics .
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} . . EXHIBIT 3.6

’ 03.07 Home Management - .
;6355 Ing. anne Furnishinz. aiié Eqﬁtpﬁen: ‘

- 03.09. ¥1d care
03.10 Food Services and Related Occupa::lons

Y e e Iaterior Desiga -
03.12 *, Floral Designer - - o :
03.13 . Housekeeping Management . R '
. IR : .
07 Distributive Edueation
04.01  Apparel and Accessories Marksting . : : , <
04.02  Advertising > : : o .
046.03 ‘Markating Rasearch SR
04:04 gié?;&ii—}; Farm and Gardan Subblifa l‘hrkeiin&\
. 04:05 Bankidg - 7 .
04.06  Credit g
04.07 Slvtqgl and Loan
6608 - &i‘.’ii'ri:iel and Commodities - >
- | 04.09  Food Markating , i )
06:10 xﬁuninz - : ?
06.11: Wholesaling :
04.12 Sales
0613 ' Puréhisiﬁg ';
6l.li Home and O!iice Produc 8 Iﬁih:lg ; R
04.15 Building Materials Mar
’ A 06,16 lro:elluonlikiior: uinigiﬁ- - . 3
04.17 Restaurant Marketing"® S
- 04.18 Recreational Proaucu Marketing , f\ ‘
04.19 Insurance Hirlie:ing . '
04.20 . Real Estate Marketing
04:21 Transporcation and Trsvel Marketing
, 04.22 - Warehousing ' ’ :

0%4.23 Vehicle and Petroleum Marketing
04.264 International Trade-Import Export and Marketing - .

-\ "

{ :
o )
' 3: 17 Tex
. 27 - ~

O
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05  Healch Occupations -
' . 0s.01 Dental Programs
05.02 Medical Laboratory Programs
65;63 Diagnoséic and Treatment Services
05.04 Nuclear Medical Techmology | ' .
{ 65:65 Suzgicil Technology
 05.06 Emergency Medical Technology
. . ,65:67 Nursing Programs .
05.08 Mental Health/Human Services Programs . -
05.09 - Communicy Health Worker i
05.10 Rehabilitation Programs
) T 05.11 Ophthalpic Occupations
Bé.li ) Eavirommental Eea]::h
05.13 Veterinarian and Related Services
05— - \ieehnical Education . .
06.01 - Aeronautical and Aviation Technology
06.02  Architgctural and Civil Engineering Technology
06.03 Urban Planuing Technology
06.04 Electrical and Electronic Technologies
06.05 Tastrumentation Technology
06:06 Biomedical Equipment Technology
06.07 Computer Servicing Technology
06.08 Energy Conservation and Use Technology )
63.6§ EnvironmenEaI Technology
06.10 Industrial Technology .
6é;ll Fooa Processing Technology )
06.12 Forest Products Processing Techiiology
06:13 Marine Prodncts Processing Technology
06.14 Quality Assuranceiconfrol Technology
< . 06.15 Chemical Technology
) . 06.16  Metallurgieal Technology )
? * - 06.17 Te;tiles Technology
06.18 Marine and 0ceanographic Technology I
- 06.19 Mechanical Design & Drafting Technology
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‘07:02
07.03
07:04
07.05
07:06
07.07
07.08
07.09
07.10
07.11
07.12
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EXHIBIT 3.6

Au:ouo:ive Technology

Hltino Propulaion Technology

Orthotic and Prosthetic Technology

Plastics Technology

Welding Technology

Atr Coﬁditioﬁing, EEating, REfrigetn:ioa TechnoIogy
Solar Heating & Cooling Technology

Op:icli Technology )

Nuclear chhnology

Radic and Tclcviiion Ptoducfion and Broadcasting Technology
Motion Picture Iechnology

Safety and Related Technology

Data Processing Téthhology )

Agricnltural Technology - i !
Educational Media Tichnology

Library Technology

Hifeotologicnl Technology

Mortuary Science Technoleogy

Photographic Technology .

Police Science Technology

Trade and Industrial Occupations

Appliance and Business Machine Maintepance and Repait
Building and Consﬁruction Ptograms
Commntcinl and Graphic Art

Mass Media -

Audio Visual Equipment Maintenance & Ropait
Phofogrxphio Laboratory and Darkroom '
Printing Press

Dtaf:ing Programs

Elec:tonics Programs

.Communications Electronics

Computer Electronics

.Electric Power Géneration Equipment Construction, Repair & Maintemance

O
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. . - EXHIBIT 3.6
07.13 Industtial Atomic Energy Equipment -
6?;i5' Pumpiag PIanE Equipment Technology
07.15 Heavy Equipunt QOperation and Maintenance
07.16 Hine Equipment Maintenance
07:17 Petrolcun Equipment Operation and Maintenance
07.18 Custodial Services

- 07:19 Industrisl Hyglens and Safety

07.20  Linavorker

07.22 Metalworking Occupations
07.23 Barber:tng and Cosmatology
07.24 Firefighting

07.25 Law Enforcement

07.26 Eﬁﬁiﬁif.iﬁiﬁg

67.27 Musical Instrument Repnir and Tuning

07.£8 . ‘Textile Production nnd Maintenarice
_ 07.2% ‘Transportation Operation and Maintenance ’
o 07.30 ‘ Upholstery, Pitaut:tcs and Leather Progtams

0;:53‘. . Woodworkir Progrm .

07.32 Industrial Ceramics

07:3 Jewelry Design, Fabrication & Repair

07.34) Meatcutting

67'551 Aircraft Maintena
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, Additional subject matter materials not
iﬁéiﬁaed in the suggested classification scheme
could emerge as materials are collected and
reviewed. An "Other" category for such materials
would be uséd under the first order. category.
if the citations under "Other® varied considerably
in title and content, then the word "Other" would
be retalned in the printing of the ilstings. Wlien

title representing the matertals listed would be

chosen and used in place of "Other."

Other Eoﬁﬁoﬁenti of the. i;iitiné PI}E were

“sources. of materials and collection procedures;

including the organization plan, and the printing

and distribution of the listings:s Since the

discussion of these components is so extensive;

each. component will be discussed in a. separate

chapter along with the actual project activities

carried out as a resuit of the recommendations

“in the Listing Plan.




Chapter Four:
SOURCES AND COLLECTION OF MATERIALS

Each year the dep?"‘,’l“’,’!‘,’;, offices and

agencies of the Federal Government prepare and

release tens of thousands of publications and

materials. These publications and materials range

from small pamphlets, multi-—volume reports, and

77777777 include
both print and ‘non~print items on thousands of
different subjects. Some are available free and
-some are: sale

for sale. . -

HRM had to select those agencies which ' had
777777777777777777777777 This

“the appropriate materials for the project.
’ chapter discusses the types of. sources used, how

those sources were selected, the means for

contacting those sources and recording the

information gathered, and the transport of the

materials; - >

CRITERIA FOR SELECTION OF SOURCES.
The. criteria for the selection of the sources

closeiy paralleled those suggested for use in the

selection of materials. First, those agencies whose

major programmatic thrust is directly related to
one of the areas listed in Exhibit 3.6 were
_identified and matched with the Vocational
Education or  Special to. ‘which it

When there was more than one

:corresponded.

source, the sources _were listed in priority or In
keeping with all of the herein stated criteria.’

Sources which had readily available- material (see
Sectlon on Criteria for ‘Selection of Materials)

produced or revised since 1975 at a reasonable

i:i:;i to thé consumer were selected. It was

oxpected that the sources could be grouped into
‘at least three types: (1) those which- contain
listings or actual items from many sources; these
would include libraries; clearinghouses, and the
Goyvernment Printing Office and its depositories;
(2) The Offices of Publlcations; Information

and/or Communications of the major Departments; -

and (3) the specific agencies which produce the
desired occupational and curriculum _materials.

Proxlmitx of the sources to Washington; D:C: and

the cost to HRM of accessing the materials were
iiso itey factors. Exhibit 4.1 presents the
tentatlve selection of sources given as those with
the highest probability of having appropriate
materlals.

-

) REFERENCES FOR_IDENTIFICATION OF
SOU%CES. The following references were used

in selectin selecting sources:

. ‘Ongoing dialogue with the Department of

Education Proiect Officer for this
project
The 1979 Catalog of Federal Domestic

Assistance

Unlted States Government Manual
(1970-80)

The

Educators

Experience and knowledge of HRM Project
Staff ,

Previous Listings (1’971)

Bill Barrett, Deputy Director ™

Head, Iinteragency on Prlnting and
Publications Services
Représentatives from the various

Departments of the Inter-agency on

Printing and Publications Services

Knowledgeable persons in sources contacted

including the Glearinghouses
Federal Information Exchange

.The key to an appropriate survey of such

materials lies in understanding the organization

of the Federal Government and knowing how to

subdivisions of government: Several publications .

exist which provided quick surveys of government
materials.

Among these were the following:

. Andriot, John L.: Guide_uLPopuiar

UsSs GovernmenLEubucatlons

. Boyd, Anne M. and Rae E.-

Rips'

United SxatesGovernment Publications
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EXHIBIT 8.1
Potenti~l Sources

- ~

St LT

_ Programs &
Special Groups ¢

Vocational  Edu

‘BIinguell Voc, Education .

Older Atmerdcans:

Handicapped

NéiiEGlturelAgribusiness;‘
Rénewablle |Naturél|Resources |-
Distributive Eddcatdon ‘
Technical Education
Displaced Homemakers |
0ffice Occupations
Disndvantaged |

anppver;Trainihé\
Adult Basic EdT

Youtly ¥mployment '

Consumer ' Education
CETA

Health Occupations: -

Trades and’ Industry
Home: Economics |

" Sources -

"‘Health Resources Adminstration - P

Public Health Service / BEW —— —

Oiffice of Education_ / HEW- X 4 13—
Office of Health- Policylfghsearch and « x

-Statistics—/ Public Rea%tl%Sefv%ee / HEY
Health Servtceu Aduministration - %

»”.

R
"

Public Health Service / HEW _ _
OFfice of Human Development Services / HEW bt XX X X
U.S. Office of Consumer Affairs ' R R ) }
Office of the Secretary / HEW —— -} X | X X1x! X XX _

! U.S. Fish and Wildlife Service : ) ) -
——Departoent of the Interics - > X -
National Park Service .

Department of the Interior

T Civil Rights Division./ Departmenc of Justice

Law-Enforcement Assistance Aﬂministration ] 7

Department of Juatice ~—~ - e - X

Employment and. Training Administration

. Labor

Center for Disease’ Control o B e

|

|

I

|

I

|

|

|

|

|

|

|

|

|

I

|

i

I

|
<
b
be
<

-

bt

b

4 |
=N
be

-3

=

%
|
I

IL

>

[P P,

D¢ |

<
e
bl
<

Women's Bureau '/ Office of the Secretary |
Department of Labor : s -
40£fiee—e£4kerseaael—Management
-Commission on Civil Rights——— -
Gensral Scrvices Administration
— - Libraty of Congress : - : :
"National Aeronautics and Space : '
Administration _ ———
CoﬁEﬁhiE’ Scrvices Rdminisﬁri:tOh -

bad Ead Ll
o |
1

¢ b
»lx
EaEd

ke
seinefol | foe
ol k!

]

=

-

53 3 0

X?F‘
i

1T

_the Handicapped ——— -

Small Business Administration . -

— ___ Tenncssec Valley Authority : : X{
Department of Veterans Benefits g
Veterans Administration i B .

2i

1. bt _ X
XiXiX-X¥ X (XiX X IX: XXX

— 3 . . 1

#

|
Q *Vocational Education includes all 7 vo- ; %;
cational arsas listed : ! ; i
) ‘ N . !

4.2

[
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Potential Sources
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Programs &
Special Grou

Sources

Water Resources Council

X

Office of Alr, Noise, and Radiation

7'—1“—’
nd Waste Management

Eﬁviroiﬁemajt ?f@;ééfiéﬁ Agency

Qffice of Water a

Nacional Health Planning Information Center

Bureau of -Heslth Planning-

Health Resources Administration / HEW

Action — =
——Departnent of Energy

|

rinting Office
Science and. Education Administration

Covernment P

Department of Commerce

National Techuical Information Service

ro—

*H
1)

O
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° EXHIBIT 4.1

° L
Page 3 of 16 .o

Potential Sources . .

Agency .

Office of Health Policy;.
- Research, and Statistics
Public Health Service

HEW

13.227 Health Statistics .
~ Training and Technical
Assistance

.,

Agency .
Health Services Administration

Public Health Service
HEW

13.233 Maternal and Child
Héiltﬁ‘ 'Ii'iiﬁiiiiﬁ
13.260 Family Planaing Services
— Training Grants and
. Contracts

Agency ,

Center for Disease Control
Public HeIIth Service - .

HEW -

13 203 Occupati'”al Safety

5600 Fishers Lane

Address

Assoctate Direcror for the Coaperative

Health Statistics System

" Nationmal Center for Health Statistics

Office of Health Poiicy, Researoh,
.and Statistics -

PHS -

EEW _ i

Rm. 2-63 .. __

Center Byilding

3700 East-West Highway
Byactsville, Maryland 20782
Telephone: (301) 436-7050
Contact: Gail F. Fishar

Kﬂaress

Office for Maternal and Child Health
BCHS = _ -
Health Services Adminisfracion '
HEW . E%r
5600 Fishers Lane

Rockville, Maryland . 20857

Telephone: (301) 443-2340

Contact: John J. Hutchings, M.D.

" Address’

Procurement and‘ﬁrgnfé Managerment Branch
0AMS
Center for Disease Control

National Institute for Occupational Safety
.and -Health  /

HEU :

Rockville, Maryland. 20857
Teélephoné: (301) 443-3122
Contact: Joseph West




O
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_ EXHIBIT 4.1
‘Potential Sources

Agency M
Health Risources Administration
Public Health Servlce -
HEW

13.298 Nurse Practitioner
Training Program and
Nurse Practitioner

13.299

Agency
Office of Education

HEW

13.450

~13.554

13.586

13.587

13.558

- Traineeships

Advgqced ‘Nurse iraining

Program

Handicapped Regional

Resource Center

Career Education

Bilingual Vocational
Instzuctsr Training

Bilingual Vocational

Inscructional Materdals,

Methods, and Techniqués

Bilingual Vocational

Training

Rm. 3100

Page 4 of 16

Address «

Division .of Nuarsing

Bureau of Health Manpower
Health Resources Administration
Public Heal:h Service

HEW

Center Builgggg

3700 East-Vest Highway -
Hyactsville, Maryland 20782
Telephone: {(301) 436-6314

Contact:. Adele Miller

Address )
Learning Resources Branch
Division of Media Services
Office -of Education .
400 Maryland Avenue; S.W.
Washington, D.C.. 20202 ..
Telephone: (202) 472-1366

Contact: Elwood Bland
Address
Office of Education

’Office of Career Educaiion

‘7th and D Streets, S.-W.

washington, D.C.. 20202_.
Telephone: (202) 245-2284

~ Contact: John Lindia

| Kddress .

Division of Research and Demonstration

!

Butéﬂu of Occupa:ionaL and Adult Education

foice of Education
Hashinston, 'D.C. 20202

"Telephone, €202) 245-9634

Cotitact: Howard Hjelm, Director
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R oL EXHIBIT 4.1
: Agency ' Address
Office of Human Development Services Division of Social Security Rehabilitation
: HEW _ Programs

- . Rehgbilitation Services Administraction
. 13.625 Vocational Rebabili:a:ion Office of Human Deévelopment Services

Sarvices for Social HEW )
Security Disabilicy - Washington; D.C. 20201”;”

Beneficiaries . Telephone:_ (202)_245-1050
- Contact: Gerald Green, Director

13.629 Fzhabilitation Training = Address
Division of H*npouar Development

: Rehabilitation Services Administration
‘ 0ffice of Human Development Servicea

HEW. .
Washington, D.C. 20201 oo
Telephone: _(202) 245-0079  _ R
iContact: Harold Shay, "irector -
13.637 Special Programs for Address .
the Aging —— Title IV A Gffice of Education and Training
raining Administration on Aging
' Office of Human Developmen:
HEW - -

L - Washingtom, DiC: 20201
) Telephone:  (202) 245-1268
Contact: Byron Gold ~

13.646 Work Incentive Program Address o

(ia cooperation with Executive Director

Employment and Traé;ing National Coordination Committea

Administration, DOL) Work Incentive Program.

i Washington, D.C. 20213 ,
Telephone: (202) 376-7030 o

- o _ Contact: Robert ‘Easley

.

Address

‘Agency s ' : S -
U.S. Office of Consumer Affairs U:S. Office of Consumer Affairs
Office of the Secrecary “ Reporters Building, Rm. - 621
HEW 300 7th Street, S.W. ~
o L Washington, D.C.. 20201___
13.678 Consumer Affairs Telephone: -(202) 755-8875

- Contact: Esther Peterson, Director

4.6
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EXHIBIT 4.1

.

Agency Address
Health Resoutc: ° Administfacion Grants Managehentﬁ@fgiggi
Public Health Setvicc ' Bureau of Health Manpower
HEW . . " Healtk Resources Administration
; . Center Buildiug, Rm. 4-27
13. 822 Health Careors Opporfunify 3700 East-West Highway
Program Hyattsville, Marylaud 20782
: Telephone: (301) 436-6564
Contact:
13.886 Grants for Programs for Address’
_ - 1 el o
::31:§:§:§“8 of Physicians Division of Medicine
Bureau of Health Manpower

Health Resources Administration
Public Haalth Sexvice

Center Buildtng,, .

3700 Eaz: West Highway -
Hyattsville, Maryland 20782
Telephone: (301) 436-6418

Contact: Dr. Keana&cth Mbritsugu

13.889 Expanded Function Dental Address
Auxiliary Training Program Professional EducatiOﬁ Branch
! Division of Dentistry
N - Bureau of Health Manpower _
©  Health Resources A winistration
Federal Center Bul ding M6. 2
1. 3-30 .
- 3700 Esat—Wes: Highway
i s Hyattsville, Margland /20782
Telephone: (301) 436-6564
: Contact: Patricia Jones o

13.969 Curricalom Development Grants Address
‘ . ) . Applied Nutrition Grantgrir
" Division of Associated. Health
Geriatrics and Occupational and
) . -Environmental Health
N ' Division of Medicine
) .o 3700 East-West Highway - _

Hyattsville, Maryland 20872

Q i

Telephone: __ (202) 436-6836

/ ' ' ' . : Contact: Thomas Hatch
o . _ Y
~ 4.7
L] 1;[
et

O
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EXHIBIT 4.1

Agency '
U.S. Fish and Wildlife Setvice
Department of the Iﬂteriot

A11 re;ated programs.

‘Agetty
‘National Park Service

Department of the Interior

and Recreation Management

Agency

Civil Righta Division

Department of Justice

16.101 Equal Employment
Opportunity

Agency !

Law Enforcement Kssistance
Administration
Depattment of Justice

16.513 Law Enforcement Assistance
: ~~Training

Page 7 of 16

Address -1
Department of the Interior T

_Washington; D.C. 20240 Lo

Telephdne numbers vary accarding
to program M
Contacts vary by program

. Addeess. .

NPS-Training Iastitute
Division of Federal and State Liaiscn
Natioaal Park Service

Department of the Interior
Washington, DLSJ, 20240

Telephone: ~ (202) $23-5169

Contact; .

Address
Chief, Employment Section

Civil Rights Division .
Departument of Justice ..
Washington, D.C. 20530
Telephore: (202) 633-3831

Contact:

Address .

Training Division  _
Office of Operations Support
Department of Justice
Wasliiagton, D.C.. 20531 ..
Telephone: (202) 376-3665
Contact:




Agency

Empioyment

stration

Department
17.201

i7;2ii

17.232
17.240
e}

17.242

©17.2347

17.243

: Page 8 of 16

EXHIBIT 4.1

and ’i'rainin; Admini-

3

of Labor

Aﬁbféﬁéif ééhie i'fﬁ ining

Job Corps

Compzehenstve Empioiﬁent
and Traiaing Programs
Youth Employment and k
Training

Summer Youth Employment
Programs -

Employment ana Training
— Indizns and Native
Americang

Special Programs and
Activities for the Dis-
advantaged

Address

Bureao of Apprenticeship and Training
Employment and Training Administration
Department of Labor

Washington; D.C. 20213
Teiephone: . (202) 376-6585

~ Contact: Thomas Hall

Address

~ Director

Jobs Corps

ETA

Depaffmant of Labor
601 D Street, N.W.. .

‘Washington; D.C. 213 )
Telophome: (202) 376-6995 -
‘“Contact: Raymond E. Young

Address
'Eﬁployment and Training Administration .

Department of Labor c o »
601 D Street, N.W. :
Washington, D.C.. 20213

Telephone: {202) 375—2649
Contact: Hugh Davies

Robert Taggert

Kaﬂi’és? - ;
Office of Indian and Native Amerjican

Programs .
Employmnnt and Tfaining Adminis:rauion
Department 6f Labor . R
601 D Street; N.W. . ~
Washington, D.C.._ 20213
Telephone: (202) 374-6102 -
Contact: Alexander -S. MacNabb

":.

,,,,, ’ v . ’

Kdaress o C B

Programs i
Emplovment and. Training Administratiou
601 D Street; N.W. -
Yashington, D.C, 20213
Telephone: (202) 376-6225 |
cOntact. Harold Rieve L -

-~

O
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EXHIBIT 4.1 | BT

<

agency o Address : ' .

Women's Bureau - - ' birecfo: .
Office of the: Secre:aty L . Women's Bureau -
Department o6f Labor Office of the Secretary
. ST e : * Departrient of Labor. . !
* 17.700 Women's Special - Washington, D.C.- 202;9;
. ' : Employment Assistafice Telephone: (202) 523-6611

Contact: Ruth Hernandez

C — N

Agcncy - : : ﬂddross K
Office of Personnel Hanag/em: Student Empioyment Progtam Section
_ Recruitmant and Agency Services Branch .
27. 003 Federal 'Eﬁploymen: Eor Division of §;g§§;n3 Servi'Ees
. Disadvantaged Yau:h ' Office of Personnel _Manageément
-— Par:-:ime : MWashington, D.C.. 20415 ° 13

Telephone: (202) 632-5677

Contact' -James Poole

27.005 Federal Employment for mafess» ‘

the llanaiéappe@;“-'jv' L “pEfite of Select:l.ve _Placement ..

- ) ] - R . Off:l.:t‘_’ of "the Asststnﬁf ﬁecutive

ersonneﬂ. Managemen:

W *+" " ashington, n.c.,/zotus
N\ * Telephone: ~ (202 632-5637
R . . Contace: Hrs. dw:l.g Oswald
,/ _
. g [ -
- Agency ) Address /
Commission on Civil ﬁtghfé . Comuu.sslon -on Civ:ll Rights
| s ".1.21.71@’99)1: Avenue; N.W. ~
29.001 Clearinghouse Services; Washington, D.C. 20425
Livil Rights and Sex - Telcphoner: (202) 294-6506
Discrimivation Compliints Contact.. Ron Pizza
4.10 i
- |
1

,
|
. | SO
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EXHIBIT 4.1 : )

Agency
General. Services Administration

39.005

National Audiovisual
Center

39.008 Federal Information
Center

4

39.009 Consumer Informafion

Cencer
Agency

Library of Congress

42,001 Books for the Blind and

Phy;icnlty Handicapped

42.005 Liﬁra;y of éongreéé
Publications

_AddEEEE ‘ ]
National Audiovisual Center
General Services Administration

Washington; D.C. 20409

Telephone: (301) 763-1860.
" Contact: '
' Address ' -
Federzl Information Céntét Coordinating
Scaff ) -

General Services Adminiscracion
Washington, D.C.. 20405
Telephone: (202) 566-1937
Contact: )

Address

-Executive Director-

Consumer Information . Center
Genieral Services Administration
Washington, D.C. 20405 -
Telephone: (202) 566-1794
Contact:

Address
foional Library Service for che Blind

Library of Congress _ .
1291 Taylor Street, N.W.
Washington, D.C. 20542

Telephone: _(202) 882-5500
Contact: Frank Kurt Cylke, Chief
detéﬁé

Publishing Office
Library of Congress. _ . . .
20540 LN

Washington, D.C.
Telephone: (202) 626-5093
o _ Contact: <
- o !
4.11
?
. A9 e
- e

ERIC

Aruitoxt provided by Eic:



- EXHIBIT 4.1

o
Agency
ational Aeronautics and Space
Adminiscracion ,
43 001 Aerospace Education,
Services Project

N —_

- 'g

Agenny
Community Services Adminiscration

49 010 Older Persons

c " Opportunities and
. Services

Agency
President's Committee on Employment
of the Handicapped
$3.001 Handicapped Employment
Promotion .

Agency
Small Business Adminisfration

All related programs

* ° Page 11 of 16

Address

Chief of Community and Educational
__Services

Code LFG-13

NASA Headquarters -

Washington, D.C. 20546

Telephone: (202) 755-3757.
Contact:

Address )

Older Persons froﬁfﬁﬁs

Office of Community Action

1200 19th Screet; N.W.._
washingeon, D.C.. 20506

Telephone: (202) 632-5196

Contact: Delores H Welch

»

Address .
Executive Director. ™,

President's Committee on Employment‘

of the Handicapped
Washington; D.C. 20210
Telephone: (202) 653-5044
Contact: Bernard Posner

Address

Small Business Administration

1441 1L Street, N.W.

Washington, D.C. 20416

Teleplione numbers vary according
to program

Contacts vary by program

8,12
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EXHIBIT 4.1

Agency Address )
Tennessee Valley Authority Tennessee Valley Authority
) o ) ) Knoxville, Tenuessee 37902
All related programs Telephone: (615) 632-2101
. : Contacts vary by program
Agency : Address
Department of Veterans Benefits Veterans Administration
. Veterans Administration Cencral Ofrfice_ _
Washington, D.C. 20620 e
64.116 Vocational Rehabilitation Telephone:
for Disabled Veteraﬁs Contact:
Agency ' - ' Address .
Water Resources Council State Programs Division

. e Witer Resources Council
65.001 Water Resources Planning, 2120 L Street, N.W.

| - D.C. 20037
Téleghone: (202) 256—6666
Contzct: .

. N o _ -
Agency - : ' address \\ , S

Office of Air; Noise; and Radiation Control Preograms Development Division
Environhental Protection Agerncy Office of Alr Quality Planping and
] . : . _Standards .  _
66.003 Air Pollution Control Office of Air, Nbise,_and Radiation
i Manpower .Training Grants Environmental Protection Agency
| . Research Triangle Park; North Carolina
. S T : . _.27711
‘ .TéiépBQné: (919) 541-2401 - .
" Contact: Fred Stinson

4,13
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EXHIBIT 3.1
Agency ,
Office of Water and Waste Management
Environmental Protection Agency

'vAil reiace& programs

Asency
‘Action
72.002 Retired Seaior Volunteer
Program

Agency
Departmenf of Energy

81.023 Information Services
— Exhibits, Public
Speakers, and Publica-

tions

81.039 National Energy
. Information Center

Page 13 of 16

Address

" Environmental Pro:ec;ton AgEﬁcy

Office of Water and Waste Managenent
Washington, D.C. 20460

Telephone numbers vary according
_ to program . .

Contacts VA&rYy by program

l&&iiié

Dtréécor R

Older Amgricans VblunEeer Programs
Action -

806_Connecticut Avenue, N W. -
Washington, D:C.: 20525

Telephone: (202) 254-7310

.. Contact: Al Larson

Address

Special Programs Division
Office of Public Affairs
DOE

‘washington, D.C. 20545

Telephone: _ €202) 353-5441
Cornitact: John Bradburne

Direcfor
National Energy- Information Center

Office of Energy Information Services
Energy Iﬁformagion Administration
Departmarit o Energy

1726 M Street, N.W., Room 230

Washington, D.C. 20461

* Telcéphone: (202) 634-5610

Contact:

u:14
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EXHIBIT 4.1

Ageéncy :
Department of Energy
81.045 Special Studics and
Projects in Energy
Education and Training

Kginéy

Department of Agriculture

-

10 883 Technical Intormation

Systems
N~
Agency ’
National Technical Information
_ Service '

: bapxrtment of Commerce

Ipformation Service

.

Agency .
Office.of Hyman Development Services
HEW .

13.603 Office for Handicapped
Ind{vidaals -

"Education Programs Divisionsm;"

Page 14 of. 16

tﬂéress

Office of _ Education, Business, and
Labor Affairs

DOE

Washington, D.C. 20545

Telephone: -(202) 252—6480

Contact: N

Address

Chdef

Reference Division

Science and Education Adminiscrxtiou-
TS ;

Beltsville, Maryland 20705

Telephone: ¢301) 344-3834

Contact: Leila Moran

Address

Melvin S. Day,. Director
5285 Port Royal Road

Room 1008
Sprthgfield Yirginia 22161

* Telephoné: (703) 557-4636

Contact: Melvin 5. Day,.Director

Address
Office for Handicapped Individuals

0ffice of Human Pevelopment
HEW . -
Washington, D.C. ‘0201
Telephone: (202) 245-1961
Contact: Dr. Roth

- B.1s

)
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EXHIBIT 4.1

Agency
National Healch Planning Informacion
Center_.

Bureau of HcaithPIanning -
Health Resources Administration

. HEW
. 13.883 National Health
Planning Information
Center
1
Ageiicy -

Commission on Civil Rights

Services,

29 001 Clearinghouse

" Civil Rights and Sex _ _
Discrimination Complaints

Agency
Government Printing Office

40.001

Depository Libraries for
. Government Publications
¢
40.002 GovernmenE Puincatiéﬁs

~-Sales and Distribution

Page 15 of 16
Address

NHPIC-
Center Butidtng, Room 5—22

. 3700 .East-West Highway

Hyattsville, Maryland 20782

Telephone: .(301) 436-6736 _
Contact: Frank A. Morrone, Jr., Chief
Address

Commission on Civil Righcs
1121 Verumont Avenue, N.W.
Washington, D.C. 20425
Telephone:  (202) 294-6506

Contact: Ron Pizza e

- (

Address )
Chief ¢
Library Division

Library and Scacucory Distribution
Serviqe

Washington, D.C. 20401
Teleplioné: (202) 275-3345
Contact: C.A. La Barre, Assistant

Public Princar

AMdress

Superintendent of Documents
Government”Printing Office
Vashington, D.C. 20402
Telephone: (202) 275-3345
Contact: C.A. La Barre, Assistant
Public Printer

ERIC

Aruitoxt provided by Eic:
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EXHIBIT 8.1
~ . Agency ' ‘ © Address . ‘
Library of Congress . Natfonal Library \Service for the
,,,,, Blind and Phyai’"llv thdicapped
42,001 Books for the Blind * Library of Congresg -
- and Physically - 1291 Taylor Street,> W
- Handicapped Waghington, D.C.. 20542
: . Telephone: (202) 882-550 )
B Contact: Frank Kurt Cylke, Chief
; ‘ .
' . .
, s ’
’ Agency . . ‘Address
Departwent of Eﬁii§§ - _Audiovisualf;gggch
o Special Programs Diviston
- 81.002 Morion Pitture Film O0ffice of Public Affairs -
Libraries Washington, D.C. 20585
. : Telephone: (301) 353-5365
- - Contaces Jack Mosar
81.003 Cranting of Patent . Address
Licenses . : Assistant Géneral Counsel for PaEenEs
' DOE
®ashingeton; D.C. 20545
81.038 Energy Information Address = - . °
’ Administracioii .~ pirector
Clearinghouse : Energy Informstion Administracion
Clearinghouse :
. " ) . Office of Energy Infotmacigngervices

s Dgpnrnmenc of Enezgy
) . . . 1726 M Street, N.W., Room 200
Washington, D.C. 20461

Telephone: (202) 566-5694

Contace:
81.039 Nacional Energy- Address~ ,
Information Center " Director :

National Energy- Infornacion Cencer
- Office of Energy Information Services
¢ . Energy Informatioi’ Admtniscracion
. .. Department of Enetgy
"+ 1726 M Street, N.W., Room 230
Py Washington; D.C. 20461
_ ' 7 Telephone: _ (202) 634-5610
%} " : : - ’ Contact:

ERIC
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. l:eidv-, W. l’h;ilip;:j A%Bop'ular Guide to

-Government Publications

Government Publications, GPO

!

. . Monthly Catalog of United States -

and Ray B. '

‘with that projected.

. Schreckebier, L.. F.
Eastin: Government Publications and
“Their Use e

. Selected United States Government
Publications

.. White, A: Sandri: Thirty Million

Books in Stock Everyone!s Guide to

U.S. Government Publications -

STAFF_TRAINING FOR -INTERVIEWING:

“Project staff were given an ‘orientation session

"and training before their assignments to visit

A sample "kit® of materlals was

developed for their reference. This kit Included

an exampie of a potential

visits

the following'

narrative for their initial

; an explanation of the

criteria for materials sought ‘the list of sources

for them to follow up and contact; the form which

they were to fill out when interviewlng agency‘

7777777777 the forfrnf which would be used by
»annotators oncé materials : were received- and

examples of potential annotaiions for citations to
- help them concretely describe the eventual results
* of the proiect to individuals interviewed. Exhibit
4.2 is . a sample of the form used to record
information when interviewing agency personnel.

LROCEDLLRES I-ZOR CONIACIf ﬁlllH _THE

o Listing Plan. developed.

- collect the materials.

SOURCES
initial con: contact with the highest person in command
wi thin the particular level and area within the
agency from which cooperation was désired.
Starting at the top of the particular-organization
‘proved to be mos? useful in gaining the authority
and cooperation needed to contact the many
_individuals throughout a given department,
office, agency, or clearinghouse. During this
initial t’eliphbﬁé conversation, the purpose df the
project and its intended products were explained.
A follow—up visit to the same individual was
then made to more clearly lay out the materials
sought and to identify those particular individuals

- at the sourcé who couid be helpful to HRM in
accessing the materials. :

The HRM Project Director made.

" At the initial interview with the individuals
designated as key contacts, HRM explained the

project and provided examples of materials from

the 1971 Listing and a starter list of key words

‘As many

to be used in.the current searchs

follow-up visits as necessary to obtain and/or__

review the materials were made to the agencies.

. HME_REQULRED_EOK_CQI:LE@IQLOE
MAIERbkl:i The time required to.contact the

various agencies and organizations was consistent

This was expected to be

quite extensive and to depend on how broad a

toverage of materials was sought as well as how

many federal organizations per subiect or program

area would be contacted. Preliminary information

on. sources was gathered from the onset of the
pro]ect. Thus, many contacts were made to those
high ,J!‘, command of organizations - while the
Advisory Group.was being formed and the Draft

By the time the Listing

Plan was approved, all the initial contacts: with

potentiai sources had been made, permission
received to progress, and the aétual staff persons
to be worked with were now identifled in_many
agencies. This phase of the process covered

approximateiy four calendar months.— Of course,

“kinds of materials that might be available in some

of the sources as weH as what the logical strengths
and constraints might be.

month period by HRM staff members to interview
personne! in as many agencies as possible and
Since the organizations
selected were those with readily available
materials, the time to actually have the materials
in hand was vey short. In many cases;, staff
members were able to leave the interviews with
boxes of materials. In other situations, the
materials were packaged and-mailed to HRM within

" saveral weeks of the interviews.

FEDERAL

COOPERATION OF

PERSONNEL. ‘Based on HRM staff's previous
experiences with federal personnel. as well as

input from the' director of the 1971 Listings
project, we expected excellent cooperation from.
the individuals to be contacted at various federal
organizations. This proved to be correct. Not
only were federal personnel generous in giving us
time for interviews to obtain inform.ation about

[y
o
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, EXHIBIT 4.2
i - SOURCE CONTACT SHEET ,

(‘rhese forms are to be psed as reminders of 1tems to.be covered w'xen interviewing

federal agency personnel.) LN ;
Date(s): ———- - D Telephona
_ ‘ : D Person-to-l’erson
~ ' . ' - _ : i E] ‘Letter
éoatact i’érson(s): — - -
—~ _
Source: - - — = — -
.:'1 / ; ) —
Address: —— - -
i
IS 1 )
‘Telephone(s): . _

Purpose of Contact(s): .
D inform of project. detérmine if real source of materinls
B identify materials L . : o
EJ obtain materials . ’

> : D annotate materials on site

O

ERIC
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: ' ' EXHIBIT 4.2 ' ' /i <
.. Agency involvement with materials: . .
oo ot ¢ - -
conduct training activities |
o develop federal training or reference publications
—— . . use federal traiming or referance publications
S - -
N o
. clearinghouse for . - . > _
\\’t P _ — —
f \\ -
R iiﬁrary for e s — e —
\\ '
" publications office
_ communications office
S other. - - = e T
k.\\ ' \ ) 3
/ N
T
\.
N SN
R
L e
s 4.20_
. 3:1’ ;"'\.
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EXHIBIT 4.2
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Description of curriculun-instructional materials identified:

Periodicals

Index - -

7

Guidebook .

Workbook

Programmed text’

e book

‘Text book

‘Pamphlat

Bibliography
Ocher .

"NON-PRINT

T

. Poster

AEES_

Transparencies

Acdiacapas

Records

Films

B
-1
i~

IR
g

154

mst

F

Cassettes

Videotapes

-Slides

" Other

Q
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- Cooperation level - R _
’ -+ high. medium - low
. Commants: R S ‘:1 ’
_ - - "’f -
z I -
D T - Ce -7 .
-Operational details concerning- access to 'ngat‘érialé ' -
s . - ) 77- o o 'i.' ) , . .
Availability of Publications: -

- Limited avallability ——— —  Source

-t -

- Readily available to piblic  Source

Availability of macerialss

Approximate quantity (. ) : v
Approximate cost 4 L)
. Shipping cost - G 5"

-

G ool o T
ocher instructional materials fdentified for future consideratlon:

. -

R

. ..
N .
_ —
g o
,,J; ‘.
~ v
. —e _ _ e
. .
] ’ .
. A3 a
. -
T
.
] »
Y
———— 2.
-
+
!
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: EXHIBIT 4.2 . .
Agency Abstract: o . ’
A — — — — -
- - ] .
1 . — - —
R P S _ < —_ — .
= ‘
. e : - )
'. - e — g _
PR - — 7
’, o . I . - . . -
; . 1 3 P -
. Ordering Information: _ - — == = e —
: . ' — R _
: oo~ o
. T L =
—_—
-~ - —
. - bl : —_— LY I .
; ' < = o -
* - 7‘,,,,%7,* s _ . - - e — _
. # R -4 .
PR ¥ va - < = .
N . : .
Agency Codea: - . \
AN Tl e - .
i - — ] e - -
. - - :
L
IR _ 7 o ‘ ' I
- ) \ — — ;
S ., E . ~
Comments: _—_——— o = - - 3
. .. \\ ] *
— —
. N S R v _ o LA
4 3 ' . | ~
- i — ~
‘. 5 = B
[ CT 4\ .
v Vool
- ‘;; 0y - M
- . N -
- - - [
. \ ] )
. : ¢. 7 s
- T 4,23 :
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how to identify and obtain their materials, many

went so far as to give us several person-days of

select and obtain the
individuals are

their time to- help us
materiais. The - following

exemplary of those who were exceedingly nelpful_

and generous with their time:

tilly Vincent, U.S.

Agriculture

’

Linda Redmond National lerarsl Service

for the Blind and Handicapped, Library

of Congress
George EaldQell; Library of Congress

Connie Carter, Library of Congress
euln National Referrai Center,
Library of Congress '

John Feulner; National

..

Frank Bryars,

Networl< Department of Education

Bill Barrett, Deputy Superintendent,
Government Printing Office

. NUMBER OF AGENCIES AND PEOPLE
INTERVIEWED. Approximately fifty—nine

potential sources of matei'ials were submitted to

thefListing Plan,ﬁ By, the time ,impIementation
of the plan was effected; over one hundred twenty
federal organizations had been contacted and were
deemed to be real sources ol’ materials. Several
hundred personnel in approximateiy ninety-two
different federal organizations were interviewed
and available materials were collectéed from them.
Without project budgetary and time constraints,
the collection process could «ha\?e been endless
. since there are hundreds of federal organizations,
‘including the agencies and clearinghouses, which
staff people fiill time year after year to prepare,

sonnel interviewed in the agencies and the
amount of material collected reflect what was

- sought by this proiect.
pe's'\so

Exhibit 4.3 is a Iist of those

not exhaustive.
federal organizations from which materials were

collected reviewed and annotated.

4,25

Department of

Education Resources'

Thus, the number of

TYﬁES@F SOURGE&USED. of the various
federal organizations used as sources of materials,
seventeen had material which cut across most .
vocational program areas and special interest

These included the Government Printing Office,
the National Audiovisual Center, the Library of
Congress; ERIC; the Consumer Education Resource
Network, and the National Technical Information
Service.  These organizations collect, review,
and distribute materials across a wide range of
subiect areas from as many government agencies
as possible.

Nineteen organizations contacted are
responsible for the development; collection or
distributlon of materials covering a large range
of subject matter within a given department of
the Federal Government. These organizations
incIuded offices of commur‘cations, informatlon,
federal departments or agencies. Examples of
these Would be the eiiéﬁ;i’va fﬁ;g@?ﬁigi} aiaé‘
publication officés or by the Depaitment of
Agricultu‘re's Office of Communication and
Consumer Information.

'aééﬁcie’s with specific

 Fifty-six

to their subject areas; ed
materials. Examples of these aEencies are the

" Soil Conservation Service of the Department of .

Agriculture; U.S. Fish.-and—Wiidlife Service of
the Department of Interior, the Job Corps program
of the Department of Labor; the Federal Highway
Administration of the Department of
Transportation, and the Federal Employment for
Disadvantaged Youth Division of the Office of
Personnel Management. AN

‘the

OVERVIEW OF THE SOURCES: In -the
following sections we will discuss some of the

major sources useds.

... THE _GOVERNMENT PRINTING OFFICE
(GPO). Each year the departments, offices and

agencies of the Federal Government which prepa- -

and release tens of thousands of publifations are

required by law to send two copies of each of
these publications toc the GPO for advertisement '

These publications range from
to multi-volume reports and

and distribution.
small pamphlets

-
ta
2b
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EXHIBIT ‘4.3

\ Partial ﬁisting of Sources Used

Libraries, Clearinghouses

/

Ltbrary of Congress

- National Library Service for the Blind and Physica]ly

Handicapped .

General Reference. - Ediucation

Science and Technical Reports Division
Computer Services

National Referral Center"
Congressional Research. Service

(LR N

HEW S L

- Ratzonal Health Planning. Information Center
Health Information Clearinghouse
Education Pesources Infotrmational Cénteér (ERIC)-

Consumer Education Resource Network

General . Services Administration
Federal Tnformation Center.
Consumer Information Center

vernment Prxnting Office
Office of tre Superintendent
Government Publications - Sales and Distritution
Depository Libraries for Government Publications

-lwﬂlgL [N |

) Department of Energy

- National tnergy Information Center

Executigecﬁepértﬁents

N\
N,

Cepartment of Agriculture

- = Office.of Communication,_ Consumer Informat1on

Forest Service, Office of Informatzbn
Publications Office . “
Soil Conservation:-Service _ . \\
Science~and Education administration

Agriculture. Stabilization and Conservation_

Foed and-Nutrition- Service
Agriculture Marketing Service
Animal and-Plant Health Inspection Service

Personnel - - -

F N Information Center

Agricultural Pesearch Service

Economic Research fervice

Economics, Statistics and Cooperative Service

Farmers Cooperative Service

Food Safety and Quality Service <

4.26
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Depaftment of Commerce.

~ National Technical InformaEion Service

- National Bureau of Standards ~ Office of Information

-~ Publicstions Cffice

Cepa artment of Energy : - -

- Education Programs pivision - Vocational/Technical

: Materials

Department of Health, Education anrd Welfare | k

~ .Associated Hea]th Professions, Bureau of Hea]th
Professjons v

- Cffice of Pubiications
- HEW Library
Department of Interior
National Parks
Geological Survey
Historic Conservation

Land Management -
U.S. Fish and Wildlife Services
Indian Affairs .

Bureau of Reclamation

Rureau of Minesg_

Printing and Publications Office

Department of Justice 3 I ] o ,
- Law Enforcement - Assistance Administration, National
Criminal Justice Service : .

Deparhment of Labor

Employment Training de1n1stration
Publications Cffice = _
aApprenticeship_and Training _ _ ___
Comprehensive Employment Develcpment
Community Employment
Yational Programs
Indian and Native American
Work Incentive
Youth Programs
Job Corps
Bureau of Labor Statistics
Women's Bureau . .
Office of Publicatiohs/lnformainﬁ

National Induetry Promotion

parfmpnc of Ttansportatzon ~

National Righway Traffic °afety Administration

Federal Aviation Administration

Federal Highway Administration . o

Ccffice of Administrative Operaticns, Library Services
Division

Office of Public Affa1rs

tt HH?\

Urban Mass_ Transportation Administration_
.Research and Special Programs Aémxnistration,
Presicdent’'s Committee on Fmployment of the Handicapped

4.27 oo L

Voo




O

ERIC

Aruitoxt provided by Eic:

Page 3 of 3

EXHIBIT 4.3

Independent Agencies

‘

ACTICN
- Peace Corps
- = - pirector of Communicafions

'Commission on Civil Rights

- Director of Pub]ic Affazts

o

- Cffice of Public Awareneus
- Pub]icetions Cffice

Genera] Services Administration

- Division of Training and Education, Federal

_ Service -

- Publi"ations office .

,Nationai Aeronautics and:Space_ Adminxstration
- Administrative Services Division

- Communications Services Branch

Office of Personnel Management _ .
Education Technology Office. .. __-_
Federal Employmernt for. Disaﬂvautaged Youth

Communications and Cffice Skills Division
Training Leadership

Federal Employment for the Handicapped
Small Business Administration
Veterans 'ﬂaministratioﬁ

United@ States Postal ‘ervice

Employee and Labor Relations
Career Development Civision
Personnel Division
uanagement Academy

Printing Division

Water Resources Council

. -
Protective

.

4.28
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“abstracts. Some are available free and somé are
for sale. Even though not all agencies send two
cog[es of every single publication they develop,
GPO has .a multitude of material to distribute
and/or sell. For example; in fiscal year 1978,
. the Government Printing Office's Main Production
Departme’nt a’nd six fleld p’riﬁti'riﬁ islants' Briﬁtéa

agencies.
This prlnt!ng of material was above that printed
by many agencies themselves. Many of the more
popular fedcral publications are printed and sold
through the Salés Program admlnlstered by GPO.
for the’ publlc. Approximately 25,000 different
titles are on sale on a continuing basis fer domestic

‘a’rid foreign customeérs. : The 25,000 titles break

)wn into subscriptions and ﬁﬁhiicatiohs; A
subscription provides the subscriber with a
number of issues during a stated period of times

A publication identifies a slngle book, set, report,
pamphlet; map or form.

At present, GPO does not publish a single

hardcopy catalog listing of_ the titles available

for sale. Most of the. tiﬂéi appear in one _or
more of the 270 Subject.

ographies which are
made available free of charges Exhibit 4.5 lists

forty—nine bibliographies which we found help ful

in identifying. materials for this pro]ect.

GPO also offers _for saIe over 400 different

periodicals and basic manuals with supplementary

Each of the available subsgriptlons Is

in Government Periodicals and
Subscription Services, Price List 36. This list
can be obtained free. HRMWpro]ect staff revlewed
this list and ‘selected those- -perlodicils “and

manuals approprlate for inclusion in the Llstlngs.

materials

catalogued .

1506 and 3000/new publlcatloh entries to
the

,,,,,,,,,,,,,,,, MONTHLY CATALOG OF U.S.

. been able -to annotate.

- completlng activities slmllar to ours,
- dble only to use three of these services.

__various.- federal -

GOVERNMENT__PUBLICATIONS, Entries are
arranged by the Superlntendent of Documents

ai.ithor, tltle, subject and series report. Thls
Distribution Service also publishes cumulatlve
indexes every six monvtihs,i an annual serial
supplement, and 2 cumulative index every 5 years.
The most recent volumes of these publications
were reviewed for items.

All of the publlcatlons referred to so far

were most helpful to pro]ect staff in ldentlfylng

and Iocatirig some of the materials annotated in

the Listings: In fact; these publlcatlons lncluded

far more relevant material than we would have
Thus, only the . materlal

which most obviously met our criteria was selected
for revlew.

GPO

also maintains a computer search
capability. This GPO. Sales Publications
Reference File (PRF) is available in 48X
microfiche which can be read on a mlcroflche

reader with reductions ranging from 24X to 48X, .

It is issued bimonthly and is sold by subscription
at $50.00 per year domestically. We did not
find this resource a reasonable one_ to use within
the framework of the project. To access the.
titles from this computer list alone would have
taken months of staff time because very specific
occupational titles and other very specific "buzz"
search words would have to be used. The system

is not sufficlently crossAh!dexed at this point to

make lt a viable and efficient mechanlsm for our-

purposes.

THE LlBRARY _OF_ GONGRES&. The

.lerary of Congress has at least three servlces

which would be most helpful

We were
¢ _The
first service is the Library's computerized
which

system. Most of the Library's holdings,
include as -many as 100,000 government

publlcatlons made available .to the Library from .
agencies, are recorded lnto the'
computer system.
days of their time compteting 2 search for us.
~The: seaccl'k-fu’r’n?d, up many items which were
currlculum resource materials for vocational
education but these materials were mostly British
in origin or were developed before the 1975
limiting date within our criteria.

THE NATIONAL REFERRAL CENTER in
the lerary of Congress is a free referral service
which uses a subject-indexed,; computerized file
of 13,000  organizations; called_ "information
resources”" by the center. A description of each
resource includes its special fields of interest
and the types of information service it is willing
to provide. The referral center is not equipped
to furnish answers to specific questions or to

y; 29
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Aruitoxt provided by Eic:

EXHIBIT 4.5
GPO SUBJECT. BIBLIOGRAPHIES USED

ACTION Publications
Adult Educacion
Aging '

Agricultural - R.s.arch Statistics,

~and-Bconomic -Reports
Agricuituro Yearbooks _

'Busineas and Busineas Hnnngcninf

Census of Agriculture

Census of Business

Census of Manufacturers _

Directories nnd Liscs of Persons

Educational Statistics
Elesantary Education
Energy COnscrvaEian and
Resources - -
Environmental Education and
-Protection _

Federal Govermment ..
Financial Aid for -Students
Food and Health
Foreign Investments

Grants and "Awards

ﬁguaiiﬁi ﬁ;ﬁan and Rural
Development '

Job. Grading Standards
Juvenile Delinquency

- -‘Marketing Research

Minorities
NASA Educational Publications
Nationsl Science Foundation

Publications

Education and Training Publications
Personnel Management, Guidance and
Counseling
Posters, Ch.rcu, Picture Scta. and

School Kaiiniuffifion, Buildings and
Equipment

Science Experiments and Projecta
Secondary Education

Social Security

Social Welfare and Serviceu
Statistical Publicatioms -~~~

_Stenography; Typing and Wricing
Teachers and Teaching MeEhodﬁ

Women
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provide ‘bibliographic assistance. |Inétead, its
. purpose is to direct those who have questions to
resources that have the information and are
wllllng to share it with others. This includes

. as __technical li_b,raries, _,inform,ati,on and
documentation centers, and abstracting and
indexing services, but also such sources as
professicnal “societies; university research bureaus
and institutes, federal and state agencies;, hobby
groups, -
The criterion for registering an_ organization is

proyide information to others on a reasonabie

basis.

. HRM staff foun | Center a
‘valuable mechanism for ensuring that our selection
of federal sources was thorough and the most

appropriate in terms of our needs.
. NATIONAL LIBRARY SERVICE FOR THE
BLIND AND PHYSICALLY HANDICAPPED (NLS)s

- A. free national :library program of braille and
recorded materials physica

for blind

and physically

handicapped persons is administered by the NLS .

of the Library of Congress. With the cooperaticn

of ‘authors and publishers who grant permission
to use copy

igh ted 7worl<s, NLS selects and

in braille and on recorded disk and

inaterlals
cassette. - e

a cooperating network of fifty-six regional and

Reading materials are distributed to

‘more than one hundred subregional (local) libraries

where they are circulated to eligible borrowers.

Reading materials are sent to borrowers and

returned to libraries by postage-free mail.

Anyone who is unable to read or use standard -

physical

printed materials as a result of temporary or
permanent viswal or limitations may
receive service:.

tinda Redmond of NLS spent several days
of - her time searching the NLS compiiter data
base to. assist us in
appropriate for this project. Once again, we
found NLS to be a source with more materials
than we could annotate;, We were very surprised
at: how many. federally-produced publications

related to vocational education the NLS had
acquired and transformed to the braille or
recorded forms. For example, numerous

Department of Agriculture publications had been
processed this way.

4.31

ind grassroots citizens organizations.”

. which were annotated and

identifying materiais:

-data bases

‘THE NATIONAL AUDIOVISUAL CENTER
(Nég), The National Audiovisual Center of the

General Services Administration has thousands of

motion pictures; filmﬁ sﬁtﬁrips, slide sets, and video
it makes avaialble to

and audio tapes which

schools; educational; civic; and community groups

on a saie, rental; or free distribution basis,

depending on the particular film. The range of
vocitional,

matter includes training, voc

docufhentary,

subject

educational,

and military flims,

‘HRM
staff was pleased to learn that the NAC has many

made for and by Government agencies.

mﬁaﬁterfialﬁs which are specific to vocational program
and occupational areas listed in our criteria.
Diana Wade arranged for the NAC's computer

staff to run a very thorough search using key
words in our list as well as the NAC's access
lists This search turned up'many good materials

777777777 included in the

) _l;istings.v

CONSUMER EDUCATION NETWORKS:.

educationﬁbranches which are responsible for
making the public aware of relevant and uséful
consumer information developed through the
program offices. These btanches publish

catalogues which are widely distributed through
feder‘nl faciiities and private nonprofit
organizations. There is material which is
technical in nature but written for the consumer
which cover’s almost all the special subject

categories for which HRM staff sought material.

~ Some of the consumer offices which were -
most helpful were the Consumer -Information
Program Office of the General Services )
Administration, the Office of Communication and
Consumer lnformation in the - Department of
Agriculture and the Consumer Education "Resource

CERN has

system which became operational in 1980. These-
systems will be an excellent source for vocational

educators in the future. \
\

OTHER LARGE DATA BASES. There are
a number of large data bases which now contaln'

educators would find useful., Apparently, these
previously did not contain useful
education materials. The materials

voc: tional ‘
and "researchy" in! nature.

were too technical

S




More recently, though vocational curriculum and

instructional materials have been keyed into these

HRM staff were able to include some

. Systems.
of the materials from these systems, but the
amount of appropriate materials in these systems
‘would take years to incorporate into the Listings.
Also, vocational educators are aware of some of
'these systems and make use of them already.

These systems include the following:

. MEDLARS thé--- computerized Iiterature
retrieval services of the National Litrary

- of\Medicine

Educat tional Resources ——lﬂf@fmi%lon—ee jon_Center

(ERIC), a natlonal 'information system
supported and operated by the National
Institute of Education now within the new
Department of Education. '

The National‘Technical Information Service
{NTIS), the centrai point in the United
States for the public sale of government-
funded _research and development reports
and other analyses prepared -by _federal
agencies; their contractors, or grantees.
Administratively located within the
Department of Commerce.

Many federal
which are

, 'PUBLICATION OFFICES.
“.agencies have publication offices
excellent sources of reference
voacational educators. In most .cases, when
,material is not available from these offices due
to an exhausted supply, the material can be
obtained from another sourc: such as the
-Government Printing Office or the National
Technical Information Service. These publication
‘offices sometimes serve entire departments such
as the 1979 Publication Catalog of the U.S.
Department of Health; Education and Welfare.
In other cases; the publication office may be
specific to a given federal program office; such
as the Bureau of Mines Publications and Articles

materials for

in the Department of the iInteriorc _The

Department 7ofilfahor has three offices which

should be primary “sources of materials for

These are the publication
Training

vocational _educators;
office .of the Employment.

Administration, the Information, K Office of the
Bureau of bLabor Statistics and the Publications

Offices of the Employment Standards
Aoministratioh.
. _ : ,}

i 4;32

In some ins tances,

Eiiééjim OFFICES.

distribute their own materials. ] This seems to
be Ieast true in those offices which are curriculum
and lnstructional branches of agencies. These
curricilum branches alfhic'igh " mandated by law
to support ‘the developiient of curriculum
materlials seem to be appropriated the least

- amount of money for.printing such materials once

they are develo’ped; ~ Thus, a few slingle copies
of curriculum- materials may sit in government
agencies or the offices of the developing
contractors, but are generally not available to
the publice This_was also a finding of the
developers in the 1971 listings. Unfortunately,
this dilemma remains for many curriculum offices
and branches. ) .




Chapter Five

PROCESSING OF MATERIALS

As a result of the selectlon and collectionv

. of materials, ‘HRM staff identified over 5,000
curriculum and _informational materia,ls which are
available from Federal Government Departments;

Agencies, and Offices, However, some of these

~ materials consisted of listings and bibliographies.

Tiierefore, thé iétiiil numb’ei- 6f irileidiiil iiiiiii
gf which” HRM”stafff obtain,ed, actual
Becaise of time limitations and the unavailability
of some materials, HRM staff reviewed,
annotated, keyed into the word processor and
corrected 1,146 items. After necessary deletions
~ were made, approximately 1,085 individual
" citations ramain. The total number of citations
appearing in the booklets is greater due to the
cross coding, thus causing an individlfal citation
" to be listed under several subject areas. These
listings are by no means exhaustive though itis
_ d that they constitute: a comprehensive
sam ple of the vast quantity of available materials.

>

Because of such an overwhelming supply of

‘materials; an organized assessment method was

“essential. One of the references which” proved
valuable in the development of such a method

was A Systematic Approach to Evaluatlgg Career

_copies.

Education Materials at the Local Level.

This
document was also employed in identifying and

-classifying materials and

usefulness.

e I L ____

development of a system for processing materials,

processing of materials, and citation
and format.

steps-in the

development

DEVELCPMENT OF SYSTEM FOR
' PROCESSING MATERIALS.

‘A number of basic

components -of the processing system had to be

-~ developed and put into place before individual

items could be

curriculum and instructional

reviewed. ' The first basic component to be
-developed was a classiflcation

The followi ng materials

‘schema for

organizing the materials.

were helpful in the development of the schema:

~0 A Taxohomy of lnstructional Programs

in Higher Education (Western

Interstate Commission on Higher

|
|
! ‘
l
|
!
|

'Education for l)epartment of
Education)
K A Taxonomy of Instructional Programs

{National Center..for Higher Education
Management Systems for the National’
Center for Educational Statistics)

Terminology for Curriculum
and  Instruction in Local and State
School . Systems; Handbook VI
(prepared by the National-Center for
Educational Statistics) -

o Standard

° A Classification of Educational Subject
Matter; Handbook X! {prepared by the
National Center for Educational
- Statistics) '

° A comparison of HEGIS with the New
Instructional Programs Taxonomy.
(obtained from the National Center for
Educational Statistics) -

,,,,, As discussed previously in Chapter 3 under

Classification and Goding System, one hundred

forty-three areasitinder whick materials couiﬁd be
A Filing syster: which ,

grou ped were developed.

completed

- citatlori forms

F2ds was ot ups”

according to these subject

(This was accomplis~ -4 by c*'ating a scparate

tar a citation was

file for each subject arza.) Af

written for an item, ¢/ : citzien form could be

aii iter~< ir that file

maintained on file un::

were. ready for~ input into the au*.n.atic retrieval

system.

The following thr!e 1" gs wera xlno set up

and assisted in a smoot’: ~¢ . -atfyr o -be system:
I‘ittLCaLdJ-'JJe. ATt ié. Lare i was set
up so that each item ouiz & ri. ! upon
receipt by. its ;.tle. Tm- :;-rz_, More

than one copy of an lic-« w03 rECE i
item would & apnotated o'y once N
each item w®as checked agaiu " the Ti--e
Card File buiore it wax reviewsd » 7
annotated. {The accesstiolr number i the

item was also recorded o the t

l"

the title cacd.)




-Source Card Fiie.

An index card file in

_ Publishers Card File.

Automatie _Retrieval

record the source from
could be ordered was

which staff could

which_ each item

annotated. Later, staff wouid compile these

SJLEP—S m THE PROCESSJN&QF

This sectlon outlines the general

steps in the review and preparation of materials

for inclusion in_the listings.

A chart showi ng

these steps can be seen in Exhibit 5:1.

separate cards into the Source and Ordering

Information section which appears in each
booklet. = The card
included an acronym code developed for that

source, the exact name and address of the

sources, and pertinent information on how

to order from that source.

An index card file

on publishers was developed to enstre that
references to the same publisher in different

citations were consistent in how that
publisher's nrame was cited.

System. Another
component which was very important to the

efficient grouping of citations into sublect

HRM used a word

‘ individual citations and then. group ("sort")

the one hundred forty—-three

them into
subject areas. Each ofﬁthe one hundred

forty—three subject areas was given -1

numericai classification code. Once the

materials were reviewed and a decision was
made as to which subject area or areas the
Jtem belonged to, the corresponding
classification codes were written onto the

citation forms. Later, when an entire

citation was keyed into the word processor,
the classification code was also keyed in.

" This system allowed a citation for an

individual item to be drawn from the system

for review, correction or revision and yet,

provided a mechanisimi for automatic grouping
of the citations into as many
subject/citation groupings as was desired at

any point in times

Tape Code System_iot GPO_ jetrinting.

Another coding system which had to be

developed was one which wouid indicate to

" the automatic GPO printér, which sizes and

styles of print to use and,

ot ow to space the
materials. This coding system was deveioped

by GPO, given to HRM staff and keyed into

each individual citation file in the word

PI’OCOSSOI’-

Another

information on each card

o

1.

i.

,

3.

4.

When materials ‘were

_ Each

received they
were placed within general sub]ect and
agency categories before initial .

‘screening.

item was initially screened to
determine if It fit most of the selection
criteria. The title of the item -was
checked against the Title Card File to -
ensuré that the same item had not

been processed previously.

An accession number waf_ _assigneq,_.;o
the item and written botl on the title

card for the item and in thefnﬁotebook
on receipt of items.

" As each item
was mreceived, it was numbered
sequentially.

Using the selection criteria discussed

previousiy; the item was reviewed and
classified into the appropriate
vocational subject/program areas
and/or special group ‘areas,

group
Classification numbers were thus

" placed on the processing form for each

item. These- classification numbers
would later allow the automatic
retrieval system ‘to sort individual
entries (items) into subject groupings
for the finai booklets. *

vas ext the

item and a descripitiion (annotation) of
the item was written: This step will
be discussed in more detaii under

Development and Format. oletatl””

6.

(i

~
-
ol K3
!\

item Was placed

n into the
ciassi?ication system file with other

booklets under the same sub]ect

heading.
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V' 7.  The code(s) which would allow the DEVELOPMENT AND FORMAT OF
automatic retrieval system to "group™ CITATIONS. In developgng the citation format,

\ the items under the same heading. several styles were constdered and exhibited in

\ a Wwas/were placed on each item within the Draft Listing Plan. These Styles appear in

‘_\\ ' a classification grouping. .- thisireiport as Exhibits 5.2, 5.3 5.4 and 5.5. In -
VoL selecting 2 format, it was the intention of HRN':

\ 8.  The citagion which was writtea for staff and the Advisorys Group to provide one

each item vvas keyed into the automatic, which was clear and readable. In addition every
retrieval sysiem. effort was made to provlde format flexibility and .

L) -—- - T

thoroughness in, the lnformation provided. Exhibit

‘9.  Printouts of the cltations were proofed 5.6 presents examples of the basic format which

individuaily for accuracy. ‘ was selected. This basic format was altered
' slightly to accomodate séries entries,

10.  Corrections and revisions wéigjijg ’

to the citations once they were entered S The t«itle of the series and other information

into the automatic retrleval systems common to all its volumes are contained in the

O bibliographical lnformation section. Foliowing
‘?,",’f"ff,“,,“,;°f,, tha citations were the iource secilon, individual entries for each
reviewed by HRM staff, GPO staff volume are listed. This eliminated the repetition

and nther federal organization of common ‘information such as the series title

;srsonnm to vesify current availability eaeh time an individual volume is cited; and yet
or ‘b lrem,. It allows each individual title: to be cited and
' identified as part of a series.

12,  The itemis were then sorted by -the

automatic retrieval system from the : Each citation entry - composed of three

individual citation files into subiect ; main sections Bibliographical Information

groupings for the booklets according Section Source lnformation, and an Annotation. .

to the organizatinnal schema approved These sections are detailed below.

by EDs . B e
o . / BlBLlOGRAPHlGAL 4NFORMATION SECTION.
13. A computer tape was then generated As a minimum, all citatlons include a title and

from the disks which stored the subject _~the federal sponsor and/or publisher (citations

sorts. T for the audiovisual materials produced by the

) +General Services Adminlstration "Natlonal

14. The computer tape was submitted to — AudioVisual Center are ,exceptions) Federal
GPO. . -sponsor and pui*'ishér information was omitted to

allow for a thorough description of the audiovisual

15. GPO ran the tape and provided HRM materials.® However, in most cases, additional
staff with camera ready progfs of the  information such as- publicamumber, type of
sorts which the staff reviéewed and mater‘ial 7per’sonal7author, pagination and/or price .
‘corrected. GPO then rs¥ised and were available and thus were citéd. Furthermore,
corrected the camera ready copies. - ‘some citations do contain all nine components

N . which are listed below. '

16. The camera ready copies from GPO _ ,
were then ,submitted to the ED o The followmg components made up the
printing oﬁfficer along with other Bibliographical Information Section'
camera ready copy of upfront text for

the booklets which Were prepared by Title. This section includes the official. |
- the graphics staff engaged. for the name of the materials. »
project. . !
’ 5.3
/.
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EXHIBIT 5.1

R
Accession_#_ _ .
Assignea-Title
L Cazd_Developed -

P ;
haterial Reviewea
& Classified
N 2

Source Card.

'beveibﬁeé

5 - -
Babliographic &
annotation
lnformation
Prepared

E 6,,:, o
Item filea into
Classification
__ Scheiia

8

. 7
Computer Codes
AQqaea to- Item -

ras

STIEPS IN THE PRGCESSING GF MATERIALS
4010 ,
Materials o
Received :
R - ’
Screening Der.i~ . N v
Sion. Lo .rev.ew:
Check Title Cara
_ File = .

[ S

‘16
Camera~Ready
- to OE
Printing Office

,1 S

15
_GPO;
Camera~Ready |

V.

Tape Submit-

ted to GPO

é i .
ltems keyed
into Automatic
Retrieval System

. *(AKS) ,

Proofed

.10

A- . % -
Print outs Revisions

Made

Availability
I Verified K
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) v/ 7.
| '/ -
_ /
R 4 . o ~ - ) o / §
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~ EXHIBIT 5.2

Possible Citation Formats,

I

Example A:

Clothing and Textiles': 09.0103%

Learning to Sew._Fart I3’ %56 Pp4, 06/ 365
Fuzzy, Mary.5 HEW/BEH.

Workbook. io Used 1 -
with deaf or mildly retarded. (S)~" Relevant
¢ tos - cIothtn? and Textiles_ (09:.0103); Auditory
119.020101) .1 < content: ~Good Tools, Points
for Beginners; - Measﬁiementié Basting Stiches,
Basic Hand Stiches GPO, 0100- ooos,1
$0,75 per booklet.
This material is a series of units with- learning
objectives, information and student assignments.
~ Excellent visuals which may be used as L:anspari ¢
' masters. Achievement tests given for materxala

\
S r——fr—xay—tefsxample Ae o

11: Instructional pxogram area subheadxng.

2. Code. 3. Title. ) 3. Number of pages.
‘S, Date. . - _6._ Personal authoxr, if .available
- -7: Agency sponsor _ B. Type of materin~-
. 9. Potential use of the matzrial
s 0.’ Bducatiggglf;gvgl intended ~ S: necondary,
. PS: Post—-secondary; A: ‘Adult; TE: Teacher
~ Education. .

1i. A statement as to the 1neruetlona1 areas or

- ‘elassified.

]122‘ Major subjact terms containeé within the

A contents. _ - '

! © 138 . Source(s): from which mater1a1 may be obtained

- or further inguiry hade.

14. Order- numberf;fﬂ;s.w Cost iJ:W

16. Concise narrative which descri} the lnstructlonal
material, including any special @& fects.'

>

5.5
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Possible Citation Formats

- Example B:
_ PERSONAL ;ﬁé PRODUCER/ | PUBLICATION
- AUTHOR : : | PUBLISHER DATE
CITATION ‘
S METRICSTUDY _/

ME 300 Gordon, Gerald £, INTERNATIONAL TRAD

£

INTERIM REPORT; National Bureau of. Smduds Washington D.C. 1977, 173p.~4  PAGES
.$1.50, paper SO Catalog No. C 13; 10‘3"-358 - )

__PRICE =
————— U.S: Metric Substody Reports; NBS 5P 3458 ORDER _
SUPPLE- | NUMBER
MENTARY _ -Order from: Supmntendent of Documents
| _NOTES | _ US. Governunent Printing Office, wishingwn D.C. 20402
ORDERING |/ Also from:” ERIC (ED 070 833) -

ADDRESS
OTHER / Evaluation of potential effect of U.S. conversion to the metric sysiem on foreign
—— 12 trade. Based on survey of exporters and importers of (1) machine tools, (2) steel, - ) o
ORDERING {3) air conditioning and refrigeration, {4) industrial pump and compressor, (6) in- ANNOTAT‘O\'
- —SOURCE—]
du;trhl fastener, (6) electronic computing, and (7) construction machmcry and
equipment. R

/ (S.PS,TE) : *

| eEDUCATIONAL

. LEVEL ,
’S - SEGONDARY 4

‘95~ POST- . ____
*”  SECONDARY
‘A — ADULT
TE— TEACHER/ : .
" EDUCATION | |

-

5.6
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o _ : EXHIBIT 5. 0

Possible Citation Formats

o ; PROOUCER/ | |PuBLICATION
i PUBL!SHER DATE ]

CITATION

; omfﬁléévs‘;ﬁ., UNITS 1.6, (Multl-we | TYPEOF
media Kit) Unitan Systems, Indiana

| numsER

itan Systems, Indianapotis, IN. 187476 films:rips (35, &olor): 1 MATERIAL

i Gaudio cassettes; 5 Participant's Guides; Instructor’s Guids {71p.); ruler (15 cm);

s - = : matric converter .OD
: e i PRICE.
_ - _The sams program is available with 35mri olor siides (:325 DD) or Sony Video-
cassstte (S850.00). Each of tha 6 units and copies of instructor’s and participant’s
| Buides may be purchased separately.
! Order from: Unitets S?slerni o
o - 248 West 34th Stre .ndmupons IN 46208
i : / 1317) 824.8214 :
DROERING }f\}@g -visual-program for busmes, an E lndustrv Prégnm covers sixrtiojjg' -
_ADDRESS - introduction to metric system, basic apd derived units, finear measurement
and precision instruments, geomatric ¢ limersioning and 1olerancing; sciencs ;‘ﬁﬁa}i&la\,
/ and matrics (1, 11). Stated program objectives;  Tescher'’s Guide cor tains: _ _
: introduction, history, objectives; tests, b\ubllographv. Eachunitis appfoxi- - .
"" - o - mately 20 minutes, y ‘
i P — {3, PS. TE) Voo . - S
\ EOUCATIONAL | ! __— :
| LEVEL. | g \ |
—~ SECONOARY] \ .
. 5= PUST- - -
" SECONDARY] |
];LE ADULT . ' ‘ :
TEACHER/ | . ° ' » .
EOUCATION ; :
\
\
e \
\
% ' '
\ /
o 5.7 \ \
— \‘
o lan B
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Possible Citation Fo: sats

EXAMPLE B

BLUEPRINT READING AND SKETCHING. 196 P. _(DEPT OF NAVY, BURCAU OF MAVAL PEREONNEL)
TEXYBOOK -WMICH. MAY BE- USED--1N-CURRICULUM DESIGN, TRAINING MANUAL PRESENTED O A
: SECONOARY LEVEL.  ILLUSTHATIONS ARE INCLUDED. . BHMEC)AL ASPECTS INCLUDR== RFLATED
— -EDUCATION: _TECHNICAL» -
COTUNENT CONTEWMTS INCLUDES BLUEPRINT READINGs SKETCIHING, Dﬁﬂj!éfiﬁﬂ; ELECTRICAL -
. 11NTS, ELECTRONIC PRINTS,» MACHINE DRAWINGSs PIPING PRINTS, SHEETMETAL ORAWINGS,
RTRUCTURAL ONANINGS, ARCHITECTURAL DRAWINGSs RELEVANT TO INSTRUCTION 1w 17.05.
SOURCE: GPO, 0BAY=00S6s 01.25.

A THE CXTATION OF A DOCUMENT BEGINS AT THE LEFT-IAND MAINGIN AND IS DiVIDED
INTO SIX AREAS OF INFORMATION: :
1. THE TITLE, DATE, NUMDBER OF PAGES AND, WITHIN PARENTHFSES, THE AUTHOR

OR CORPORATE AUTHOR.
2. A BRIEF ANNOTATION OF TUF TYPE OF DOCUMENT AND ITS POTENTIAL USE.

3. SPECIAL_ASPECTS INCLUDE: . THIS AREA IDENTIFIES INFORMATI N_OF SPECIAL
INTEREST, IF PRESENT. (TiUIS CATEGORY IS NOT ALWAYS INCLUDED:)-

‘4. DOCUMENT bbri'i'i:ﬁ'i'é iﬁbLUbéi 'rnis ARPA LISTS ﬂIOSF MAJOR €''RIECT TERAMS

8. RELEVANT TO INSTRUCTION IN: A ISTRUCTIONAL AREAS
OR PROGRAMS TO WHICH THE DOCUMENT MAS BEER ASSI IN THE LISTING OF
RELATED CAREER EDUCATIC.. MATERIALS TiNS STATEMENT 1S OMITTED.

;. soimcr: AN ABBHP IATIdV OF TIIE SOL'R(.E FROM wInCn l'ﬂl' DOCUMLNI' MAS BE .
ODTAINED, THAT SOURCE'S CODE NUMBER FOR THE DOL"U\IENI' (IF RELEVANTY, Al\l!
THE PmCE OF THE DOCUMIENT.

B. EXAMPLE:
) SKETCHING, mus. 157p. (DEPARTMENT OF NAVY, BUREAU

1. BLUEPRINT READ
OF NAVAL PERSONNEL).

I S
3.
4 3 -
ELECTRICAL pnm'rs. 'ELECTHONIC PRINTS, "MACHINE DRAWINGS, PIPING inn.
3 SHEETMETAL DRAWINGS, STRUCTURAL DRAWINGS, ARCIHITECTURAL DRAWINGS.
5. RELEVANT TO INSTRUCTION IN: 17.45.
6.. SOURCE: G.P.0O., 0847-003G, $1.25.

I
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EXHIBIT 5.6

N e L L

INDIVIDUAL ENTRY

muclmou uuua;l TYPE OF, RATERIAL

BlathGRKEHlCAE CmN WKTER. Publr.anon Nc 39. Boakic. -
INFORMATION - emal Prc . ction Ageo-f FEOERAL RPONEGR
PERSONAL ACTHON-Office of Public Awersness. Gove. 0. 2e ¥ :» g
Office; 1977, 30 — _ :
7777777 ‘ ﬂ/} 0Pp.32.00 ca. - Fmes \ml.mrm
SOURCE PUSLICATIONDAT®—GPO  S/N 000-002-01 ~raciuanos
CODE ORGER HUMBER
ANNOTATION . This booklet is about the dairy rroducu industry and
lution control -

water muution It discusses pollu
and what the indusiry miisi do to keep from .
pollating water. -

BIBLIOGRAPHICAL

~ SERIES ENTRY

Tr& OF M& MRIAL FEOERAL SPONSOR.

HOW INDUSTRY AFFECTS CLEAN WATER. B ~okles. Environmental

INFORMATION Protection Agency. Office of Public Awlreness. Government Printing Office.
SQUBCE Source: GPO PUBLISHER
sounce

ANNOTATION This series is composed of the following:
BIBLIOGH \PHICAL RUBBER PROCESSING lNDUSTRY Publication No. 30. 1975. ZOpp
INFORM.“\ION  $0.80 ea. S/N 000-003-010

BEET SUGAR PRQCESSI!\G mnusnv Publication No: 31;° ms

e 25po. 31.10 ea. S7N 000-003-0 PUBLISATION DATE
\:rm-: DAIRY PRODUC’!‘S INDUSTRY: pum.m.an No. 3z 1977. 24pp..
$090.ea S; N 000-003-0
onoen NUNBEA PUSLICATION NUMBER . pacINATION
5.9 - ,
! iy
) / o | g




---publication Number. In instances when the
material contained a publication or a report
number; it was included in 'thls section.

Type of Material. If the materials could
be easily identified.by one of the categorlies
which appears on the Type of Materlals
List; Exhlbit 3.5; then this description
Woiild be included. However; some cltations
do appear In the listings which do not
provide this.information due to the fact
that some materials have been cited from

bibllographiess

Personal Author. The name(s) of up to
three personal authors were cited if they
were available, :

The federal agency which

Federal Sponsor: The fed
sponsored and/or prepared tha materizis has

been listed as the sponsors The a;tya rame
lon

has been used and, ﬁhenever possibic; th

of the agency at the time of pubt!c

" name of the department or agency zno‘

listeds 7

:,:,,,,7,,,7‘

of the federal agency which publlshed the

This sectlon contalns the name

material;

Prlntlng Office.

agencles are usually listed

ncies are - the first one
Is the federal sponsor. and the second one
ls the publlsher., In cases \ ¢-¢ the same

agency sponsored and publlshed the materlal

that agency will be mentioned only once.
Publication 5ate. ' bnii materlals which have
been published or revlsed slnc\i 1975 are
-clted In the listings. The year of

“ls provlded andlIna few Instances the month
and year of publlcatlon were avallable and’

were cited.

g ination. Whenever posslble paglnatlon
was provlded in the cltation to give an idea
‘ef the bh'lk of the material. In cases where
paglnated an ,approxl,matlon was provlded.
If the mate,tal contalnedJ’l"li's'tr:atloris, the
page number was followed by the
abbreviation "il[." for lllu5trated.

w -

In a cltation, two federal -

in most cases. the Government_

ubllcatlon -

.10

- Source Informations

Price. Up~to-date price information was

included for ‘ each citations:

-However, thls type of Information is not

constants

This section provldes
a Source Code or Codes which glve(s) the

federal organlzatlon from which the material

can be ordered and the approprlate stock
or order numbers or letters. A Source Code
List was developed employlng commonly-
used acronyms as codes for easy
identification: It was assumed that most
readers who are conversant with the Federal
Government. would recognize’ a famillar
acronym such .as HUD as a code for the
U.S. Department of Honslng and Urban'
Development. Thls was done Gn an effort
would not have to refer constantly to
ancther sectlon. The Source and Orderlng

lnformatlon, however does contaln a llst ot

agencles; IhLUthed_Stms_Gmemment A
Manual and - -0
Matsrials Produced by the. United Staté
Covernment were among the reference tools

explanatory notes detalllng the _intended
A general
descrlptlon of the materlal ls oftcn included.
However, not all entries contain annotatlons
as they were used only If they were
necessary. Forrexample, if a title did not
the contents ‘of the material, an
annotation stating the contents would have
been Included, On the other hand, If a
title was self-explanatory, -an annotation

-would not have been necessary.

Co.
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 Chapter clx :

tlstlng Plan. HRM recommended that the final
, determlnatlon of the number of booklets, their
exact organlzatlon and <‘even whether or not
'booklets" was the desired packaging approach

- be made after two months of materials collection.

© We expected to have a clearer idea of how much
material would be available for our selection and
whéther or not the amount of material would
dictate lnclusion of the material as a section of
- a booklet, or as an entire booklet.

There were at least four catégoriés of
materials which had to be organized:
o the citations for ﬁle seven vocationai
program areas;

o  the citations for the special groups,

o  the information on sources (agencies)
and how to use them, and

o  the other necessary information on how

to use the listings.

PROPOSED OPTIONS. There were
' numerous options as to how to arrange, combine
and separate the citations for. the varions
vocationz! education and special group categories
into booklets. Five optlons suggested in the draft
Listing Plan were as follows:

One volume which includes the
citations_divided into three sections:

program areas, (b)

1.

‘a) vocational

speclal interest groups, and (c) section

on sources and how to use them (total:

one listing; three sectlons)

2 One volume which has citations for

- vocational

areas with a

separate section on sources (total: one

listing, two sectlons)

o
.

-—d |

K

3. One volume with the voc

special _ groups and a third vfolume
containing source information (total:
three listings)

Separate volumes for each of the seven-

" vocatlonal program. areas with two
sections in the back of each volume:
oiie sEctloh containing citations for:
groups and another sectlon
contalnlng citations on sources and how
to use them (total: seven listings,
three sections each))

4.

Separate voiumes for each of the
vocational program areas with the
citations for the special groups
Integrated into the categories to which
. they apply and a section in the back
of eavn volume on sources {total: seven
Iistings, two séctions each) and -

Séﬁﬁraie volumes for each of the

vocatlonal br’agiai’n areas plus seﬁarate

volumes for three of the special group
~areas

citations with both a section on the
other special groups and on sources in
. the back of each volume (total: ten

listings, three sections each). :

777777 Theiﬁaﬁeiimemﬁers were evenly split into

three groups on how :the listings should ‘be. .

One group recommended that ‘there

organlzed. group N
be a listing for vocational program areas. Another

group felt there should be a listing for special

A third group wanted a listing

The options-listed above would

interest groups.

for sources onlya

respond to .and not exclude any priority

recommended by the panel.
.
The choice of the 75&5}}@;@65 b[aﬁ ijoijid

not have to alter HRM's ‘approach in surveying

(vocational areas; special groups, sources).
would be collected and all

Rather, material

.,




many -and what kind there were and what this

would say about the final or§anization.‘

e FlNAL 0RGAN|ZA_LL0_5L77L&IO
BOOKLETS. After materials were collected and
annotated; the decision was made to have eight
booklets. vocational program areas
would each constitute a booklet and the materials
for the special group would constitute an eighth

booklet. Thus, the 7ffinalpr7oducts of the project

are ‘eight booklets of annotated citations.

exact titles of the booklets are:
<

o Vocational Instructional Nlaterials l‘or
A;rﬁulture and Agribusiness
Education Available from Federal
Agencies ! —

o Vocational Instructional Materials for

Business and Office Education
Available from Federal Agencies

o Vocational Instructional Materials for
Vocational Home Economics -
Education Available feredeFa/
Agencies . -

o  Vocational Instructional Materials for
Mar'wting and Distributive
Educztion Available from Federal
Agencies

o Vocational Instructional Materiais for

Allied Health Education Available
from F ederal - Agencies

©  Vocational Instructional
‘Technical Education
from Federal Agencies

Available

©o  Vocational Instructional Materials for
Trade and Industrial Education
Aviailable from Federal Agencies
| ‘ :
) Vocational Instructional Materials for
- Special Needs Groups --
Handicapped, Disadvantaged,
Older Americans; Youth
Employment, Displaced

The ‘
Education booklets:

Materials for

Homemakers -- Education
Available from Federal Agencies

Materials for Special Groups were placed

both under the correct heading In the Special
Groups booklet as well as under specific headings

in the other booklets when the two overlapped.
An example of this is the item PRuilding
Environments for the Elderly and the

”””” A Selected Bibliography" which
was placed under three categories. This item
was printed under two areas in the Special Needs

Groups booklet, thesections on "Older Americans"
and on the "Handicapped ¥ and under "Building
and Construction” in the Trade_and Industrial

ets. Thus, material was classified
both under ocati education areas when

under vocational
specific to those areas and under the -more general

-heading where it also belonged.

EXACT CONMTENTS OF BOOKLETS. The
final format and organization of the exact

contents of each of the éight booklets are the

same except for the citations which vary, of -

The-contents .

course, depending on the booklet.

of each booklet are: - ———
—0 " a l‘ront cover with the bookIet title,
o an inside -cover which. Iists all the

booklet titles and the GPO stock
numbers,

) a title page with the booklet title,.
the c0mpiier's name (the HRM Project
Director), and the name and address

of ‘the contractor (HRM),

o the back of the title page includes the
' “contract number, the exact name of
the funding _agency and its placement
within the Department of Education,
and the standard disclaimer statement,

) an "Acknowledgements" page,

o a V.ile of Contents,

o  an Introduction,

o  asection onl'l-lowl to Use This Listing;"
° a section containing "Source and

Orderi ng Information,"

-3
s



o  thé actual list of annotated citations
for that particular program area and
its subtopics,

.0 . a Ilstlriﬁ of general reference materials
- for "Vocational Education,”
. .
o a listing of general reference materials
for "Career Education,"

o a GPO order forim,

o . a National Audiovisual Center order
form; and

o a siai covers

) The. "Introductlon' section in each booklet
briefly describes the project: The "How to Use

this Listing" section explains the individual

components of a citation and lists the

abbreviations used thronghout the booklets. The

"Source and Ordering Information" section

describes how the items.in the booklets can be

ordereds The acronyms and ‘the full names and.

addresses of the federal orgarizations from which

the materiais can be ordered are given along with

brlef descriptions of some of these sources.

In order that the booklets Iook llke a "sot "

. the cover' design is the same and the booklots

_are printed in different colors to form a set.

Exhibit 6.1 contilns those questions whlch'

wero dlscussed by HRM staff and the Advisory
Group in lnltlal attempts to determlno the exact
organlzatlonal plan for the booklets.

-

W

3
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Page 1 of 8

EXHIBIT 6.1

-

GROUP NO. 3 CHECKLIST
Format and Packaging

Zi7 (1) Is the overzll organization of the 1ist1ngs
BE of the seven vocational areas =-- each constituting

'a booklet -- still appropriate?

'Z;?_ (2) If the answer to item 1 is yes, go on to item 3.
If no, how should the vocational and other areas
of listings be organized?

/7 (3) Are there additional catagories for which listings
should be prepared (other than the seven vocational

areas)? If yes; what are they?

/7 (¥ Were hew and emerging occupations Identifiedﬁin
Group No. 1 discussion? If so, review theSe here
and decide on exact titles suggested before proceed;ng
to item 5.

¢

/=7, (5) Wheie shou’ we place material related to the below
! ) listed categories? _a) In a separate booklet under
the general and subheadings of the instructional pro-

grams under the seven vocational areas? _b) Ina

separate section in each of the booklets? c¢) or else-
where;, in some other specxf;c section.

[g .

Placement (Circle one)
New Occupations:
a, b e
. T(speeify)
a b e _
(specify)
'~ . a.b e
. (specify)
&
= T
. 6:4 s 77 ;
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Page 2 of 4

EXHIBIT 6.1
.t

Group No. 3 Checklist |
Page Two - continued _ B

‘(5) con't.

- Category (con't.) Placement s 7
Emerging Occupations:
s a b C
(specify)
a b ¢ L
{specify)
e ——— a b c . .
) (specify)
Handicapped a b ¢ -
: : (specify)
Inner-city youth - a b ¢ .
{specity)
Rural youth " a b c . -
Unemployed youth a b c ___
. . (specify)
Disadvantaged -
youth : a b c__
N (specify)
Older Americans a b ¢ ... __
(specify)
Clientele of CETA ,
programs a-be¢ -
' (specify)
Career education a b c . , .
Tspecify)
— ,,;,;,-, _ e ml el LIl L - ool L .
'/7/ (6) 1In item 5, make sure you have decided which categories
) are distinct and indeperidernt, reguiring their own

coding systems and which categories Should be grouped
together requiring-only one coding system for that
group. : - _ .

'

ERIC

Aruitoxt provided by Eic:
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Group No: -3 Checklist
Page Three -\continued
(6) con't.

Category

New Occupations:

Emerging Occupations:

.Handicapped e L

Inner-city youth

Rural youth

Unemployed youth

stadvantaged
youth

‘Older Americans

CETA clientele

Page 3 of 4

EXHIBIT 6.1

Independent or

{check and/or

NN

l:ﬂ I:I‘ tlw

N

NININE:

IWEN

17

Grouped wi ths:
specify)

Z:7 (7) sShould we include a Related. Career Education section
similar to the 1971 1xst1ngs° 4:7 Yer

{7 No

/7 (8) 1If no, why not?

/7 (9) If yes, what would our general headxngs be? Would. they‘

be the same as before, e.g.,
edication, guidarnce and counseling,

basic education, related
teacher education, .

disadvantaged/handlcapped/znternal dxsadva taged/

handicapped/external?

(7 (10) If you.would,have different héadingsﬂfhan those in

item 9, wnag would they be?

v




" Page 4 of 4

o © . EXHIBIT 6:1
' Group No. 3 Checklist C o
*;-.-/Page Four -~ contxnued . '

527 kll)“Whére wouldryou~piace the career e&gcation information?

> '

3
. .,

. /57 (12) what gnformatzon should be included in the Introduction
- . to each listing? Can it contain basically the same type

of ;nformation as the 1971 ilistings? 4:7¢Yés 1:7 No

.

/-7 (13)s If no in item 10, what should it include?

4

/-7 (14) what information should be included-in the How_to Use
This Listing 'section of each booklet? Can It contain
\' - basically the same type |of irformation as the 1971

llstlngS? /-7 ves /7 NO |

\ Z:? (15) If no in ztem ;¢ e =% should it 1nc1ude?

; //
\ . ,
\ ] e A\
= '
L \ £:7"(ié). What type “of crose~referénc1ng or ;ndex;ng o’ nrter;als

\ is needed? ' i

|

; S , 1:7 Vbcat;cnal Education Categorles

S ' * /7 Educational Level Indexes - '

| i /7 Title Index . ! - ,
: 7 Author Index ! o g
4:7 Producxng Agency Index

4:7 Spéciai Interes Groups Index
/=7 combination of’ Jbove

/7 others - i o

. (See exhibit 3-1 foirexamples ) ' : !

/77 (17). what is the most usable c1tatlon format for the lzstzngs?
(See exhibit 3-2 for examples ) ) i :

ERIC

Aruitoxt provided by Eic:
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One of the important objectives of this

pro]ect was to. create ‘awareness thal the final

products would be annotated blbllographles useful

to[ vocatlonal education teachers in thelr search
for relevant

instructional materials. _The mechar
create this awareness were brochures effectively

, dlstributed to- a captive audience. This chapter

amd . updated’ curriculum and

The mechanisms used to

disci.isses the two brochures and their distrlbution:

- as weli as the printing and distribution of the
,booklets themsolves. »

1 infomiatlonaLLeaﬂet. Ten thousand seif-
- ‘maillng information leaflets were printed and
mailed. These leaflets descrlbed the project and
its. purpose, the contents of the booklets to b
developed and where to . obtain furth r
information. A detachable order form which could
be used to requeést promotlonal brochures or f ee
copies of the bookiets themselves was a part of
this: iinformation leaflet.: Exhibit 7.1 is a copy
of :‘n‘is leaflet. =

urlng the Iast week of Febrgary an'dthe
first we ek.. .otZMarch—-the infoFmationai leaflets
were ?istributed as follows:
° R AY
1400 100 copies to eich member of the
pro]ect advisory group (14 members)
-
- L , R . : f_
1,000 copies to each of the six
- curriculum coordinatlon centers with
| tlie s'uééesti'o"n’ thit the? 1lsseminate

i : <'
. N (3] -

: Vocatlonal Teacher Educators,
» State Liaison Representatives

i -

5 copies " to each State Director of

Vocatlonal Educatlon,

NCRVE D & U Program (Dr. “Norman
Singer) ;

andr

Research-

~Chapter 7: |/ -
$S BYILDING, PRINTING,

o

‘and/or copies of the booklets.
t

g .

ND DISTRIBYTION

% : I

' 750 to USOE -, Curriculum Developmient
‘ Branch <

33

1 copy each to heads of ° tional
' 1 advisory and’ professional’groups .
. 8768 ~ A

.

Exhibit 7 2 provides a st of ~fhose

individuals to whom the leaflets were mailed.:
7.3 is an example of the type of letter

‘Exhibit
which accompanied the- bulk mailing of these
leaflets.

Exhibit 7.4 provides th? mailing list for

those individuals responding to ‘the informational

leaflets with requests for. pro notional brochures

As a result of sending|the informational
leaflets to the heads of nlat onal advisory and
professional groups; apparenitlv a number of these
individuals also placed| articles in -their

professionai journals about the/ upcoming booklets.

Requests for promotional broc ures and for copies.

of the booklets cited professionil journals as the
i%iirce. The -American Home Economics

soclation was one of those which carried this
information in a spring issue of their iournal. ;

Eight hundred of tl‘e Ieaflets were
distributed by Mr. Peter.Labruzzo; Advisory
Group member from the Tampa Skills Center.
Mr. Labruzzo distributed these Ieafleis at the
777777777 {

National Manpower, Conference

Arizona, April 20-25. He distributed ‘the other$
to program supervisors in the Hillsborough “County
Public Schools.

final® products’

were
ind[vlduals. '

received from these

The response to these ieafiets was excelient,

Many individuals fr-

detachable leaflet uested promotional
-brochures in q om single to five .
- /

in: Tucson,-

Many requests for copies of the

50 states returned the: .

Y&l
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' D[tﬁjpsgpji Kelly, Director

Northeast Curriculum
erdlnztlori Ceater

Division of Vocational :
77777 Education

225 Wut Sﬁte Street s
Trenton, New Jersey . 08625

z. . Dre Jamies F. Shill, Director

. Southeast -Curriculum
__Coordination Center )
Misslssippl State University =~
.Research and Currlculum Unlt
Drawer jJW

‘Mlsslssipplf State, M" 39762

{ -
Ms Rebecca Douglass, Director
_East Central Curriculum:
. Coordination Center
-Professional and Curriculum
Developrhént Unit
Department of Adult,
Vocational Technical
- Education . .=
100 North First Street
z, .Springfield, lllinols 62777

~

Mr. Bob Patton, Blrector
Midwest Curriculum =
Coordination Center
“State_Department of
Vdcational and
Technical Educathn
A515 West 6th Avenye .

Stillwater, Oklahoma = 74074

%

-EXHIBIT 7.2

Currlculum Coordlnatlon Centers List
This copy finished on August 4, 1980

on Dlsk #58

" Mr. Willlam Daniels, Director

Northwest Curriculum .
Coordination Center

Washington State Coordination
Council for "©ccupational
Education

Bax 17 }

222 Airdustrial Park

Olympla, Washington 98504

- Dr. Lawrence Zane, Director -
Western Curriculum
Coordinatién Center
“University of Hawaii
1776 Uulverslty Avenue
. Honolulu, Hawaii
‘ o
|

!

96844

.
3
v




. ' ~ EXHIBIT 7.2

This copy finished on August 4 1980

“on Disk #58
Mr; Ray Parrott Mr. Edmund }. Gleazer, Jr. Dr. Byron W. Hansford
Director - ) ) - . Executive Director
Natlonal Advisory Council American Association of Committee on Evaluation
on Vocational Education ~ Community and Junior Cclleges Information Services :
425 g!LStreet, NV : " One Dupont Circie, Suite 410 Cauncil of Chief
~ Wastngton, D-C. 20005 Washington, D.C. 20036 State !School Officers
1201 16th Street, NoW. ,
- Washington, D.C. 20036
Mr. Gene Bottoms Dr. William J. Russell Dr: Edvard C. Pomeroy
Director - Executive Director _ Executive Director
American’ Vocational American Education : American Association
_ Assoclation Research Association of Colleges for
2000 N. 14th St. 1126 16th Street, NoW. _ Teacher_Education
Arlington, Virginia 22201 Washington, D.C. 20036 One Dupont Circle, NoW. #6190
' Washington, D.C. 20036
Mr. Victor Van Hook  ° Mr: Kinsey Green Dr. Ralph Huitt
‘President " Executive Director . Executive Director
American Vocational American Home Economics National Association of
_ Assaciation Association . State Unlversities and
2000 N. 14th St S 2010 Massachusetts Ave., N.W. _ Land-Grant Colleges
Arlington, Virginia 22201 Washington, DiC. 20036 One Dupont Clrcle, N.W.
: Washington, DWC,~ 20036
Ms. Catherine Leisher _Ms. Gwendolyn Newkirk Ms. Aiberta L. Meyer
Executive Secretary President . Executive Secretary
Home Economics Education ' American Home Economics - Association for :
_ Association  Association —_ - : __ Chilgdhood Education, ints
.1201 16th Street, NoW. 2010 Massachusetts Ave., N 3615 Wisconsin Avenue, NoWe
Washington, D.C. 20036 Washington, D.C. 20036 Washipgton, D.C. 20016
&
Mss Leora Horning Dr. George Afﬁii&iﬁ Mr. A. Graham Down.
President ' Executive Director Executive Secretary L
Home .Economics Education National Advisory Council Council for Basic Education E
Association , on Education Professions 725 15th Street, NoW.
1201 15th Street, NoW.  Development Washington, D.C. 20005
Washington, D.C. 20036 1111 20th Street, N.W. : o
’ Washington, D.C. =~ = 20036 ,

= % 83 —
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i

Mr. Ac Graham Down
Executive Secretary.
Council for Basic Education
725 15th Street; NiW. :
20005

Washington, D.:Cs
Mr: Stanley J. McFarland
Director of

_Government Relations
National Education Assn.
1201 16th Street, N.W.
Washington, D.C. 20036

Ms. Brenda Fa:
Instruetional and
Profes scional Development
Na}jonal Education Assn.
1201 16th Street, M.w.
Washington, D.C.

20036

M¢. Dunald L. Rathbun

Executive Director

American Industrial Arts
-+ Assaciation

1 1201 16th Street, N.W.
' Washington, D.C.

. Mr. Alvin E. Rudisill
President
~ Amierican Industrial Arts
. - Association
1201 16th Street, N.Ws

| Washington; D.C. 20936

20036

]

1
i
[

\ Washington, D.C.

Mr. Charles j. Lewis
Exec.utive Director
Ameriean Personnel and
i uuidance Association

Washington D.C. 20009.

Ms. Thelma T. biiiey
President

Washington D.C. 20009

Mr. Donald Severson

President :

American School
Cbiiﬁiéldri Aii&éiitien

Washington, D.C. 20009

Mr. Gordon Cawelti
Executive Director
Association for Supervision
and Curriculum Development
1701 K Street; N.W.

Washington, D.C. 26036

Mr. Richzrd Fulten
Exectuive Director
Assoclation of Independent
CoIIeges and Schools
1730 M Street, N.W.

20036

Mr. William A. Coodzrd
Executive Director

National Association o ide
and Technical Schools
2021 L Street, N.W;
20036

Washington D.C. -

Ms. Millicent Woods
Associate Director
Education and Marpower

Development Committee
Chamber of Commerce of the

United States of America
1615 H Street; N.W.

Washington, D.C. 20006

Mr. Walter G- Davis

Director of Education
AFL-ClIO
815 16th Street, N.W.

Washington, D C. 20036

Mr: Carrol! M. Hutton
Director of Education
International Unlon
United Auto Workers
8000 East Jefferson

Detroit, Michigan 48214

Dr. Edward H. Van Ness
Executive Vice President
National Health Council
1740 Broadway

New York, New York 10019




National Association for the
Advancement of Colored People
NAACP _
* 4790 Broadway
New York, New York

Mrss Gertrude Rodgers

Nationai Housewives
League of Arrerlca, Inc.
RFD #2, Bax 144-C

>xas - 75644

Gilmer, fexas

N:tibnzl Urban League 1acs
~qual_ 0-"".. tunity Builulng

500 E. GOtv Street

New York N.Y.

Black Child Development
_ Institute; Inc.

-i 53 Rhode Island Avenue NW
Washlngton D.C.

10035

16021

20005

American National

Metric Council
1625 Massachusetts Ave., NW
Washington, D.Cs

National Science Teachers

Association

1742  Connecticut Avenue, N.W.

Washington, D.C. 20036

Metric Studies Center

American Institutes
for Research
P.O. Rax 1113

Palo Alto, Callfornla

’

94302

\

Northwest Metric

Resource Center -
Division of
' Continuing Education ;
Hills North
University of Massachusetts

20036

_Washingtot, D.C. -

N‘r. Lee Hamilton
“‘ice President
Natlonal Association of
__Vanufacturers
1176 F Street, N.W.

Washington, D.C. 20006

Mr. Walter Shea

B Executive Assistant

© " to the President
international Brotherhood

__of Teamsters

25 Louisiana_Avenue; N. W.,ﬁ
20001

International Council for 77777
Business Opportunity (ICBO)

Suite 300 S

470 Park Avenue South

New York, New York 10016 .-

Opportunities
Industrialization
Centers of America; Inc.
100 West Couher Street

Shiladelphia, PA 19144

Amherst, MA 01002
National Alliance of Mr. james Dorland National Association
Plack Schoo! Educators Executive Director ~_of Black Social Workers
P.O. Baxx 370 o National A ssociation of 2006 Madison Avenue )
Cranford, New jersey 07016 Public Continuing and: New York, New York 10035
~ Adult Education C :
. 1201 16th Street, N.W. o
Washington; D.C. 20006
55
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National Council of

‘Teachers of Mathematics

1906 Assoclation Drive
Naston, Virginia

22091

U.S. Metric Association, inc..

Siugarloaf Star Route
Boulder, Colorado

Mr. Joseph E. Casey
Maaager ]
Career Development

80302

astitute of Electrical and

Electronic Engineers
2020 K Street; N.W.
Washington, D.C.

Or. Jonathan Sher
Cxecutive Director
Natlonal Rural Center
1828 L Street, N.W.
Washington, D.C.

Dr. Gary A: Eyre.

' Executive Director

20036

20036

National Advisory Council

__onAdult education
425 13th Street, N.W.

Washington, D.C.

#323

20004: .

L€

Mr. Tom Damon

President o )

National Association of
Public Continuing and

___Adult Education

1201 16th Street, N.W,
Washington, D.C. 20036.

Ms. Linda Hartsock

Executive Director

-Adult Education Associatlon
810 18th Street, N.W,
Washington, D.C. 20006

Mr. ‘Donnie Dutton

Prosident .

Adult Education Association
810 18th Street, N.W.
Washington, D.C. 20006

Executive Director

National Association of

Black Adult Education

" . 430 M Street, S.W., Suite 205

Washington, D.C. 20024




EXHIBIT 7.3

March 6, 1980

Dr. Joseph Kelly, Director
Northeust Curricuium
Caordination Center

Bur of Occupational
Wgenrch

Division_ QL\bcationu’I T

== - _Educution.

225 West State Stn.u .
Trcenton, New Jerscy Gu625

Dear bt; Kelly:
Human Resources Management; Inc. (HRM); and the Office of Education (OE) in _

HEW* request your assistance in crcacing awarcness ol & viluable set of vocntlonaI

edi-cation materials rcudily availuble from federal agencics. Many agencics of the

: Oni, ~d S:a:ul _government ecvqlop a Lsrge body of <urriculum and instructional

.aseriusl to train peoplg for a ' wide -r.ngc of cnploymnt opportuniticl. The Office
oi Educatlon strivés o coffect bré:.d us: of chese matcrialss

 HRM iﬁﬁéyé& over seventy-five federal sources, including agency program

m:..:IaIs uhi.ch couia be usud by vocational éducation teochers. Liatingn of -at
‘leust  150C print and nunprint {tems which we have reviewed and annotated will be

distributed in July; 1960, Up to 50, UCO copics of the listings will be nade availnbie
frece to vocational vducation progrums. . additional copies wil. b avallable fras

the Government ‘Printing Officc for a small fce.

We bave cnclosed one thousand (1000) informational leaflets which discuss the
rojéct and “thc listings. Tlie Office of Educatlon .requests cthat you. fiake chese
.caflets availablé to vocational educators within your regions, inclurnﬁ state
program iﬁiéi-vtiéii. tcacher cducators and staté liaison rcpresentatives. We are
sending lcaflets to Stute Diructors of Vocacional Education, the Research

Coordinition UnIts. and thc l\utioﬁul Center for Research in Vocational Education.

We greatly appreciatc your cooperacrion in this distribution. If &ou have any
questions, plcase feel free to cull we atr 1(202) 33C-9071. Thank you.
. ¢ N -
) ) Very truly yours,

Catol L. 1111

aCurricolom Deveiopnﬂnt Branch; Dtvision of Rescarch and Demerzivation; Burcau of .
Océupational and Adult Education, HEW/USGE. Coptract *n. 100-71-2420

[ S S

-

ERIC

Aruitoxt provided by Eic:



RESPONDENTS
for
VOCATIONAL INSTRUCTIONAL MATERIALS LISTINGS

o Mary Helen Haas; Professor
Dept: of Vocational Education
Colorado State Univer:iiy
Ft. ngiiiiii Cco. 80523

o Wiley B. Lewis
Curriculum_ Mat#-ials Service .
Vocational Education Dept.
Colorado State University
Fort Collins CO 80523

o Henristia M. Marsh )

‘Assts State Supervisor
State Board for Community
Colleges and Occ. Ed.
1313 Sherman
Denver CO 80203
-
/

A9}
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RESPONDENTS
' for

VOCATIONAL INSTRUCTIONAL MATERIALS LISTINGS

Sidney Cohen

Division of Vocatlonal

_ Education~Personnel Devel:
State Department of Education
118 Scott Drive

Manchester CT 65040

i

Dr. Jim Cohen, Director
Vocational Curriculum
Réso?’urcé C&itéi'

New Britain CT 06050

E't~: £ Cripps

Tyz.her

640 Evergrecn Ave.
Hamden CT 06518

Dr. David S. .Gifford

State Department of Education
Bax 2219

from Connecticut

o F. S. Okulz; Curriculum Consultant
state Department of Edi:cation
Bov 2219 N o
“Hartford CT 06115,

\

o Charles A. Salerno, Assoclzte Consultant
Bureau of Vocational
_ Technical Schools
Sizis Department oi Education
P.O. Bax 2219
Hartford CT - 06360
-3

-
~

o Saul Sibirsky, Consultant
Bilingual Vocational Ed.
Conn. State Dept. of Ed,
165 Capitol- Ave., Room ‘341
Hartford CT 06115

. ,g;f

o Errol J. Terrell, Chief

Bureau of Vocational Services
Bax 2219

Hartford CT 06115 State Department of Education
’ 16757/Gap|tol Avenue
Hartford CT 06115

z3mm




RESPONDENTS
. for

VOCATIONAL lNSTRUGTlONAL MRTERUH:S—L IST Nu Q

from thé District of Columbla

o Susan E. Barron
National Rural Center
Suite 1000
1828 L street, N.W..

Washington DC 20036

o Catherine A. Leisher
Home Economics Educators
__Associatrion A
1201 Sixteenth St., N.W. L
Washington DC 20036

SRR ATERNT¢ R




RESPONDENTS

for

VOCATIONAL INSTRUCTIONAL MATERIALS LISTINGS

fron: welaware

: o Rachel J. Schweitzer
' State, Supervisor, Voc. Ed.
, : State Department of
——— ~ Public listruction
v . Townsend Building -
‘ Dover DE © 19901




RESPONDENTS

for

VOCATIONAL INSTRUCTIONAL MATERIALS LISTINGS

from Florida

'B: H: Blankenbecier

Supervisor; Industrial Ed.
Hillsburough Cmnty
‘Public Schools

107 W. Ross Awve. .

Tampa FL 33602
janice Case
Curriculum/ Coordinator

20107 Hil,lsborough Av,e,nyq
Tampa FL 33610

Dr. J. F. Crittenden”
Curriculum Coordinator

Department of Education
Vocational Division

Knott Building

Tallahassee FL 32301
Allen C. DeGraw, Reésearch Associate
Center for Studies

_in Vocational Education

Business Edumtion

lanp. Skills Center

;,708 S. Howard Ave.

Tampz FL 33606

John B. Faulkenberry i
Coordlnator Apprenticeship
Tampa Bay

_ _Vocaticnal School
6470 Orient Road
Tampa FL 33610
Robert E. Hiﬁé&:i&
Kesources Develon.rait Unit

Depts of Education, Voc: Divs

Ls Warren Harreli; Mirector
Program Implememation Sect.

Dgg[gnr 7 Education
Vocatio - .~ sion

Knott I+ ‘~zf L
Tallaha: s “: 32301

W. R. Jefferies L
Director Program & Staff Dev.
Department of Education
Vocational Division
Knott Building
Tallahassee FL 32301
Walter R. jeﬁﬁiﬁn, jre
Industrial Consultant Reg Il
Vocational Division

State Department of Education
901 N.W. 8th Ave, Suite C-5
Gainesville FL 32601

joe R. Kirkland
State Program: Director, Ag Ed
Vocational Division
Department of Education
Knott Bldg.
Tillihiise’e FL 32301
I;arﬁ R. l:abarbera
Vocational; Technical

and Aduii Education
Tampa Skills Center
708 S. Howard St. :
Tampa FL . 33606
john L. Marshall Director
Knott Bujldlng
Florlda VIEW
Tallahassee FL

Etta S. McCulioch, R.N., Ph. D.
Regional Consultant

_ Divsion of Voc. Ed.

Knott Building - - Department of Education
Taliahassee Fl: 32301 400 W. Robinson St.; #601
. . Orlando- FL 32801

o 13" ‘9553
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VOCATIONAL INSTRUCTIONAL MATERIALS LISTINGS

from Florida (continued)

'y Glen W. Moore 0 Bill Weser; Coordlnatbr Voc. Educ.

Marketing & Dlstrrbutlve
_ Education Consultant
Department of Education
901 N.W. 8th Avenue, # C—Sv
Gainesville FL : 32601

Richard A Powell

Supervisor

Hlllsbcroush Céunty
Vocational Edueation

107 w. Ross Ave.

Tzﬁpa FL 33602

Louls J. Rodriguez, Coordinator
Ti’iﬂé ii‘ld Ihaii?»ii'ial Ed. . '
B ,Yocational School

6410 Orient Road

Tampa FL 33610

bty

Mr. Ed. . L. Shuttlewbrth Program Dir.
State Dep:nu ent of Education
Knett Building o
Tallahassee FL | 32301

r

Mrs. Rhonda Trainor
Supervisor, Home Economics
2010 East Hillsborough Avenue
T\amba FL . 33610

!
Mlgmn Tucker
Division of -Vocational
EduCation
Dep..rtment of Education
400 W. Robinson-St., #601
Orland6 rL 32801

M-s. Helen F. Vacher; RN
Supervisor

Health Ocrupations Education
School Board of Hillsborough -
107 W. Ross Ave,

Tampa FL . 33602

Hlllsborough County Schools
107 W. Ross o
Tampa FL 33612

; 7

Jack L. Williams
Regional Consultant
Agribusiness
.#:arment of Education
901 N.W. 8th Ave.
Gainesville Fi; 32691

Margaret Wlnkler, Coordlnator
Florida Educat ors Inf. Serv.

Center for Studies in Voc. Ed :
Florida State Universlty \
P.O: Bux 2617 '

Tallahassce FL 32304




P ‘ 1 ' -
, . \
| ‘ . RESPONDENTS 1 |
e . ] - for 3 C ‘ | ;
A | 'VOCATIONAL INSTRUCTIONAL MATERIALS LISTINGS |
- - / from Georgia |
. o Lora Novak
- , Project Discovery for
B 77\7777 . . . 5 i - - —3 [ P
0 Thomas Area Technical School  Hapaced Homemakers
. Thomasville GA . 31792 Home Economics Department .
. ; 1560 Stewart Ave., S.W.
o . o . Atlanta’ GA 30310
o Shiriey A. Chase, Ph.D. . , -
i , 0 Jere M. Rlcrm:d;on Dlrectt
#‘:";‘53"9'1557;“‘“‘ Df:;’"':“ N Adult & Vocational Educati.n® .|
i V;tc::ionalmE::l:cat;m ?' , , Muscogee Cwnty Sch. Dlst o /
» ' ; 3 /
o s Colu us GA . 43210 | Coumbus GA® ~ - .02 . e
’ ' . ! ’ ’ '/’/
o Susan Goddarc Nt @it e
. . -+ .. 0 Donald Speir; Cooedinatr- . =
o, - .Consun_)rer Education / Post Secondary Instruct'on
Upson Tech . o 1085 Swainsboro Area Voc-Tezh ‘Sch.
H\vy. 7179—5, .—'.', fiax 1 9 iae s 27017K[té_Rd§d L
Thomaston GA - 30286 - Swainsboro GA 30401

o jqq:ﬂ@,ﬂ@jiff’ a, C u):d;\ stor . . o Clarence’ Wﬁiii&i : ;

- Carriculum and Sisft Lo, Coordinator of Instruction  _ ~ /
Atlanta Public Schu-is &riffin Tech /
15§977§wnt AW., S. “o 1 - . : 501 Varslty Road 7 o
Atanta GA 30310 - Griffin GA 30286

. . / JEERER ; : -

.0 Mty Harville ] i - I

" Office of Vocational Ed. - : : L '
_ Curriculum Coordinitor | S
State Department f Education -
. 333 State -Office Bldg. ;
Atanta GA  © 30334, o
“o Eiiiﬁé E: Herlovich, Media ‘Specialist
Be,iiliilflj— Irwin Area ’ :
- Vocational Technical School . ' T ?
‘ PE:EQ(;IVOGQ - ’ : . .
Fitzgerald GA - 31750 . S
T . g jick i... Hinson - -
- . \

— o
_7.15 . ¥ 3 PR
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VOCATIONAL INSTRUCTIONAL MATERIALS LISTINGS

PR
;fro;nHaylaii A

~.

S Ri&ﬁi?a F. Ookz, Asst.,Stzte Director

Manpower Training - S

Communities Colleges |

University of Hawaii

1040 South King Street : “

Honolulu HI ' 96814 .
. 0. Frank Kanzaki
/ Occupational De\(elopment
_ 'Section . . -
Department of Education

\

A

Honolulu HI ; 96701

. -

" o Br. I:awrence 2ane . N
. Professor of Education

Curriculum & Instruction

L U *versity of Hawaii

' 1976 University Avenue’
7 Honoluly Hi 96822 -

\
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A 7 ¥OCATIONAL INSTRUCTIONAL MATERIALS LISTINGS

[ . ’ Ll ? ,, S
: . ' - ;. from ldaho

o Trudy Anﬁerson o
State Bbi;d for Voc. Ed.
650 W: State Street B
Boise ID 83720

<

T e, ~

oAl e

- 3 : Vocational Education
: ' L.ewis—Clark State College
l..e'\yiston ID 83501

! ' .o Anthony W. Maucionei, State Supervusor '/
S Distributive Education
o ‘ ' Stats Baard for Voc. Ed.
) ﬂ ‘ 650 W. State Street
’ Bdse ID 83720

-

: ’,’ S o jin L. Schmict L
: ‘Guidance Supervisgr -

'Dept. of Vocational =ducation

650 W. State Street
KR 8’dse 15) ’ 83720

i
' [ S
- / /‘
,f ' o
| |
o
‘ | .
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RESPONDENTS
for

VOCATIONAL INSTRUCTIONAL MATERIALS LiSTINGS

from lowa

Dr. Maurlce Mltchell

Director, Instructional Dev.

2006 S: Ankeny Blvd.
Ankeny 1A 50021

Allan Stby, Supervlson

Career Program Planning

Des Moines Area Comm. College
2006 S. Ankeny Blvd.

Ankeny |A 50021

Dr. john VanAst

Associate Professor

Industrial Education

lowa State University
Industrial Ed Bidg. Il 7Rm 221
Ames A 5001

Darwin L. Schrage, Ass't Supt.
Career Education

Northeast lowa Tech. Inst.

Box 400 o
Calmar 10 52132

BIII E. Walker, Actlng Director
Vocational Education

Western lowa Tech: Comm. Cols
4647 Stone Ave. o
Sioux City 10 51106 -

e}
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RESPONDENTS

~for .
VOCATIONAL INSTRUCTIONAL MATERIALS LISTINGS
from Illinois
o Ruth W. Johnson ]
Kendall County Cooperative
_ Extension Service
Rt. 2, Bax 190-D
. Yorkville IL 60560
: o Epperson Lorraine
uidance Director
Macomb High
1525 S. johnson Road
Macomb IL 61455

o Robert C. Miller -
Granite City Steel Division
National .Steel Corporation
"Technical Training

- 20th and State Streets

Granite City IL 62040

) 0 Miss Ruth Peters
Schurz High School
3601 Milwvaukee Ave.
Chicago IL - 60841

o Suie Stakiion Ui

illinols State Bd. of Ed:
~ Adult Vocational and
‘ . .. Technical Education
100 N: 1st St.

Springfield IL 62777 -~

o Douglas L. Stockley
Illinois Valley Community Col
. Agribusiness Instructor
. R-R. #1
e ) Oglesby IL 61348




RESPONDENTS
for ,
VOCATIONAL INSTRUCTIONAL MATERIALS LISTINGS

from Indiana

o Kathi M. Burch; Assistant Coordinator
Ind. Consumer_and Homemaking
__Education Curriculum Proj.

Indiana State University -
Terre Haute IN 47809

o Brice L. Kratzer, B.S., R.T.
Director of Radiation Onc.
Manorial Hospital
615 Michigan St. -
South Bend IN 46601

o - Lucille Shabowich
Home  Economics Dept.
Valparaiso Univ. o
Valparaiso IN 46383

7.20
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* RESPONDENTS
‘ o fr
VOCATIONAL INSTRUCTIONAL MATERIALS LISTINGS

from Kansas

o Mrs. Homer L. Hiebert
1517 Randolph .
Topeka KS 66604

> . o Mrs. Linda johnson
- Home Ecoriomics’
Vocational Education
Department of Education
120 E. 10th Street
Topeka KS 66612

o- Dan R: Mzrrs o
: stch Conrdimting Unit

120 E. 10th Rk L
Topeka KS 66612 -




RESPONDENTS
for

VOCATIONAL INSTRUCTIONAL MATERIALS LISTINGS

‘ from Kentucky .

po

Melissa Briscoe; Director -
Vocational Ed. Curriculum
CBUE Unit

2009 Capital Plaza

Frankfort KY 40601

Steven M: Davis
ﬁg{jgulture -

- Bureau of Vocational Ed:

State Department of Education

Capital Plaza Tower, # 2113

Frankfort KY 40601

Martha Keeton

CBVE Unit
Bureau of Vocational Ed.
State Department of Education
Capital Plaza Tower; # 2113
Frank fort KY - T 40601

Albert Kennedy
Curriculum Specialist

Bureau of Vocational Ed.

" Depa-tment of Education =
Room 2115, Cap. Plaza Towers

Frankfort KY 40601

Leah L. Rising
CBVE Unit -
Bureau of Vocational Ed.
State Department of Education
Capital Plaza Tower, # 2113
Frankfort KY. 40601

Ms. Laura C. Steimel :
CBVE Unit

Bureau of Vocational Ed: '
State Department of Education

Capital Plaza Tower, # 2113 _
Frankfort KY - 40601

Dr. Ann R. Willett
Coordinator
Home - Economics Education
‘University of Kentucky

17 Dickey Hall

_Lexington KY © 40506

7.22 . <




RESPONDENTS

for

<

JnjiJjg Dean Adkins,
North Cent al. Area
VbTec chéol

P.O. Bax 548

Famerville LA

.o\

o Gerald J. Ayo, Direc
Administration

v

Director

71241

tor

Golden Meadow Branch

from Loulisiana

-

[+]

VOCATIONAL INSTRUCTIONAL MATERIALS LISTINGS

Michzel H. l;ang

Guidmce

Ascension Vo—Tech

P.O. Bux 38 o
Sorrento LA 70778

4

Thibodaux Area
VoTech Facility

- Vocational Technical Sch. “ Office Occupations
P.O. Drawer ], Tarpon Bivd. - ' P.O. Bax 1831 ‘
Galliano I;A : 70354 . Tlillibiiiiii LA . 70301
L%0 Karen _Bird, Instructor o A. W. McDonald, Director
~s  Vocational Evaluation Center P.O- Bax 1236
.Assoclation for the Biind - Mansfield LA 71052
P.O. Bax 3821 . . : '
Shréveport LA 71103
o Ve Etta Cornelious o. Mercedes Munster
- Special Needs Instructor Counselor - :
Capitol Area Vocational Sch. Elaine -P. Nunez Voc—Tech ‘Sch.
P.O. Box 2993 * 3700 La Fontaine St. -
Baton Riiiié LA 70821 Chalmette LA 70043
o W.D: Giﬁ;éii Director o Ward H: Nash, Jr.
Baton Rouge Vocational- - Director N
_Technical Institute Awoyelles. Vo—Tec . stitute
. 3250 N .Aﬁdiin Thruway P.O: Bax 307 o
Bitbh rouge LA ' 70805 Cottonport LA - 327
o V. J. Gianelloni, 1l o David Poston
Director_ ) Curriculum Specialist
Louisiana Marine Vocational Curriculum )
and Petroleum Institute __Development’ and Raearch
e PO B 236—— - e .. 833 _College Ave. ;
-, . -—Chauvin LA __ .A,70344 _Natchitoches LA~ iasT -
o Melvin Isemann, Jr. o Elijah Reed; Director
Director P.O. Bax 4909
Jefferson Parish , 1101 Bertrand Dr. o
‘West Bank Voc: Tech.' Sch. Lafavette LA 70570
425 Manhatten Bivd.. S < .
Harvey LA 70058 &
— 1 m— —— e — ————
7:23 > J~




RESP ENBENTS
for

VOCATIONAL INSTRUﬁILQNA!; MATERIALS LISTINGS "

_ from l:o'uis‘lan; (comlnue’d)

Lamar Saiter =~
Director
West Louisianz Voc-—Tec School

Highway 171 South

Leesville LA - T1446

’
!
i

Dr. Bill W. Shaw
Professor of Industrial Ed..

Northwestern State Univ.
Natchitoches LA 71457

T. C. Spangler -

Dlrertor :

P.O. Box 489

Hammond LA 70404

Lyrmn ﬁiison' )

_ Voc=Tech ,S,Chooi

P.O. Bax 2148

Margan City LA~ 70380

1

e

o
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VOCATIONAL INSTRUCTIONAL MATERIALS LISTINGS

from Marianna Islands (Guam)”

L . . o Teresita T. Perez
' ~——.=______ - Business Instructor
Guum Community Colfege—— - S
‘P.O. Bax 20428 - GMF ' — _

et o . \.\ _
© Guam Main Facility M:l. 96921 T

o

o Ginger Porter o .
Work Experience Coordinator :
Guam Community College : i
P.O. Bax 23069 - - :
o Guam Main Facility M. - 96921,
) :ia




VOCATIONAL INSTRUCTIONAL MATERIALS.LISTINGS

“RESPONDENTS - :
for

o

from Massachusetts : / i

~

Bradlev L. Elmblad, Manager

Project Planning

Oxford International Ltd. .
60 State St. -

Boston MA 02109

Carol K. Laughlin ;

Project Director
Massachusetts Vocatlonal

. Curriculum Resource Ctr.

758 Marrett Road a

Lexington MA 02173 -

Mty P. Liwbr Department Head

Home Ecoua-niés

Quzbbin Region:d J/S High Sch
P:O. Bax 428, South Street’

Barre MA © 01005

.'\

'Sr. Lorry Villemaire, SS)

Curriculum_Coordinator
Hampden District
Regionzl Skills Center.

. " 140 Wilbraham Ave.

Springfield MA _ 01109
<

?r

- . -3t
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' from Marylnd . o

)
o
‘-
W
a'
-ﬂ
I'e.
1
5'
o
'"
L
g
:

qusessnpn,t,Sp,ecialist

_ Youth Employability Branch

' Maryland State’ Dept. of Ed.-
200 W. Baltimore St. .

~ Baltimore MD C 21201
Eimer L. Cooper

Department of Agricultural

. : : : Extension E&iiéiii&ii
: - University of Maryland o
- Cdlege Park MD ~ °  20742°
. v e

y

/
Gerald Dy /'
- Maryland - Dept. of Education
Division of /Vocational-
. Technpai Education — __ —
'>4: 200 w.’ Biitimore St. :
: Baltfmore* MD 21201

(-]

o Dr. Rebert E. Laird; Chief

L e Insti‘iictional Programs Br.
" . _ Div: Jof Voc~Tec Education *

- Department of Education.. -~
& . 200 W. Baltimore Street
' - Baltimore MD + 21201
o Leo Orso . . . )
Bac1517 - o -

Silver Spring MD™> 20902

Theodore F. ﬁbkz Chief o

(-

Occupationai Prog Sup Section _ .

Division of Voc-Tech Ed

State Dept. of Education

200 W. Baltimore .Street : . ;

Baltimoge MD - z1201 : |

©7.27° ‘*,
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[y
-

- ] ) o'

]

L
>

Yuburn ME

from Maine
Clifton E. Hall '
Director -
Bridgton ME = . 04009
™
Barbara Lanman;-Director
Adult Education -
K?hj’iébfei:’, Valley Vocational
, Technical Institute
Gilman. Street S
Waterville ME < 04501
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Director P
Central Maine Vocational

Technizal Institute

1250 Turner sStreet

04210

MauriceyParent
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Dept. of Education
Bureau of Voc. Ed.
Auburn ME 04333
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RESPONDENTS
for

| VOCATIONAL INSTRUCTIONAL MATERIALS LISTINGS

from Minnesota

o jEyéé K. Flury, Director
HELP ‘
6741 Maple Drive

Rockford MN 55373

Ll _f',,;,,;éz: - R t
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VOCATIONAL INSTRUCTIONAL MATERIALS LISTINGS

* from Michigan

- o Philip T. Balley
- - ~ Michigan Dept. of Education

Box 30009 S \
Lansing MIZ® 48909 \

o Dr. George L. Baker
C~-BEAP

. Project Director -
Northern Michigan Univ.

. Marquette MI 49855

N © DggBush . N

Apprenticeship Coordinator :
Northwestern Michigan College

. Traverse City MI . 49684

o Lols L. Storey; Consultant. -

. " Skill Center ,
% St. Clair Cos; Int. Sch. Dist
499 Range Rd., POC 5-1
Marysville Mi © 48040
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o L ,. from Missourt
. - o Dr. Miles Beachboard, Blrector - o Richard J. Lacey, Director -
Programs. for the Disadvan- : Adult Vocational Education
‘taged and Handicapped . : Kansas City Technical
~ .Dept. of Ele. & Sec. Ed: ' Education Center
" P.O. Bax 480 . o * 1215 Truman Road o
Jefferson . City MO 65102 . Kansas City MO 64106
° Keith Bats ‘ ' : o E. june Meyor _
El Apprentice & Journeyman -2 i Adult Health Occupations
. Training Fund of Sheet ) Kansas City Vocational

Metal W&kers Local #2 . ___Technical Center
15 E: Almwr, Suite 100 - 1215 Truman_Road
Kinﬁs Clty MO 6411 Kiiiiii City MO 64106

o ;Lenni fer Diiifdiit, Coordinator- o E. june Meyer, Coordinator
Technical Assistance - . Adult Health Occupation
Missouri LINC C g . Programs .

111 Industrial Education Vocational Education Center
University of Missourl . 1215%kruman Road -
Columbia MO/ 65211 ’ !S&lsa City MO 64106

o ‘James W. Hale ' - o F. M. Miller
_ Building Trades Instructor : ' Industrial Ed/Graduate Inst.
. Warrensburg Area Vo. Tech. = University of Missouri

- 'Ridgeview Drive - 103 Industrial Ed. Bldg.

Warrensburg MO 64093 Columbia MO 6521
o Maurice E. Harrls o Norman K. Peterson

. Machine “Tool- Tech — Inst. Industriai Ed/Graduate Inst:

‘Lex La=Ray A.V.T.S. University of Missour|
2323 High School Drive : 103 Industrial Ed. Bidg:
Lexington IVIO » 64067 Columbia MO * = 6521

o Mary Hughes ' _o__Robert A. Réblsdii, Director
~ Vocational Resource Educator Industriai Education

Univ: of Missouri/Columbia State Dept. of Eiemenatry
m lndustrlal Education ] zndf §&ondary Educatlon
Columbia MO 6sam Box 480 S

: . chfcrsun City MO 65102
o Mrs. BeryEJ. Iiiiiiii', R.N. o Pat Wlnberg
Instructor Coordlinator . Inservice Ediicator
.- of P’ri’c’tléil Niiiiiig D - Kansas City School District
' ' .___Adult Health Occupations
¢ ' 10600 E. 72nd St.; #8¢

. Raytown MO 64133
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from Missouri (continued)

o Albert P. Wood

Curriculum: & Anciliary Serv.

- Kansas City Technical
Education Center
1215 East Truman Road = .
Kansas City MC 64106
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from Mississippi .
o roward L. Newby
Research -and Curriculum Unit
o P.O. Drawer DX
- 7 ’ Mississippl State MS . 39762

v o Dr: Jerry W. Moorman
. R
T i Mississippl State University
| .. Drawer DX =
" Mississippl State MS 39762

o Ralph. Steware
. Research and Curriculum
- Specialist - ,
“RCU Unit for. Voc. & Tech. Ed. ~
alprawer DX
Mississippi State MS 39762

L— -
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I.s‘
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 from Montana

o Marion L. Reed ]
Office of Public Instruction
Bus/Office and Markcting
State Capital =~
Helena MT 59601 -

o Liz Sherman; Counselor
Vocational Education
B‘Iii;kféét Tribal _ -

Education Department
Boax 850
" . Browning MT . 59417 -

.0 Dr. Michael T. Telep, Ph.-D. .
President - -
Fort Peck Community College
P.O. B 575 o

" Poplar MT 59255
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from North Crollna

juhn C. Brooks, Ctmmissloner
Four WGst Edenton Street
RaIelgh NC 27601

Sharon A. Dbon *
Route 1, Bax 337

. Graham' NC 27253

D- G Ellis
Dlrector of Appn_'_entlceship ~

Dep:rtment of Labor
4 West Edenton Street
Ralélgh NC 27601

L'bl’afy7 L

Dept.. of Canmunlty Ce‘lﬁges
Occupational Program Services
Rm. 101; Education Bldg. _
Riléiih’ NC 276N

Mrs. Bctty W. Mizelle

West Carteret High School

Route 2, Bax 390

aehud City NC 28557

State of North Czollna
Departmcnt of Labor

. Rakigh NC 27601

Horace C. Rubertson

Chief Consultant for

" Distributive Education =

,Ralelgh NC 27611

N-C: Dept. of Public-Instruc. :

o Bud Stuart, Spccial Ass*.
Commlssloner of Labor
Dept. of Labor
4 W. Edenton St.

Raleigh NC . 27601

Y

= V,de =

22357




' RESPONDENTS
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" * from North Dakota

o. Jane Schulz, Librarian
Vocational Curriculum Library

BjC-Schafer Heights

Bismarck ND 58501 -
e




©  RESPONDENTS -
' ', for
VOCATJO&ALMSTWCTIOMﬁRIALS LISTINGS

ﬁ'om Nebraska . v : ' L

. o Mrs. julia_N. Boettcher, Director
Adult Basic Education
Mid—Plains Community College
_ . McDonald-Belton Canpus
S e ' Route 4, Bax 1 :
- ' North Platte NE 69101

L o Fw G, l:ifi&ﬁ - : ,
ey o Research Coordinating Unit o .

Unlversltﬁyﬁgﬁfi Nebraska

. - ' W300 Nebraska Hall
LT : Lincoln NE - 68588

R

-0 Beverly j, Nelson, Dlrectof : N . , -

""" M:_.__Nobrzska Vocational . G ®
) Rmurce\Cenw , :
West Campus TRl :
T T e e Twnw State Cal’ege FE

Keirney NE 68847 ST

o Merle Rudebusch; Director .

ST - . Vocational Guidance - '
S e Division of Voc: Ed: - -
ST Department of Eaucauon ' )
o P.O. Bax'94987 - -
Lincoln NE 68509
.
- //I
’ X - <
\ .
.
. ) 7.; . ’i: o
.;;,.,;v7‘_i,37 - 1"'6 - ‘ PR o




hf-:émNDENTs
- - for .
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»from New Hmps_hlre

gé‘?@“;g‘g’ tment o ' Vocatlonal Director
“#&num Library- . H |
- New_Hampshire, Tech. Inst. ' . : g?:e: ii?al:l Schoo -
7" . 5 Fan Road T ‘Daover NH . 03820
e Géncord NH 03301 . S S .
o Richard T. Amarosa T o Janis Kingsiey, Director
. lna. Arts/Voc. Ed. lTept. _ of Education :
,; 295 Mammoth_ Road RFD #2 . Box 303 hp_
) Londonderry NH 03053 "+ Manchester NH .. 03105
T T John Cepaltls T v e s “Stephen Lichtensteln, Instruc ctr -
Vocational Educatlon Blrector ’ . oé:ﬁp.tr:n:l Edu“ﬂ:,,, 7 7"‘ o
6 Manst I ~ OConnell Houss :
— Nashua NH _o%061 . .. —Duham NH____ "03824 -- - .
K swp“‘“ E- Dehl L o, Marcel Mareotte . .
. Superintendent of Schools " Supervisor, Voc: Ed: (Adult)
aS.A.U- #7 .. 7 . . Lewiston Adult Ed..
" 'School. Suge.'lntendent's Off. e . 156 East Ave. , o 5
'PO.Bx 68 , Lewlston . = o
caebrook NH 03576 Maine NH* 04240 .
.o Bruce Far 2 - 6 Richard F. Monteith, Ciitiiiiltant -
> Vocational Director o "« .- Exemplary Programs
o Div: of Voc-Tech Education .
T . - .. State Dept. of Education '
: 03261 , , ~* 105 Loudon Road Bldg. 3
Ga'cord NH ) 03301'
o | H. . Hanover o Uon P,almer,,,
SRRt vﬂmw ;Qlfftf’,r,, : ~ Vocational. Director =
' .. Vocational Department Miiford Area: High School - '
. Laconia High School - . . West 'St
..t .- 345 Union Awenue. . ~ Milford NH 03055
“tt " Laconh NH = . 03246 : - e

l:zngdon Plumar, Dlractur

Vocational Education

30 Linden Street

ter N 03833

o). Kendall |
., Arthur_J: Gude Mem: Library
LRl ‘Mountain 7Reglonal :

i " High"School o




: ' RESPONDENTS
. for
- VGGATIO&Z&I:JNSTRUC!‘IONALNATERIALS LISTINGS .
frcm New jersey
0 Ms. Joan Birchenall,; Director B " 0. Christine V. Osel-Tutu
‘ Bureau of Occtmatlonal Prog. ' ‘Rt. 70 Apt. 'A! }
" ‘Department of -Education S 909 W. Mariton Pike
Div of Voc Ed & Ca'eer Prep. o Cherry Hill NJ - . 08002
PO.Bx 2019 - TR L s
Trenton Nj - 08619 B : e S
° ‘“,!9,"33',6,:9![!’?!': Jr-. SI?P?WBQ' 7 - o Richard L. Rueblinig, Supervisor
Business Education .. . | ' - Vocational Programs
Div. Voc. Ed. & Career Prep. | _for the Handicapped A
~ State Department of Education . LT ; Department of Education
225 W §tate Street, Box 2019 , P.O. Bax 2019 s
Tﬁiﬁﬁ N . 08625 : . Trenton Nj . 08625 .
° Mrs: Allison Jackson. S o ‘Mr. john A Wanat v ”
-+ Assoclate State Director - - . T . = geue _Department gf_Et!ucatlon o
of Vocational Education ' Division of Vocational Educa- ~
PO: Box’ 2019 ' __ tion and Career Preparation
Trenton NJj-—- - - 08625 ; - P/O. Box 2019 . S .
: ' Ti"éiitiiiiﬂj - 08625 . -
o Mr. Robert D. Jacoby, Director - . o Gerald K- Wﬁii&, Sute Director
Bureau of Campr: Emplwm Tr. _ A Buslness»E&néiiiin ;
Division of Voc. Ed: ' Div: Voc: Ed. & Career fgep.
. Depariment of Education - S State Department of Education
- 225 West State Strdet - | T 225 W. State Street, Box 2019
.Trenton Nj - 08625 ' - 'rEeﬁiu} Nj .. 08625 s
D o : e g ot K
o ‘Robert D. Joy, D"“‘“ R : - e 'Rlchamz"niil \\f' o
-+ Distributive Educatlon o CT [} ' .~ Consultant’ -
. Veci Div., Dept. of Education ; * Division of Voc. Ed.
- _ _and Career, Preparatlolr :  Department -of Education
. PO, Bo: 2019 - S : 225 W. State Street
b Tm‘“" Nl -+ 08625 : " _Trenton NJ 08625
o Gordon taw
-~ Currs Dissemination Casr.
Northoaii Network -for ' : _ - o P
- ... Curriculum_Coordination : : . - oL
Elii 4103 - Rutgers Unive - e ' - ' :
T New Emnswlck Nj . 08903

P
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from_Ne\v Mexico _

- o Philip Felix

State Supefvi sor

Guidgcg,ﬁﬁglpseling, o
Disadvantaged & Ha/ndréapped
_ ‘Education Building

Santa Fe NM 87503

o Wade Fredrickson, Coordinator
Instructign-—-

Dona Al’r'ﬁ Branch N :
New Mexico State University
Campus Box 30A S
Las Cruces NM" 88003




RESPONDENTS
] - for . .
'VOCATIONAL' INSTRUCTIONAL MATERIALS LISTINGS

from New Maico

’ " o Phitip Felik -
. : N State Supervisor
~! - _ Guidance, Counseling,
: : ' Disadvantaged & Handicapped -oe
Education Building o

e . SamtaFgNM = 87503

o Wade FredricEson, Coordimtor
‘Instruction’ =
Dona Ana Branch .
New Mexico State University
Cznpus Box 30A :

Las Cruces NM 88003
o o _ . . - - 2’ .
o Tl s o, qug iiarrirmn
o -~ w = 7. .- 7 Office of Business Educztlbn

3 2 ‘ .Department of Education
. : R o - Education Building -
e . Santa Fe NM ‘ 87503

é‘ -

o Danell W. jones, State Supervisor
" Distributive Education
Education ,B,u,ilding L
Santa Fe NM. 87503

' i 0 Larry Sharp; Asst. Coordinator
‘ Developmental ‘Education
. ' Dona Ana Branch
' . New Mexico State University. .
Campus Bax 30A :

Las Cruces NM - 88003
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VOCATIONAL INSTRUCTIONAL MATERIALS LISTINGS

from Nevada .2

N

o Daniei A. Berg
Vocational Consultant , -
Clark Caunty School Dist. S .

600 North 9th Street . -~
- Las Vegas NV 89101

T : o Howard | Downer; Consuitant
. ) Vocational Agriculture
' ' # State Department of Education
500 W. King St. o
Carson City NV - 89710
o Don Elser . -

Vocational Director . =

Elko County School Dist:

P.O: Bax 1012 = . - _

Elko NV 89801 S K

. 0 John M. Wadsworth

) Dept. of Education

- : ‘ '~ 400 W. King St.

" ) . . Cason City NV - 89701

U b
~‘.-_.“‘-k

RS 1 - T
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‘C(N VOCATIONAL INSTRUCTlONAL MAIERIALS LISTINGS

-

e from New York _ ' o L s
o Anibal ‘Arrcyo Co e o "G. Eari Hay, Chief
- National Puerto Rican Forum - ° ] Bureau of Occupational. Egluca—
Counseling Unit - @ N tion Curriculum Develcpment
391 East 149th Street o NYS: Education Dept.; # 327 8B
New York(Bronx] NY= 10455 X Washington Avenie .-
| - S Albany NY 12234
A ; . . Y
ech o Prof. Fram:es Avner ' : ¢ ) Ed Kr[ssler :
Chairperson - . Krissler Business institute
"~ Accounting. : , . P:O. Bxx 5070 N
. NYC Community College Ty s 166 Maision Street
. 300 jay Street . = A { ,-Poughkeepsle NY . °,. 12602
Brooklyn NY 11201 =
. - . C B .
% o -Angél L. Betancourt .. . . o Ms. Mildred Mofiroe
. National Puerto Rican Fa’um o Business Education
? ' Lands End | _ Frances Lewis H.S. . ...
257 Clinton Street P.O. Box 62 o -
"~ New York NY 10002 Cambria Hts. NY-_ - i nan
: \\ .‘ . . L - H
o Ms. Mary A. Davis; Instructor - > ‘ o Alt}g[g 753]2’6@67@@ <
- .Business and Office LTt L _ “Teache? of Career Eduiiiloﬁ T
" State University College ’ 5" Bde of Eds NaY:Ce
308 Chase Hall o : . 1655 Esr91st St . o T
1300 Elmwood Aw. . - : L BrookhwNY o 11236
o Buffalo NY v 142227 C < o -
-0 lliad M. Estrada, Deputy Exec. Dir. - . © Marilyn L. Schaeféer, Assoc. Prof.
for National Operations - - Art & -Advertising Design . '
National Puerto Rican Forum. New: York City .
450 Park Ave. South , - _Commiunity College
New York NY 10016 300 jay Street i
| : g Brooklyn NY>~ .- = 11201
° Mildrad V. Fddberg , o Ed. Thompson
. Project Director = . o o Cipenhagen ‘Central School
Adult Consumer Hcmemaklng Busifess Education Dept-
105 Clover Drive i Mechanic Street ‘ :
Great Neck NY 11021 Copenhazen NY.. - 13626
o Prof. H. Hagopian o Lee A Traver, Chief
Assoclate Professor Bureau of Agriculturai Ed.
Marketing ' . State Education' Departmenit
" NYC Community College L= - 99 Washington
_ 300 jay Street _ Albany NY © 12230
" Brookiyn NY - 11201 I R ' B
» L | e
\ I A
| B 1 22 - :
A AT 3 - i
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- a from' Ne\v York (oontinued) \ .
-~ . LA .
L o Barbara M. Welton -
] : ) . Adult Consumer Homemaklng
» - - = 30 Eddys Lane
5 B Troy NY 12180
3
N o Allan WIeriéi'
Director” :
National Trainin& .
‘ . National Puerto Rican Forum '
& - 450 Park Sve., SO. -
NYC NY . 10016
R o Migdalia Williams; Instructor
v ‘ . * Natlonal Puerto Rican Forum
N ' 215 Lexington Ave.
, D _ o New York NY . 10016
s
= |
-
. . o : P I S
T . i 7.8 o
' 5 : 1 ~;3
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from Ohio
S '
0 Aiiéé Dar
‘Coordinator
Yocational Home Economics
Kent State University
Kent OH 44242

] Harry F. Davls, Asslstant Director -
Division of Vocational Ed.
Trade iﬂd _Industrial Ed.
56 South Front St., Rm. 914

Cdlumbus OH- 43215

o Bernard C. Nye o
Assistant Vocational Dir.
Dist. Educ. Services.
Room 915
‘ . 65 S. Front St.
- ) ‘ Columbus OH 43215

] Mr.j K. Pezch l:ibrzrian

Learning Resource Media Cent.

Owens Technical Gdlege

Oregon Road -
- .=’ Toledo OH 43699

& . o Roger D. -Roediger
_Consultant
“Agricultural Educational -
= Curriculum Materials Serif. :
« ;2120 Fyffe Read OSU °
Columbus OH . 43210

"o C. F. Templeman, Asst. ViP:

Governmental Affairs
South- \[eswrn Publishing Co.,
5101 Madison Road *
Cincinnati OH . 45227

o Antoinette W. Welch
Agricultural Educationul _
Curriculum Materials Serv.
2120 Fyffe Road OSU
Cdumbus OH = 43210




" RESPONDENTS
. for -
VOCATIONAL INSTRUCTIONAL MATERIALS LISTINGS '

- ~ * from Oklahoma

o John Friedemann
- Superdfsor
Short Term Adult Education ‘
State Dept. VOTECH : 1 .
. 1515 W. th Street
Stillwater OK 74074

. : o Beman Sorens; ‘Media Specialist
. - ' Oklahoma State Department
’ of Vocational Technical Ed.
1515 W. 6th Ave:
- Stillwater OK 74074

i
o
il

7.46
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from Oregon

o Voc. Curriculum Development

Ctr. for Proy'am Coordination
- 700 Pringle Parkway, S.E.
Salem OR 97310

o Ms: Wima Earles
Instructa', ESL Proyim
l:incoln County School Dlst.

Newport OR 97365 _

o Nancy Hargis
‘ ' Czeer & Vocational Ed.
| Oregon Department of Ed.
700 Pringle Parkway; S.E.
Salem OR 97310

o sz:y Js ]ones‘

5 : Home Economics Dept.
' MacLaren School
2630 N. Pacific

|

Woodburn OR 97071

| o Dr. Louella S. Thomas
! Regional Coordinator
Yamhill County
\ ' __ Education Service District
; 800 E. Second St.
. : McMinnville OR 97218
1
|

“ : ° I:o!g Wager

'\ | ., State. Supervisor :

% . 7 Business & Office Occupatlons
. \- State Dept. of Education

‘1 i 700 Pringle Parkway

\ © | salem OR . 97301




RESPONDENTS
- o for _ .
VOCATIGNAL INSTRUCTIONAL MATERIALS LISTINGS

from Pennsylvania

o Ms. Carolyn Golden-Blanchard
~ Program Planning Specialist
OIC/A Resource Center
OICs of America Institute
100 West Coulter Street E
~ Philadelphia PA 19144

o Doris W. Thomas :
Extension. Home Economist
Expanded Foods and Nut. Prog.
Lancaster County Ext. Service
1383 Arcadia Road, Room 1
Lancaster PA 17601

’ 7.48 ! <
127
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VOCATIONAL INSTRUCTIONAL MATERIALS LISTINGS

o R from Rhode Island
. o Peter F. Bowen, Coordinator
Yocational Education
Department of Education
Hayes Street
Providence RI 02908




RESPONDENTS
. for o
VOCATIONAL INSTRUCTIONAL MATERIALS LISTINGS °

from South Carolina

| - o Dr. T: H.- Gasper, jr., Director
o Finklea Career Center ’ Chester County

RT. | ' : ___ Vocationai Center =

_koris S€ . 29569 Chester SC 29706

o Henry G. Aleander, Director © Sandra L. Henderson

Union County < - vedh of nstruction -
Vocational School Chesterfield-Marlboro Tec.

P.O. Bx 629 , Drawer 928 ’
Union SC 29379 Cherow SC 29520

" .o Frank M. Alexander o Larry Hughes
District 1 Consultant - - Director of Voc. Ed.
Sauth Carolina L -~ Florence School District One
__Department of Education 126 E. Howe Springs Road
117-1/2. N. Main St. _ ~ Florence 5C 29301
Anderson SC 29621 :
- o John Jackson, Director
Hartsville Area
-__ Vocational School .
Clayburn Circle |
Hartsville SC 29550

o Donald R. Bateman
.. Ql?éé}ﬁ B ’
Beaufort—jasper -~
~ Career Educiation Ceriter
Route 1, Bax 127 o
Ridgeland SC 29936
o Dr. Brenda C. Compton, State Supervisor  ° Barbara ‘H. James; State Consultant
- ‘Home Economics Education ‘ Health Occupations
900 Rutledge Bidg: . . A 1429 Senate Street =~
1429 Senate Street - Columbia SC 29201
Columbia SC 29201

o Rosalind A. Jamison
Education Consultant
Media Center State lﬁpt,of Education
B-1 Godfrey Hall Office of Voc. Erucation
Cl u 13 PO.Bx342

Clemson- University e Tele BIR S
CEmion sC : 29631 L& _ Winnesbqfo SC . 29180

o Prof; Richard Davenport
Vocational Education

o J: Earl Frick;- jrs; District Consult. o W. E. Kizer, Director ~
' . _Agricultural Education Dorchester County Vocational
State Depts Ed. - Voc. Ede - _Education Center
: 2166 W. Hoffmeyer Rd. PO: Box 28 o
~—.  Fhrence SC 29501 Dorchester SC - 29437

a

XTI




.RESPONDENTS' -

for =
GCATIONAI: iNSIRUﬁIIONAI; MAIERIAI:S I:ISTlNGS B
' from South Carolina (continued) o
o Hugh P. McClimon : : . o Mr. jo]m J.jmlllian
_District Consulunt L _ Vb’c’affdiiif Ediication
Home Economics Education . : istohiie et
. ' South Carolina Dept. of Ed.
Sauth. Carolina Dept: of Ed. = 318 Rutledge Bullding
- PO, .g_g,ﬂi'@, LTI - ColumblaSC 29201 -
7 Andnnnn sC : 29622 : : e :
. ; Geff’ety A. Miii, Dean of lnstructlon . ' Pat W'i"; ; L
’ WE Technical Cdiiié . 0 A%l;éﬁ?mﬁa?éﬁr
" PJO. B 327 .
: R - Universit
Demmark SC ~ 29042 o e aly
. - | ' Clemson SC 129631
o Wanda P. Muzika _ gl T
A = ruzil, i S. W
Grand Strand Career Center - ? gg‘iﬁi;ht .
Disadvntaged Progam . SC Dept. of Ediication
900 79th Aves, N. .. __ 1429 Semate Street -
. Myrtlo Bﬁch SC . 29577 - - Columbia SC- - 20201
o Miss. Patrica E. Roddy 4. o P:E: Woodruff, r:.
ms,t[,i@, ET?"'?"! T Guidance Counselor
" Home. Economics Education o ‘Plckens County Voc. Center
Anderson SC 29621 | Easley SC 29640
o Martha Seawright | o Dr. Gil Woolard, Dirsctor
District Consultant o Kershaw. County
SC Dept of Education 7 . Vocational Centeér
Vﬂ::tlﬂﬁl Education S L . Raits 4 )
' 201, Erans Su. - Camden SC -~ 29020
Winnsboro SC. 29180 L e Sk

o Dr. Lynn Smith ‘Principal
Lynhaven Career Center -

" - Vocational School
-3560 Lynhaven Dr. - '
Cdumbia S€ - 29204

_0.:Js Duffie sw,mmtor i
Oakley Voc. Center '
‘Vecational School
PO:Bax128 .. -~ -
- ‘\Oal:ley sc 2947277~ —
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. o Dr. Di\?ld G. Craig

from Tennessee

Associate Professor
University of Tennessee - -
225 Morgan Hall, UTK
Knoxille TN 37916

o Dr: Charles E: Reigel; Professor ‘

College of Business \Admin,

- Memphis State University
Memphis TN 38152

B 1914
7.52 171
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S  from Texs

@

o Dr: june impson, Assistant Prof.
Home . Economics Education
and Consumer Sciences -
Texas Wamen's University
Denton TX 76204

o Webb Jones, Director -
Center for Voc. Ed.
East Texas State Univ.
Dept. Shed o
Commerce TX 76204

o Linda Parrish, Asst. Prof.
Teas A&M University
College of Education =
Vocational Specizl Needs Prog

. © . Cdlege Station TX 77843
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from Truk

o Dan Hinkfuss

State Vocitional Ed. Supve
‘Staté Department of Educa:ion
P:O. Box. 460 ‘

| Tuk 96942 ~
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VOCATIONAI; INSTRUGTIG&AI; MATERIALS LISTINGS

from Utah

o Ralph A. Andersen
T & | specialist -
State Office of Ed.,
= Div. of Vocationa! Ed.
I'gsp E. 500 South T .
Salt Lake Clti ut 84111

o Manrlne R: Hu'nphries,

Home Economics

— - —— . ’ ) .

- State Office of Education

250 East 500-South
Salt Lake City UT . 84m

o _Dr. Keith M. Tracy, Health Occupatlons Ed.
- Home Economics '
. State Office of Educatlon
250 East 500 Soiith
Salt Lake City UT 84111

o Dr. R.. Russcll Whltaker, Guidznce Specialist

. €

]

State Office of Education -~ = - i
250 East 500 South
Sait Lake City UT 84111
€ .
i :




!

SPONDENTS -
. for :
VOCATIONAL INSTRUCTIONAL MATERIALS LISTINGS

RE

‘,{ from Virginia

o LaljiCuorry
555 Ns< Pollard St., #43 - Coo

- Arlington ya 22203

o Dr. Eugene A. Nelson . ,
Vocational Ed. Curriculum Ctr'
Virginia Commonwealth Univ.
620 N. Lombardy St.

" Richmond VA 123284

o Dr. lone Phillips; Director

.  Publications & Communications
. American Vocational Assn. -
2020 North 14th Street-

- Arlington VA 22201




RESPONDENTS
. VOCATIONAL INSTRUCTIONAL MATFRIALS LISTINGS

3

~ from the Virgin Islands

-]

Alicia Farelly
Business & Office Ed. :
Est. St. John S/R 00864 S

 Cheistiansted, St. Croix VI - ;. 00820

o Dixie G. Glllles . -
_. Supervisor, Home Econ. Ed. .
- Department of Education . ' w
P.O. Bk 8316 © N
. St. Thomas VI 00801

0. Ms. Merle Charles o G
' State Supervisor, BOE FA :
State Dept. of Education
P.O. Bax 630, St. Thomas .
Charlotte Amalie Vi 00801

o Craig Clauser
» .State Director of
' Vocational Education
Department. of Education
PAGO PAGO
American Samoa VI - 96799 )
. ‘ N . ‘ -
o Mrs. Dixie Goins Gillies P
" State Supervisor = 3 -
.. Home_Economics Education’ -

Department of Education o -
© P.O.- Bx"0316 T .
St: Thomas yi - . 0o0so1.




'ﬁESiﬁNﬁENﬁ-_ .
o ' YOCATIONAL INSTRUCTIONAL MATERIALS LiSTINGS

“'from Vermont

‘Education Consultant

o Francis Dollosh e
State ‘Office Building

Montpeller VT 05602

’ . ow ’ f
. 0 Richard F. Sargent . ]
- Ed. Trade & Indus. Consultant
. State Department of Education -
“ * state Office. Bidg. |
Vo " Montpelier VT . 0560?

b State Consultant, Vp-Ag o
. .  Sute Department of Education o
‘ Swate Office Bldg. -'

" Montpeller VT 05602




6 i

__Iljucg WA

RES

ENTS

'

VOCATIONAL INSTRUCTIONAL MATERIALS LISTINGS

& . - 4
wnnam/s Daniels, . Director
Northwestcrn Curriculum
_ Coordination Cefiter

- Bldg 17 = Abrdustrial .Park

Olympia WA 98504

/,

.Doris Y. Gerber ng-am Director

Buslness & Offtce Education
Supt. of Public Instruction

FG-11 Oid Capitol Bldg. #220

elynph WA 98501
Tlioiiiii Glllliin
Supt. of Public: Instructlon
“Indochinese Proj. Administor
Oid Capitol Bidg M/S FGI1

. Olympia WA 98504
RinTord L. Harry
State Board for Covinunity

College Education .
319 - 7th Avenue B
Oiymoi~ WA - 98504
Robert Lelngang
Superintendent of Public
- Instruction {Voc. Ed.)
Progran Supervisor _
Old Capitol Bldg., Rn.. 218
Oly'nph WA 98504
kiclnro R. Lutz L
. Super, of |Vocs Ed. '7 ] -
for the |Handicapped -
Old Sg:itd BIQ
elwpia WA " 98504
Nw Mwhugh S
. Carpentry - o o
~ liwvaco High Schdol , LT
P.O- BG F I
98624

from Washington

o Ms. Beret Sophusson, Supervisor
Businiess Office.
: Sgsmntendent‘of Publlc Inst
FG-11 Old Capitol Bldg. .

" Olympla WA ' 98504 .

"o Alyce A Tobey, Superintendent
. Vocational Education
Dept. Public Instruction -
H:Os Ed: Program Suiirgij&r
Rm. 221 Old Capitol Bidg:
Olympia WA 98504



RESPONDENTS

_ VOGATIONAI; iNSIRUCIiONAL MATERIALS USTINGS

from West Virginia

\_. o Stanky E. Fiopkins : !
Voc. Curriculum Specizlist

Riphy WV 25271 ,
o e ——— —
7



RESPGﬁBENTS
) P Lo for
VOCATIONAL iNSTRUGTIGNAI: MATERIAES I:ISTINGS

R : ‘ ) from Wlsconsln

o Barbara ,E;',B_,amétg
ontinuing Education .
B erdlnatot . ' e
aukesha Co. Tech. Instltute
800 Main St. B , :
—-~Pmuke”’Wl 53072 -

0 Laurlc Hmman ' -
Cooperative Ed: Serve Ag. #6
725 W, Park Ave. -
- Chippewa Falls Wi 54729

PREUREAU .__..__.___..____‘.Lr -




RESPONDENTS
Cfor .
- VOCATIONAL INSTRUCTIONAL MATERIALS LISTINGS

from Wyoming

o Drs Wiliam K. Hodgkinson
Univ. of Wyoming :
P:O: B 3374, Univ, Sta.
taramie WY . 82070

- o Lydia Kercher :
University of Wyoming , o
S “Wti,@ivﬁiﬁﬁlﬁf Edi‘bition_._ e e e
Bax 3374, University Station
Laramie WY 82071

o Carl L. Reynolds =~
Dept. of Vocational Education

University of Wyoming

. Laramie WY 82071

o- L. R. Schroeder, Ph. D. -
University of Wyoming _ ]
Dept. of Vocational Education
Bk 3374, University Station
Laramie WY - 82071




Tho labels

ntention to. puBll/sh, lnformatlon about the -

romotlonal.‘arocﬁuro. Ten thousand solf—

tllln *brochnros were devdloped and malled to

\ ‘ho tl\e lnteniod users are, and
A’ detachable GPO

o lmi'ei were distributed to the same Individuals

ho reculved the lnformational Iea?!ots as well -

hose’ lnﬂlvlduals returning the detachable

,l;tlon of the Information leaflet. - Exhibit: 7.4

copy uf the promotlonal brochurel.

' :MM hs_Bnolrlets. ?ﬁ&
lilit "booklets were printed trhough the UsS.

évornmunt Prlntlng Office in Washington; D<Cs.

n. thousgnd coples of each booklet were printed .

GPO - rider .order of 2000 was requested

or- “e:cif bboklct. The booklets are :vallable for.

LR

reaucsted them' by returning the .

Ies-- wire distributed to ‘some

and dlstrlbuted the

o e e -

[ Llabels for dlstrlbltldn of '

foi-m ‘was’ also part of tlie brochure. These .

Distribution of the Booklsts: ~ Free coples
y Listings: were distributed first to those -

tion “of “'the_ informational leafiet: .

)ocatlonal AssoQiatj_o_t_jﬂQf_meﬁ;:;_uhx_LthelL_'_ Lt




This stndy provlded HRM staff wlth the

oppertunlty " to delve further into the worklngs

ud" resources of federal .organizations from. a

tonal educa The wealth
information and materials available s

ocational educator's 7polnt of views
f

eﬁomenal. The process of obtaining information

nd materlals was both simple and complex at

he same times This chapter will highlight some:

t:ff as a result of participation in the pro)ect.

Bsenvwwtunws'4*>**;

There is a v:st ‘amount of mzterl:l

B PR
o organizations which could be useful to
. .-vec:tlontl educ:ters.

2, "~There are meny sources of materltls
' for any one program area or a given

”””””” For eximple, most
.departmenti and agencies now. h;ve a

. consumer education network -
T ».clearlnghouse. To ﬂnd lnformatlon
Yo - .. for a given occupation or topic an
e individual should consult or survey
each of these .networks or
clearinghouses as opposed to one
. clearinghouse In one . location. Also
different agencles in
. government departmcnts as well as the
“ , varlous publication—public affairs, and’
communications
materlels for a glven toplc.

.The extent of the cooperatlon and
_helpfulwess of federal personnel
- contacted --cannot be- emphulzed too -
-, muche Federal personnel in the ofﬂces
" referred to above are knowledgeable -

. about-what materials do exist I thelr

uencles and departments.

-There were. several ‘types ‘of
_ organlutlons wlthln each denartment
" 'which. ‘had readily avallable materlal.
These were: the publlication,
communication or Information offices

.

f ‘the observatlons and recommendatlons of the ™.

readlly ‘available from federal

varlous. -

offices can provlde o

‘exactly . what types of material we

Chapter Eight:

6§§ERVATIGNS AND RECOMMENDATIOE{S

ef ) ehe varloue
clearlnghouses within the departments,

~and the speciﬂc program ofﬂces of

the agencies:

hierarchy of a department such as the

must iuivey many dlfferent offices to

materlals.

‘,Slnce we were working on _a federal

- :'*contnct;ﬁve were able-to- obtaln-.free

. Technlcal lnformatlon Servlée (NTIVS)

of the Deiartment of Gommerce has

materlals

pro)ect. Hovlever, these blbllognphles

are avallable only through sales,;

including to other government

agenciles, Sicne the proiect budget did .

.not - Include sufﬂclent funds to cover

un:ble to lnclude "for sate only" o

materials in our listings except in cases

where the attual materlsls . could be

4,7:evlewed ln publlcatlon offices: -

No ormal permission was needed either to -
interview personnel or to obtain. coples of
individual itemss - ii?iﬁiiiieﬁ
obtalned from initlal contacts wlth agenc

agency.
heads was sufﬂclent. C '

Verbal

Shewlng the agency personnel the pro)ect

‘classlflcatlon flist for the materials as well

L as. several examples. of- appropriate items wis

an. effective - way of clarifying for

them
-were

‘ 'seekl nge -

£

iThere are many Items whlch had been

identifled grevlously as oprint

' approprlate for dlssemlnitlon to the general
. public.

staff found _that many of-

"HRM

material - _;“



ltems relate to sieclflc

1_sdiicators.

‘from ‘a’ glven soi:rce, it would be

od ‘idea also. to ask for the list of items

pepular" for dlstrlbutlen to the
al publlc. Lo

Most ofv theisu]rces surveyed gvere in the
W ashlngten, D.C. area.

sources located elsewhere which we were |
unable to tap due to time and budgetary
r'»censtralnts.ﬁfj'he Natlﬁeﬁnal Energy

“Information. Center in Oak Rldge, Tennessee
'ls one eiample. '

vThe aetivltles ef the pre]ect were often’:
“lntrlcately lnterrelated. Semetlmes lt was“
_fjdlfﬂcult t6 complete one task which logically’
‘came - flrst wh.hout ‘completing. part of the
- crlterla for materials - selectlen logicilly. is
' ,a-taslt whlch precedes agency contact. Yet,
-~ without: $olne - .agency - contact to obtain a-
“general” ldea of what is avallable, lt weuld
not be efflclent te drau up an ldea ef

avaitable. . in,, other words, there are a: lot

‘of materials which have been developed since
_'1975 which are readily available in print or

non—print format anj which are useful to .

.» - vocational educaters -and special needs i';l.

grou ps.

12. HRM sta?f were pleased to find that much .
T of the materlal which Is available ‘addresses
_specific. topics for which_: vocational

"educators do .have lnstructlenal needs.

'___ both: a vocatldnal or eccupatlonal teplc as

\
1t was lmpertant ‘that HRM' staff
».'5communicate with federal persennel befere

':woulq be- used to organize the cltatlens
wlthln the flnal beeklets.

The system by .

There are valuable 14,

. 'For example, determination of 15.

1

Further, there-are materials which address

is speclflc enough that. "locator".

which each federal

material erganlzed

erganlzatlen has _ its

is differents Our
into -

system took this

facll ltating contact

words

:.commun!cated dlrectly from our system ‘to . -

access mazerlals frem thelr systems. C

In decldlng under ‘which vecatlenal or speclal ,

needs toplc.a glven cltatlen would be placed,

the everrldlnz criterlon was whether or not

" the educator mlght find the material usefuls

whlle deflnltlons of vocational

Thus,

program areas and subject classification

systems were used as guide pests as to where

to_list a ‘given item, cross referencing was

net llmlted to the more._ 'academlc'
more..
interpretatlews.——-' . S

he lnput ef the Advlsory Greup was mest
[lelpflil.
Group played a, key role.

" The group _ '

‘represented. all natlenal erganlzatlens and
_geographical reglens. 3 .
the group members had experlence at several

levels and areas, lncludlng the “grass roots"
tevel. Thus, the input ‘received reflected

.a true understandlng of the ‘needs” of :

teachers ln the classreom. ‘

Items \vhlch ceuld be used by vocatlonal

'educaters in_the classroom: recelved the
- highest prlerlty of the type ef materlals
sought.

~'The system; forms arfd procedures developed
-to .process the materials from receipt
through annotation worked very weill. In

retrospect,. while some components of the
system were slightly- medlfled to conferm

~ to new requirements throughout theé project, -

havlng a standard system to work wlth

Maklng sure that lndlvldual cltatlens keyed‘ :
into the werd processor were valid and
cerrect before printing the cltatlens out in

" booklet \fermat proved to be efficlent. Thus, -

each cltatlen had to be corrected -once,

‘rather . than -making _ changes each time it
“appeared' under a subject headlng 1f it was

cress—coded to appear in several sectlens.

with

-In_addition, each of




"'The Tltle Card lndex proved ‘to-be an »_reéefﬁﬁéﬁdatieﬁs provlded here ‘not only_refiect

excellent mechanism - for preventing the HRM staff experience, but also that of many of -

same item item from being annotated more the federai personnel contacted and of vocational

than once. ‘ s . educators who are potentlal users of the Iistlngs.

o 20, !’j’b’iei;t s.,taff i,oi:ated iiipjcii masré material - I:Istlngs project. seemed to have been partlally

.. 'than the project budget allowed us to review fufilieds There are more formallzed systems to

- and annotate. Therefore, bibliographies disseminate information about materials available

which contained several hundred or thousand  within many of the Departments. Most of the

appropriate items were annotated as single Departments now have a more sophlstleated

entltles, rather than as individual items. information system whlch in many cases Is

compauterized; The Commlttee on Governmental

21, - Most items located and selected were written Affairs of the United ‘States Senate ‘conducted

. and packaged in such a way that they could an -investigation Into the

be used at any program level: For exam ple, of Government Public lnform ublishing

some of the materials developed by the Programs, As a result of this Investfgatlon, new
Department of Agriculture for junior high - regulations are fosterlng federal activities which

. ‘school students were appllcable to all levels promote. gréater utilization of federally-produced

for - that topic and they were packaged so. Iinformation and materials.- Also, many agencies

that théy could be used in adult programs. have funded and are presently fundlng studles

- the informational leaflet was very effective users;

. 22. . The lnclusion of a detachable order form in can be more effectlvely dlsvemlnated to potenttal

in creating awareness of the listings. By . : ] e

project end date many vqcational educators - Following are recommendations which are felt to

© across the country had returned these forms be most Important for potential future activities:

requesting thousands of the listings which ' I S Lo L

. were to be distriﬁuted free. _ 1« A es of
R | _ Information and Materlals for Vocational
123, Since the return rate of the detappable Educators should ‘be prepared .and

. " order form in the informational leaflet was - disseminated. There Is a wealth of
so -high, it would probably be correct to federally-sponsored information _resources
assume. that thé means of distributing the and materials which" would be helpful to
leafiets were effectives Apparently, the . vocational educators. . Many of these
curriculum centers, state directors of resources and materials are readily available
vacational education and other through telephone requests or simple mail -

‘places/individuals to whom/wherg the  orders for nominal charges or for free. The

leaflets . were sent. did disseminate them issue Is how. vocational educator§ can be.
. promptly to potentially interested userss ~ made awarse of these resources. A

. By stating on the cover letters sent to the comprehensive directory of resources would

disseminators the list of all of those be a simple and cost—effective mechanism

o individuals and places disseminating the :  for disseminating this information.

~brochures, duplication _of effort was - . ‘

minimized: = _  HRM staff recomgend that this dlrectery

= In the listings. Sovrces of informatlon such

;ﬁéceumsmmus = " as the.National Referral Center, consumer- -

- ~ informatlon networks (e.g., those funded by
— Whllefitl!eﬁ pbvlous outcomes of this project - the Department of Education and the General.
are 156 -elght booklets of annotated bibllographies, Services. Administration); and other
the. recommendations of project staff are also .  networks which have toll-free. numbers and
nportant so that valuable insights gained from provide on-the-spot technical assistance to
f-evldence and experlence can .be passed on. The' "+ users should be Incorporated. into this .

directory.

[--
e c
W

-

1

include sources of materlals similar to that .-



would provldef_»

. ’i’orxm\lal acqulsltlon
!“ce“‘they needs

holdlngs (perlodlcals, boo'i:s, fl!ms,
computerlzed lnformatron/ systems, maliling
Ilsts,_; ‘etc.); -publications, information

. 'services; technlcal assistance -

order. Instructlons, _toll-free numbers,

_ addresses, .

servlce request forms.v

These dlrectorles could organize the sources
. similar to the grouping of them.in Exhibit

4.3: Partiai Listings of Sources used. Also,

. - an.Index of vocational education program
... and ‘subject could be crossed with a’

breakdown of the types of. servlces offered
for easy reference. . :

';“_2’. - Workshops to acqualnt vocational educators
“sources of Information_and - -

. With federal

- . ,materlal could be held. National meetings
- of professional organlzatiohs, regional or

. national - m’eetlng’s' of stateﬁd!rectors and

supervlsors of vocationai education;

directors of currlculum coordination centers

_ lnegt!nsis"viould present opportunltles for
presentations on  federal sources of

Inforlnatlon services and lnaterlals. -

tlte usa.e of the el ht

_conducted: -
‘opinion  that"

listings - of
s the_  best
issemin for .making

: vocatlonal,,educators aware of federally—

the general

: annotltlons of materiais

dlssemlnatlon mechanlsm

e sponsorTmarerlals and resources, X survey

— pulatt SR & b v S g i iy S nagiing . .7

~ -- of ‘asers and of ordering sources shouid be

— “‘conducteds ' Telephone caiis. made or

questlonnalres sent to potential users could

. :“be. mechanisms. for .determining _whether ‘or -

whether or. not they made use of the

Further, ‘contact could ‘be.made

7age' summary of several hundred
vocatlonal o

‘ These..concise
:escrlptlons of ~the ﬂsources should lnclude :

and detachable Informatlon or_ '

and -

To validate

educators teaohlnz in: the classroom and, if

th the Natlonal Audlovlsual Center of the

: number of orders they recelved as a result. .

~ _of ‘the’ distribution of the 'iistings.' .

..should*obtalnmthe current- GFO Stock'.

" Nuimbe¥™ Codé--
: .services, —
ellglblllty for  use. requlrements, how-to-:

5.

. mot the listings actuaily_,reached vocational ...

In future
- = -annotations should include a- clear cut=off

E updatlng. ,

This
uld be easy to determlne since’ all ‘the -
tatlons which can-be _ordéred from the

Center have as a part of thelr order number

- a co‘de whlch indicates that the .ordér

_resulted from the readl‘ng,of, the llstlng.

‘reference—gulde for
De’g’i’ritfn’éntiiiid%eiu’ ureaus. _;;The Government

“Printing. Office, (GPO) maintains ‘a list of -

stock numbefs which includes "within each -
stock number a code for the agency or'
department that sponsored the development -
of the publication.. It would be heipful If

.,future prolect staff could have this list at

annotatlons., This ‘list would serve as an
easy mechanlsln for’ Identlfylng sponsors of ’
_materials, listed in. GPO blbllographles of
iterfys for sale. C .

point. for. GPO- validation of cost:and -

avaliability. of “materiais which are to be. -
- ordered froii'i _GPO, . The: current pro]ect

to GPO for valldatlon of prlces ‘and
avallablllty of materials two months before -
" the IIstIngs were to be prlnted. Items which %
were no longer ava]lable were deleted from
the listings and price changes were made to
ensure that they were updated. Yet when

_ the camera~ready copy of the materials was
. sent to GPO for printing of -the bookiets;

another delay was put lnto effect due to
- items whlch

g

Slnce the. status. of materlal;,
-availability as well as price are subject to’

change at any time and often change from

lnonth to month; a written agreement shouid. .

-be ‘made_. between -any future: contractors, _
the fundlng agency and GPO as to a one-

..and prlces o‘l’ aterlals.

“

_ €onsequently,\,,v
: calnera-ready copy would not be held up or” .
" sent back for revisions at the last moment.. -



Chapter Nine:
SUMMARY _

Fluman Resources Management, .....,' has. produced for the

Department of - Educatlon ‘eight listings of curriculum and instructional

materials sultable for_use In_the classroom by -vocational educators

instructing in the seven tradltlonil vocatlonzl éducation areas and by

-those worklng with special needs students- in. vocational education

progruns.w]'ljlisxregort “has recounted the major project tasks, Insights
and recommendations resuiting from these efforts. The eight listings

_ cover. both -non—print .and print materlals developed or revised since,
. 1975, - which aré "readily available from. federal _organizationss The

search -for. materlals focused on those which would be most useful to

‘classfoom teachers.- Over- nlnety—two _federal _organizations. \vere‘,

' ‘surveyed and: ‘more than- 5 000 ‘ items - were ldentlﬂed .and selected: as

felevant.” The Natﬁloﬁnﬁal Advlfory Grouy of Vocational Educators' Input
nt of i viabie plan for the preparatlon'

of tl'ne federal organizations cannot

. was Instrumentai in.the develop

_of the Listings: The ) cooperat

o *a overemphasized. The: mailing.of 10,000  informational leaflets was

' very effectlve in creatlng ‘awareness of - the upﬁmlng listlngs slnce« .

re ests for sever:l thousand of ‘the llstlngs were received as a result

e m:lllngs. Prolect st&ff . found  that federal-. organlzatlons do’

of 't

e. " These elght ‘Ilstlngs will create a link. between ‘the sources

N Informlng vocational  educators about _these many
, .dlfferent $0 rces of federally sponsored servlces and materlals has been'

recommended S a. future endeavor.

an ‘abundance ‘'of materials potentially. useful to. vocational'

- f these meterlals and posslble users. A more comprehenslve L
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